Tynbckasa obnactb
MyHuumnanbHoe o6pa3zoBaHue KnuMoBCKu pamoH
AaMuHUcTpaumna

MocTaHoBNeHue

ot 6 dbeBpana 2015 . Ne 135

O BHeCeHUn N3MeHeHUA B NOCTaHOBIIEHUE
aAMUHUCTpPaLMM MyHULUMNanbHoro obpasoBaHusa Kumosckum
panoH ot 01.08.2013 Ne 1533 «O6 yTBepxaeHUM
aAMWHUCTPATUBHOrIO pernamMeHTa npeaocTaBlieHUs
MyHUuunanbHoun ycnyrn «OdopmrneHue paspelleHns Ha
BCerieHue YrieHOB CeMbW HaHUMAaTEesA U UHbIX rpaxaaH B
MyHULMNanbHbIE NOMeLEeHUs1 crneuuanu3MpoBaHHOro
XunuwHoro ¢oHaa»

B cootBetctBUM C DepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O6
opraHusauun npefoCcTaBfieHnst roCygapCTBEHHbIX M MYHMLUMNAMbHbBIX YCIyr», YyCTaBoOM
MyHMUMNanbHoro obpasoBaHnss KMMOBCKUA parioH, agMUHUCTPaLMS MYHUUMNANbHOro
obpasoBaHna Kumosckuin panoH NOCTAHOBIAET:

1. BHeCcTM wu3mMeHeHue B MNOCTAHOBMEHWE aAMWHUCTpPaLMM MYHULUNANbHOro
obpasoBaHna Kumosckun panoH ot 01.08.2013 Ne 1533 «O6 yTBepxaeHun
aAMWUHUCTPATUBHOIO  pernamMeHTa  NpefocTaBfieHUs  MyHUUMNAnbHOW  yCrnyru
«OdhopmneHne paspeLleHnsi Ha BCeNeHMe YNIeHOB CEMbW HAHUMATESS U UHbIX rpaXaaH
B MyHUUMNanbHble MOMELLEHUS CMeuManmM3MpoOBaHHOMO KUIMLWHOMO poHaa» -
NPUNOXEHNE K MOCTAaHOBIIEHUIO U3NOXWUTb B HOBOW pefakuun (MpunoxexHue).

2. CekTtopy WHGOpMauUNoHHbIX TexHonormi (T.P. lNap4danknHa) obHapogoBaThb
NOCTaHOBEHME NOCPEACTBOM pa3MeLLEeHNst Ha odmumanbHOM canTe MyHULMNAanNbHOro
obpasoBaHunsa KumoBckuin parioH B ceTn VIHTepHeT.

3. OTtgeny no opraHusauuoHHoM paboTe M B3aMMOAEWCTBUIO C OpraHamu
MECTHOroO camoyrnpaBrfieHus (KO.KO. Mopos) obHapogoBaTb MNOCTAHOBMEHUE
NnocpeacTBOM pa3MeLLeHNs ero B LeHTpe MnpaBOBOW M OenoBOM WHGOopMauuu npu
MYHMUMMNANbHOM Ka3eHHOM yudpexaeHun KynbTypbl «KMMOBCKasi MexnocerneHyeckas
LeHTpanbHas panoHHas bnbnunoteka.

4. KOHTponb 3a BbINOfIHEHMEM MOCTAHOBMEHUS BO3MOXWUTb Ha 3amMecTUTens
rnaebl agMuHucTpauun O.. MuxannuHa.

5. MNocTaHoBNEHME BCTyNaeT B CUIy CO AHS 0OHapo4oBaHUS.

MepBbI 3amMecTUTENb rMasbl 3.J1.dponos
aAMWHUCTPaLUN MYyHULMNANbHOMO
obpasoBaHna KumoBckuin panoH

MpunoxeHwne
K MOCTaHOBIIEHUIO aAMUHUCTPaLnn



MyHMUMNanbHOro obpasoBaHus
KnmoBckuin panoH
oT1 06.02.2015 Ne135

MpunoxeHwue

K MOCTaHOBIEHWIO aAMUHUCTPaLun
MyHMUMNanbHOro obpasoBaHms
KnmoBckun panoH

ot 01.08.2013 Ne 1533

AOMUHUCTPATUBHbIW PEMMAMEHT
npeaocTaBreHMa MyHuuunanbHou ycnyrn «OcgopmneHune paspeLlieHns Ha
BCeNieHue YyIeHOB CeMbW HAaHMMaTENA U UHbIX FpaxaaH B MyHULUMNanbHble
nomMeLleHus cneunanu3npoBaHHOro XunuiHoro ¢oHaa»

. O6wme nonoxeHus

MpenmeT perynupoBaHUs agMUHUCTPATUBHOIO perfnamMeHTa

1. MpeomeTom perynmpoBaHus aAMUHUCTPATUBHOIO perrnameHTa
npegocTtaBneHns myHuuunanbHon ycnyrn «OdgopmneHne paspelleHns Ha BcerneHue
UYNEHOB CEMbW HaHWUMATENA W MWHbIX rpaxgaH B MyHUUMNAmNbHblE MOMELLEHMS
crneumnanmaMpoBaHHOIO XUMULWHOro oHaa» (ganee — AOQMUHUCTPATUBHLIN pernameHT
W MyHUUMNanbHasi ycrnyra COOTBETCTBEHHO) 4€ABNAETCA MNOPSAOK, CPOKM W
nocrnefoBaTenibHOCTb ENCTBUN (aAMUHUCTPATUBHbLIX Npoueayp) Npy npeaoctaBieHnm
MYHULMNANbHOW YCAyrn.

Kpyr 3asButenen

2. 3asBuTendamMuM Ha npegocTaBneHne MyHuuunanbHOW Yycnyrnm (ganee —
3as1BUTENN) MOTYT BbICTYNaThb:

- bmsnyeckme nuua, MMerLmne npaBo B COOTBETCTBUM C 3aKOHOOATENbLCTBOM
Poccuinckon ®epgepaummnm Ha npenocTaBnNeHMM MYHUUMMNANBHOW YCIyry, a Takke
3aKOHHble NpeacTaBUTENU PU3NMYECKUX NUL, U NpeacTaBuUTenu, AENCTBYOLWME B CUNY
NMOSTHOMOYMIA, OCHOBAHHbIX Ha JOBEPEHHOCTN.

Tpe6oBaHuA K nopAAKY UH(hOpMMPOBaHUA O NopsAAKe NpeAoCcTaBNeHUA
MYHMLMNANbLHOW yCnyru

3. WHdopmupoBaHMe o nopsigke npeaocTtaBneHns MyHUUMNanbHOWM  YCIyrn
OCYyLLEeCTBNAeTCa cneuuManuctamm KoOMUTeTa KUMULLHO-KOMMYHArNbHOIMO X03AnCcTBa
aAMUHUCTpauun MyHuuunansHoro obpasoBaHna Kumosckun panoH (ganee — Komutet
N AOMUHUCTPAUUS COOTBETCTBEHHO).

4. WHpopmauma o nopsgke nNpefocTaBneHus  MyHUUMNanbHOW  yCryru
npegocTaBnAeTca:

- Npy NNYHOM ObpaLLeHUn 3aaBUTENS NOCPEACTBOM JINYHOIO NPUEMA;

- C uUcnomnb3oBaHMEM  CpeactB  TenegoOHHOW  CBA3W,  9NEKTPOHHOro
MHPOPMNPOBAHUS;

- nocpeacTBoOM pasMmelleHns UHopMauuum Ha  oduumanbHOM  cauTe
MyHMUMnanbHOro  obpasoBaHus KumoBckui panoH B ceTu NHTepHeT
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http://www.admkimovsk.ru/, EguHom nopTtane rocygapCTBEHHbIX W MyHULMMANbHbIX
ycnyr (coyHkumn) Tynbckon obnactu http://www.gosuslugi.ru/ (ganee — EMNMY) u Ha
PernoHansHoM nopTane rocygapCTBEHHbIX W MyHUUMNAnNbHbIX yCcnyr (OyHKUWiA)
http://gosuslugi71.ru/ (nanee — PIIY).

5. Agpec AgmnHuctpaumn: 301720, Tynbckas obn., r. Kumosck, yn. JleHnHa, Aa.
44 a.

TenedoH/pakc AamuHuctpauuu: (8-48735) 5-29-92.

TenedoH «gosepus» rnasbl AamuHucTpaumm: (8 48735) 5-29-98.

Pexunm pabotbl «TenedoHa aosepusay rnasbl AQMUHUCTPaLMN: BTOPHUK, Kpome
BbIXOAHbIX N Npa3aHuYHbIX aHen, ¢ 14.00 go 17.00.

ALpec aneKkTpoHHOM NoYTbl AoMUHUCTpaumn: adm_area@admkimovsk.ru.

Appec Komuteta: 301720, Tynbckass obn., r. Kumosck, yn. JleHuHa, g. 44a.
kabuHeT Ne 12, 18.

TenedoH Komutera: (8-48735) 5-30-03, 5-29-87.

Mpaduk (pexnm) paboTbl ¢ 3ad9BUTENAMMU:

yetBepr: ¢ 9.00 4. go 13.00 u.

¢ 14.00 4. go 16.00 v.

BbIXO4HblEe AHW: cyb660Ta, BOCKpECEHbE.

Anpec anekTpoHHon noyTbl KomuteTa: home.gkh@admkimovsk.ru

6. Mpn nHpopmmpoBaHmm 06 ycnyre no TenedoHy M nNpu IMYHOM obpalieHum
3asBuTens cneuuanuctoel Komuteta nogpobHO M B BEXNMBOW (KOPPEKTHOW) opme
[0BOAAT A0 obpaTmBLuerocs 3assutensa MHgopmauuio no Bonpocam npenoctaBrieHns
ycnyrn. OTBeT Ha TenedOoHHbIM 3BOHOK [OOMMKEeH HayuHaTbCs C WHpopmauum o
HaMMEeHOBaHUM CTPYKTYPHOro nogpasgeneHns AOMUHUCTPaLUN, B KOTOPbIN MO3BOHWUI
rpakgaHwH, amMunmm, MMeHu, OT4YecTBe W [JOIMKHOCTM cneumanucta Komutera,
NPUHSBLLEro TeriePOHHbIN 3BOHOK.

7. Ha WH(MpOpMaUMOHHBIX CTeHOaX, pacrnofoXeHHbIX B AAMWHUCTpauuu npu
BXoAe B nomMelleHne Komuteta pasmelleHa cnegyrowas nHpopmauus:

- nepeYyeHb JOKYMEHTOB, HEOOXOOUMbIX ONs NPeAoCTaBleHns MyHULMMNansHOM
yCnyru;

- obpasubl AOKYMEHTOB, HEOOXOOUMBIX AN NpefoCTaBNeHus MyHULMNanbHON
yCnyru;

- pexum paboTbl KomuteTa;

- KOHTaKTHbI HOMep TenedoHa KomuteTa;

- agpec odmumanbHOro canta MyHuumMnansbHoro obpasoBaHna KuMoBckuUn panoH
B ceTn VIHTepHeT;

- agpec 3neKkTpoHHOM noyTbl KomuteTta u AQMUHUCTpauUuu;

- 6nok-cxema nocnegoBaTenbHOCTM  OEWCTBMA  NO  NPeaoCTaBEHUto
MyHuUMnanbHon ycnyru (npunoxeHune Ne 1).

8. B cetn VHTepHeT Ha odwmumnanbHOM cante MyHUUmMnansHOro obpasoBaHus
KumoBCKMN  panoH, Ha enepansHOM W pernoHanbHOM  nopTtanax  LOSMKHbI
pasmMeLlaTbeca criegyrowme NHPopMaLNoHHbIE MaTepuarnsi:

- cnpaBoYHble TenedoHbl N agpeca (agpeca 3NeKTPOHHOW MOYThbl) OpraHoB, Mo
KOTOPbIM  MOXHO  MOMYyYUTb  KOHCYNbTauuioo O  nopsagke  npegoctaBneHus
MYHULUUNANbHOW YCRyru;

- AOMUHUCTPATUBHBIN pernaMmeHT NpegocTaBneHna MyHUUUNAanbHOM YCyru.

9. KoHcynbTaumm O nopsake npeaocTaBfeHUst MYHUUMNANbHOW  YCryru
npegocTaBNATCS MO BONpPOCcaMm:

- MepeyHsi OOKYMEHTOB, HEOOXoauUMbIX ONs NpPedoCTaBfeHUs MyHUUMNanbHOM
ycnyru;

- BpEMEHU Npréma U1 Bbl4ayun JOKYMEHTOB;

- CPOKOB NpeaocTaBfeHnss MyHUUMNansHOW YCIyri.
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10. Cpoku WHPOPMUPOBAHUA 3asiBUTENs O MOpsake npenocTaBrieHns
MyHMUMNANbHON YCNyru onpeaensioTcd B 3aBUCMMOCTM OT UCMONb3yeMoro Buaa
MHPOPMNPOBAHUSA.

11. Mpwn wnHdpopMMpoBaHUN 3aaBUTENS B (bopMe OTBETOB Ha obpalieHus,
nofny4YeHHble MO 3MEeKTPOHHOM Mo4Te, OTBET Ha obpalleHne HanpasnseTcs no
9NEKTPOHHOM NOYTE Ha 3NEKTPOHHbIN agpec 3asaBUTENS B TeYeHne TPEX paboymx aHewn
CO AHS NOCTynneHnst obpaleHus;

12. KoHcynbTupoBaHWe 3asiBUTENs MO WMHTEPECylLMM BomnpocamM BO BpeMs
NUYHOro NpMemMa He MOXeT npeBblwaTb 15 MUHYT;

13. Npu nHpopmMmnpoBaHUM 3aaBUTENS B BULE OTCbISIKM TEKCTOBOM MHOpMaLmn
Ha BymakHOM HocuTene (MHPOPMAaLMOHHOIO NMCbMa) MO MoYTe OTBET Ha obpalleHne
HanpaBnseTCcA Ha NOYTOBbIN afapec 3assuTens B TedyeHne 30 HEN CO OHA perncTpauum
obpalleHus.

14. Tpu ncnonb3oBaHUK cCpencTB TernedoHHOM CBA3N MHJOpMaUna O Nopsake
npegocTaBneHns MyHUUMNanbHOW YCryrn npeaocTaBnsieTcs 3asiBUTESNl0 B MOMEHT
obpalueHuns. Bpemsa pasroBopa He LOMKHO npeBbiwaTtb 10 MUHYT.

15. B cnyyae ecnu cneumanuct KomuteTa, MPUHABLUMKA 3BOHOK, HE MOXET
CaMOCTOATENbHO OTBETUTb Ha MOCTaBMEHHbIE BOMNPOCHI, TeNEedOHHbIA 3BOHOK AOSMKEH
ObITb NepeagpecoBaH (MepeBefdeH) Ha Apyroe AOSMKHOCTHOE 5nUO, KOTopoe MOXeT
OTBETUTb Ha BOMPOC 3adABUTENs, WU Xe 3adABUTEN0 [O0SMKeH ObiTb coobLueH
TenedoHHbIN HOMepP, MO KOTOPOMY MOXHO MOSy4nMTb Heobxogumyro nHgpopmaumo. B
crnydyae ecnu cneumanuctbel Kommuteta He MOryT OTBETUTb Ha BOMPOC 3asBUTENS
HeMeaJSIeHHO, pe3yrbTaT PacCMOTPEHUs BOMpoca coobLWaloT 3asiBUTEN0 B TeyeHue
ABYX 4YacoB.

16. Mpwn obpaweHun Ha ENMTY/PIITY 3assuTenb aBTOpM3yeTCs B CUCTEME U C
MOMOLLIbIO MEHIO BblBMpaeT MyHUUMNANbHYKO YCNyry, peanv3oBaHHY0 B 351€KTPOHHOM
Buge. 3anonHMB HeobxoauMble MOfs, COOTBETCTBYHOLUME BXOAHbIM AAHHbIM U3
nepeyHs npefocTaBrnsieMblX [OOKYMEHTOB, W MPUKPENWB  SNEKTPOHHbIE  KOMWK
AOKYMEHTOB, Mofib3oBaTesNlb nopTtana oOcCTaBnseT 3asiBKy Ha oKas3aHue YChyru.
N3meHeHns cTaTyca 3asiBKM MyHUUMNANbHOW YCIyrn 3asBUTENb MOXET B pexume
peanbHOro BpeMeHU oTcnexmneaTb B IMYHOM kabuHeTe Ha EMTY/PITY.

BoamoxHOCTb nonyyeHuss obuwen uHdopmaumm no agMUHUCTPATUBHOMY
pernameHTy  MyHUUMNanbHOW  YCMYrW,  KOHTaKTHbIX  JaHHbIX  CMNeunanucTos,
peanu3oBaHa Ha EIMIY/PITY 6e3 HeobxoaumMmocTn ob6a3aTenbHON aBTopr3aLmn.

Il.CTaHAapT NpeaocTaBNeHUA MyHULUNANbLHOW YCIyru

HaumeHoBaHMe MyHuMLMNANbHOM yCnyrm

17. HaummeHoBaHue myHuumnansHon ycnyrm - «OdopmneHne paspelleHust Ha
BCeneHne YrieHOB CeEMbU HaHMMaTENSA U UHbIX rpaXaaH B MyHUUMNArbHbIE NOMeLLeHUs
cneunanu3MpoBaHHOrO XUNULHOro poHaa».

HanmeHoBaHue opraHa, npegocTaBnAoLWEro MyHMLMNanbHyro
ycnyry

18. MyHuMuMnanbHyO ycnyry npeacraBnseT KOMUTET KUIMULWHO-KOMMYHalbHOro
X0351MCTBa aAMUHUCTPaLUN MyHULMNaneHoro obpasosaHns KNMOBCKMIA panioH.

19. B npepocTtaBneHun MyHUUMNANbHOM YCIyrn ydacTByeT KOMUTET Mo
AenonpounsBoAcTBY, kKagpam v gernam apxvBa AgMuHUCTpaumu (ganee — KomuteT no
Aenonpon3BOACTBY).
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20. B uensax nonyvyeHus wuHdOpMaLMM U LOOKYMEHTOB, HEOOXOAWMbIX AN
npenocTaBrieHns MyHuuunansHow ycnyru, AOMUHUCTpauma ocyliecTengaeT
B3aumogenctene ¢ KumoBckum oTgenom YnpaeneHus PepepanbHoOn  Criyxobl
rocygapCTBEHHOW pernctpaummn, kKagacrtpa W kaptorpacpum no Tynbckon obnactu
(PocpeecTp).

21. B cootBeTcTBUM C N. 3 cT.7 PeaepanbHoro 3akoHa ot 27 mnonsa 2010 roga Ne
210-03 «O6 opraHuMsaumMm nNpenocTaBfeHUs TrOCYy4apCTBEHHbIX U MyHUUMNANbHbIX
ycrnyr» 3anpewjaeTtca TpeboBaTb OT 3asBUTENS OCYLLECTBEHNA OENCTBUN, B TOM YMCne
cornacoBaHui, HeOBXoaUMbIX ANSA NONYYEHUA MYHULUMNANBbHON YCNYrM U CBSA3AHHbIX C
obpalleHneM B WHble FOCYyOapCTBEHHbIE OpraHbl, OpraHuM3auuun, 3a WUCKAYEHUEM
NONyYeHnst YCNyr, BKITIOYEHHbIX B NepedeHb yCnyr, KoTopble ABNATCA HEOOXOANMbIMU
n oba3aTenbHbIMKN ANs NPeaocTaBneHna MyHULUNAaNbHbIX YCryr

Pe3ynbTat npegocTaBneHns MyHULMNAanNbLHOM yCIyru

22. PesynbTaTtomM npegocTaBrieHns MyHUUMMNanbHON YCnyrn SBNaeTcs:

1) ocbopmneHne paspelleHns Ha BCeNeHne YieHOB CEMbW HaHUMAaTENA U UHbIX
rpaxkgaH B MyHuMLMNanbHble NOMELLEHUS CneLmanm3MpoBaHHOMO XUNULWHOro oHAa;

2) OTKa3 B 0pOpMSIEHUN paspeLleHnsi Ha BCefleHne YNeHoB CeMbU HaHMMaTens
M WHBIX FpaXkgaH B MyHUUMNanbHble MOMELLEHUS Cheunann3npoBaHHOIO XWUMULLHOIO
doHAaa.

23. lNpepocTaBneHne MyHULMNanbHOW yCryru 3aBepLiaeTcs:

1) npepgocTaBfieHMEM 3asiBUTENO KOMWM MNOCTAHOBMEHUS aaMUHUCTpaLmn
MyHMUMnanbHoro obpasoBaHms KWUMOBCKUIA paioOH O pa3peLLEHN Ha BCENEHNE YNIEHOB
CeEMbW  HaHMMaTenss W WHbIX T[paxgaH B MyHAUMNanbHble  MOMELEHUS
crneumanmaMpoBaHHOIO XUNULLHOro ooHAa;

2) nytem Bblgaun (HanpaBfeHus) 3asBUTEN0 yBeAOMMeHus o0 oTKkase Ha
BCENEeHNe YNEeHOB CEMbW HAHUMATENS U UHbIX rPaXaaH B MyHUUUNAbHbIE MOMELLEHUS
crneumnanmaMpoBaHHOrO XunuwHoro oHaa.

Cpoku npepocTaBneHns MyHULMnanbHOW ycnyru

24. CpoK npenocTaBneHMst MyHUUMNanbHOW ycnyrin coctaBnsieT He 6onee 30
paboynx gHEeW CO OHA perncrpaumm 3asiBfieHUss O NpefocTaBfeHnn MyHUUMNanbHOM
ycryru.

NepeyeHb HOPMATUBHbIX NPaBOBbLIX aKTOB, HEMNOCPEeACTBEHHO
perynupyrowmx npegocraBrneHme MyHULMNanbLHON ycnyrm

25. MNpepocTaBneHne MyHMUMNAnNbHOM yCnyrn OCyLeCcTBNAETCss B COOTBETCTBUN
CO cnegylwmmMm HoOpMaTUBHLIMU NPaABOBLIMU aKTaMMU:

- KoHctutyumen Poccuinckon ®enepauun (« Poccuinckasa raseta» ot 21.01.2009
Ne 7);

- KunuwHeim kogekcom Poccunckon depepaumm (CobpaHme 3akoHogaTenbCcTBa
Poccunckon ®epepauum ot 03.01.2005, Ne 1 (yacTtb 1), cT. 14);

- ®epgepanbHbIM 3akoHOM Poccuinckon ®egepaunmn ot 21.07.2007 r. Ne 185-03
«O doHoe copencTBus pedoOpPMUPOBAHUIO KUMULLHO-KOMMYHANbHOro X03AUCTBa»
(Poccunckas rasera, cr. 162, 27.07.2007);

- ®epgepanbHbiM 3akoHoM OT 06.10.2003 r. Ne 131-03 «O6 obwux npuHUMNax
opraHmsauunm MecTtHoro camoynpasneHus B P®» (Poccuiickas raseta, 08.10.2003, Ne
202);

- ®epepanbHbiMm  3akoHOM oOT 02.05.2006 Ne 59-03 «O nopsgke
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paccmoTpeHna obpaweHun rpaxgaH Poccunckon ®epepauunn» (CobpaHue
3akoHopaTenbctBa Poccurckon ®egepaunm ot 08.05.2006 Ne 19 ¢T1.2060);

- ®epepanbHbiM 3akoHoM oT 27.07.2010 Ne 210 —d3 «O6 opraHusauuu
npeaocTaBneHnsa rocyaapCTBEHHbIX U MyHUUMNanbHbIx ycnyr» (Poccuinckas raseta ot
30.07.2010 Ne 168);

- ®epgepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»
(Poccuinckas raseta, Ne 165, 29.07.2006);

- ®epepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-P3 «O6 anekTpoHHOW NOAMUCUY
(Poccuinckas raseta, Ne 75, 08.04.2011);

- MocTtaHoBneHnem lNpaButenscTBa Poccunckon depepaumm ot 26.01.2006 roga
Ne 42 «O6 yTBepXaeHMM MNpaBuil  OTHECEHUS  KUIOMO  MOMELLeHMs K
crneumanusaMpoBaHHOMY  KUMAUWHOMY  OHOY M TUNOBbIX  JOrOBOPOB  HanWMma
crneumanmsmMpoBaHHbIX Xunblx nomeweHnn» (CobpaHue 3akoHogaTenoctBa PO,
06.02.2006, Ne 6, cT.697);

- 3akoHom Tynbckon obnactm ot 03.05.2007 Ne 820-3TO «O nopsgke
NpeaoCTaBNEHNA >KUIbIX MOMELLEHUA Ccrneumanm3vpoBaHHOMO >XUNuWHoOro doHaa
Tynbckon obnactmn» (Tynbckne nssectus, Ne 83-85, 08.05.2007);

- Pewennem CobpaHus npeactaBuTenen MyHuMUMnanbHOro obpasoBaHus
KumoBcknin panoH 4-ro cosbiBa oT 22.09.2011 r. Ne 51-293 «O6 yTBepxaeHun
Monoxenna «O cneuManusanpoBaHHOM  XWUULWHOM  OHOE  MyHMUMNanbHOro
obpasoBaHna KUMOBCKUIN panoH»;

- W HOpMaTMBHbLIMW MNpaBoOBbIMW akTamu Poccunckon depepaumm, TyrbCcKon
obnacTm M opraHoB MECTHOIO CcamoynpaBneHns MyHuuMnanbHoro obpa3oBaHusA
KumoBckuin panoH.

UcuepnbiBalowWwmi nepevyeHb JOKYMEHTOB, He06X0AUMbIX Ans
npeAocTaBrieHUs MyHULUNANbLHOW YCIyru

26. [Ona nonyyeHns MyHAUMNANbHOW yCRyrn 3asiBUTENb npeacTaBnsieT
(HanpaBnget) B AOMMHUCTpauMio HernocpeacTseHHo nmbo 4yepes ENMMY/PMTY
NMUCbMEHHOE 3asiBNeHne 0 NpedocTaBNeHNn MyHULMNANbHOM ycnyr, opOpMIEeHHbIM B
COOTBETCTBUM C NpunoxeHnem Ne 2 kK ADQMUHUCTPATUBHOMY pernameHTy.

27. Ona npepnocTaBneHust CryXebHOro >KMMoro noMeLlleHns K 3asiBNEeHuto
npunaratTcsa creayoLlme JOKYMEHTbI:

1) KONMM NacnopTOB 3asiBUTENS U YNIEHOB €ro CEMbM;

2) KoMuMM [OKYMEHTOB, MOATBEPXAAlLWMX POACTBO (CBMAETENbCTBO O
3aknoyeHn bpaka, cBuaeTenbCTBa O poXaeHun peten, cynebHoe pewleHne o6
yCblHOBNeHMn (ygoyepenun), cynebHoe pelleHne O MNPU3HaHUU YNIEHOM CEeMbMW,
CBUOETENbCTBA O POXOAEHUN HECOBEPLLEHHONETHUX YIIEHOB CEMbMW);

3) B cnyyae HEBO3MOXHOCTU JIMYHOW SBKW rpakgaHuHa npu nogadve 3asiBreHus
Ha NoslyYeHne paspeLleHnst Ha BCENEHUE B CneunanmanpoBaHHOE XMUoe NoMeLLeHne
YNIEHOB CEMbMW M WHbIX rpaXgaH B KauyeCcTBe YNeHOB CBOen cembW (NMnbo oTkasa BO
BCENeHne rpaxgaH B CneunanvM3anpoBaHHOE XWUIMOE MOMELLEHME B KA4YecTBE 4YNEHOB
CBOEN CeMbM) €ro MHTepecbl MOXeT MpeAcTaBnsiTb MHOE NULUO Npu npegbsBneHun
nacnopta u HoTapuanbHO 3aBEPEHHOW OOBEPEHHOCTU. MHTepecbl HeaeecnocoOHbIX
rpaxkgaH npeactaBnsieT 3akoHHbIA  MpeAcTaBuTENb — OMeKyH, Ha OCHOBaHWMU
NMOCTAHOBMEHNA O Ha3HayeHuM onekn. VIHTepecbl HECOBEPLUEHHONMETHUX rpaxaaH
NpeacTaBnAT 3aKOHHbIE NPeACTaBUTENN — POAUTENN, YCbIHOBUTENWN, ONEKYHbI.

4) OOKYMEHT, MoATBEPXAAlLWMK MpaBO MNOMb30BaHUA KUMbIM MOMELLEHNEM,
3aHMMaeMbiM  3asiBUTENEM W  YfneHamu ero CembW - [O0roBOp  Hamma
crneumnanm3MpoBaHHOIO XUITOro NOMeLLEHUS,
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5) 3aaBneHuMe O cornacMm Ha nNpPOBEPKY CBEAEHWN, coAaepXalmxcs B
AOKyMeHTax, npeacTaBrneHHbix B KomuTerT.

28. [oKyMeHTbl, YykasaHHble B nognyHktax 1, 2, 3, 5 nyHkta 27
AOMWHNCTPATMBHOIO pernamMeHTa nognexart npeacTaBfeHunto 3asBUTENEM.

29. [loKymMeHT, yKasaHHbli B MNOAMNYHKTe 4 nyHKTa 27 AAMUHUCTPATUBHOIO
pernameHTa  uctpebyerca  cneuynanuctom  KOMuTeTa no  obpawieHuto B
COOTBETCTBYHOLLME OpraHbl B KOMMNETEHLMU KOTOPbIX HAXOOATCH 3TU JOKYMEHTbI, B TOM
yucrie N B 3NEeKTPOHHON hopMe.

30. Mpwn nuyHom obpalleHnn B KomuteT 3asButens npeacraBnseT NOANMMHHUKN
N KOMUM OOKYMEHTOB, AENCTBUTENbHbIE Ha AaTy obpalieHus. Konum nocne cnuyeHus c
NOASIMHHUKaMN AOKYMEHTOB 3aBepstTCs cneunanuctom Kommuteta n npuobuiatoTcs K
3asBneHnto. 3asBreHrMe NoanucbiBaeT 3asiBUTENb U BCE COBEPLUEHHOMETHWE YMEHbI
CeMbW, YKa3aHHble B 3asiBfieHUU, B NPUCYTCTBUM cneumanucta Komurtera.

31. [lpwn HanpaBneHun nNOYTOBbIM OTMPaBfEHNEM 3asiBNIEHNe WU  KOonuu
AOKYMEHTOB J0JTKHbI BbITb HOTapnasibHO 3aBepeHbI.

32. K odopmneHmio [OOKYMEHTOB, HeobxoauMmbiX ANd NpeaocTaBrieHus
MYHUUMNAaNbHOW yCryrv NpeabsaBnsaoTcsa cnegyowme TpedoBaHus:

1) 3asBneHne O NpPeaoCTaBfEHUN MYHULMNANbLHON YCNYrn 3anofnHAeTCs JIMYHO
3asBuTenemM pasbopumBo Ha pycckoMm Asblke. [lpu  3anonHeHUn 3asiBleHus He
AO0MNyCcKaeTcs UCnonb3oBaHME CoKpalleHui croB n abbpesnaTyp.

2) 3asBuTenb B 3asiBNeHUn B o00s3aTenbHOM MOpsAKe YyKasblBaeT CBOU
damunumio, UM, OTYECTBO (NOCneaHee - NPU HanNU4nKn), NOYTOBbLIN agpec, N0 KOTOPOMY
AOSDKHbI OblTb HampaBneHbl OTBET, yBeAOMSeHMe O nepeagpecauun obpalleHus,
na3naraeT CyTb 3asBfIEHUS, CTABUT JINYHYIO NOANUCH U AaTy;

3) B OOKYMEHTax He [OoMnycKakwTCcs MNOAYUCTKM NIMOO NPUNUCKK, 3adYepKHyTble
CNoBa 1 UHbIE UCMPaBEHNS;

4) He gonyckaeTcsa UCMOMHEHNEe JOKYMEHTOB KapaH4alloMm;

5) He pgonyckaetcsa [OOKYMEHTbl C CEPbe3HbIMU MOBPEXOEHUSMU, He
NO3BONALWMMM OQHO3HAYHO UCTOSKOBATb NX COAEPXKaHME.

33. B cooteeTtctBME Cc .1 1 2 cT. 7 PenepanbHOro 3akoHa ot 27 utona 2010 roga
Ne 210-®3 3anpelyaetcsa TpeboBaTh OT 3asBUTENS:

- NpeocTaBieHNa JOKYMEHTOB U MHpopMaLmm unm ocywecTerieHne 4eNCTBUN,
npegocTaBneHne WM OCYLLECTBIIEHNE KOTOPbIX HE MpeayCMOTPEHO HOPMaTUBHbLIMU
NpaBOBbIMW aKTaMu, PErynupylowmMm OTHOLUEHUS, BO3HMKaKOLWME B CBA3NM C
npegocTaBneHneM MyHUUUNAanbHOW yCryru;

- NpeaocTaBreHuUst OOKYMEHTOB M  WHMOPMauuK, KOTOpblE HaxXoasaTCa B
pacrnopsikeHUN  OpraHoB, NPeaoCTaBSAWMX  MyHUUMNANbHbIE  YCIYrK,  UHbIX
rocyJapCTBEHHbIX OpPraHoB, OPraHOB MECTHOIMO CaMOyrpaBleHusi, OopraHuM3auun, B
COOTBETCTBMM C HOPMaATUBHbLIMW MNpaBoBbIMM akTamu Poccuinckon ®depepaumn,
HOPMaTMBHbLIMW NPaBOBbIMK akTamun TynbCKon 06nacTu, MyHULMNanbHbIMM NPaBOBbLIMA
akTamu.

34. 3asBuTenb WMEET BO3MOXHOCTb [OWUCTAHLMOHHOIO nosnydeHus dopm
3asBMEHNA, HeobXoauUMbIX Ans MOMyYeHUs AaHHOW MYyHWUMNAanbHOM YCryru, Ha
ouumanbHOM canTe MyHuumMnanbHoro obpasoBaHuss KMMOBCKMIA panioH B CcCeTu
NHTtepHeT: www.admkimovsk.ru, a takke Ha EMMTY/PITY.

MC‘-IepﬂblBaI-OLI.WIﬁ nepeyvyeHb OCHOBaHUW ANs OTKasa B npuneme
AOKYMEHTOB, HeobOxoAuMBbIX Ans npeanoctaBrieHUA MYHVILWIﬂaHbHOﬁ ycnyrum

35. OcHoBaHuaAMM Anst OTKasa B npuneme [[OOKYMEHTOB, HeobxoauMbIX AN
npengocrtaBneHnd MyHVILl,I/II'IaJ'IbHOVI YCINyrn ABnNATCA:


http://www.admkimovsk.ru/
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1) ecnm B NUCbMEHHOM 3asABMEeHUM He YykasaHbl amMunus, UMHA, OTYEeCTBO
3asBUTENS, €ro HanpaBMBLLErNO, WU MOYTOBLIM agpec, MO KOTOPOMY AOSKeH ObiTb
HanpaBfeH OTBET;

2) ecnu TeKkCcT 3asiBneHus (IMbo [OOKYMEHTOB, MPUMOXEHHbIX K HeMy) He
noaaaeTcs NPOYTEHUIO;

3) ecnm uMMewTCA OOKYMEHTbl C CEPbE3HbIMM  MOBPEXOEHUSMU, He
NO3BONSAKOLMMN OQHO3HAYHO UCTONKOBATb UX COAEepXKaHue.

Ecnn ykasaHHble nNpuYMHbl Onsi OTKasa B NpUEME [OOKYMEHTOB Mpu
NpeaoCTaBNEHNN  MyHUMUMMANbHOW ycnyrm B nocregytowem Obinn  yCTpaHeHb!,
3asiBUTENb BNpaBe BHOBb HanpasuTb 3asiBfeHne B Komuter.

UcuyepnbiBarowmin nepeyeHb OCHOBaAHUM ANA OTKa3a B NpeAoCcTaBlIeHUn U
NPUOCTAHOBNEHUU NpeaoCcTaBNeHN MyHULUNANLHOW YCIyru

36. OcHoBaHuAMM Ans OTKasa B MNPeAoCTaBfeHUM MYHULMNANbHOW YCIyrn
ABNAIOTCA:

1) T[lpeacrtaBneHve He B MNOMHOM o06bemMe HeobGXOAUMBbIX [OOKYMEHTOB,
00513aHHOCTb MO NPeaCTaBNEHUIO KOTOPbIX NEXUT Ha 3asaBuTene.

2) HepocToBepHOCTb  CBeAEHW,  codepXalmxca B NpeacTaBfeHHbIX
AOKYMEHTaXx.

3) nocTtynneHue OT 3asiBUTENS MUCbMEHHOIO 3asiBIEHNA O MpeKpaLleHnn
pacCMOTPEHNSA NOAAHHOIO 3asBIIEHMS;

4) HexenaHve 3asiBUTENsl YCTPaHUTb HEeOOCTaTKM NpeAcCTaBfEHHbIX UM
AOKYMEHTOB, BbISIBIEHHbIE B X04e MpOBEPKM 3anpoca, B YCTAHOBMEHHbIA B
yBEAOMIIEHUN CPOK.

OcHoBaHMAMM ANSA NPUOCTAHOBEHMSA NPEAOCTaBNEHNA MYHULMNANBHON YCyrn
ABMAIOTCA YCTpaHEHWE 3asiBUTENEM HeOOoCTaTKOB, [OOMYLUEHHbIX B OGOPMIIEHUU
3asBNEHNs U AOKYMEHTOB.

Mopsaok, paamep n OCHOBaHUA B3MMaHUSA rocyfapCTBeHHOM NOLWSUHbI
WU MHOW NNaTbl, B3AUMaeMOM 3a NpeaocTaBrieHne MyHULUMnanbHOW ycnyru

37. 3a npepnocrasrieHne MyHMHMHaﬂbHOﬁ ycnyrn rocygapCrtBeHHaa nowsiHa
Ui MHaqa nnarta He B3anMaeTCA.

Mopsgok, pasamep U OCHOBaHMA B3MMaHUA NaThbl 3a NnpefgocTaBrieHue
ycnyr, Heo6xoaUMbIX U 06513aTenbHbIX ANA NpefoCcTaBreHUsA
MYHMLMNANbLHOW yCcnyru

38. lMnata 3a npegocTtaBneHue ycnyr, HeobxoaumbIx U o0bs3aTenbHbIX AN4
npegocTaBneHns  MyHUUMNanbHOWM  YCryrn,  onpejensieTca  opraHusauusimu,
npenocTaBNALWNMN JaHHbIE HEODXo4MMbIE U 0BsI3aTenNbHbIE YCAYT.

MakcuManbHbIN CPOK OXUAAHUS B oyepeau Npu nogaye 3anpoca o
npeAocTaBfieHUN MYHULMNANBLHOM YCNyrM U Npy NosflyYyeHnu pesynbTaTta
npeAocTaBNeHUA MyHULUNANbLHOW YCIyru

39. Cpok oxuaaHus B odepeau Mpu nogadye 3anpoca U npu NonyYyeHum
pesynbTaTa NpeaoCcTaBeHns MyHUUMNAanbHOM yCnyrn He JormkeH npeBbiwaTb 30 MUH.
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CpoK ¥ NopsAaoK perucTpauum sanpoca 3asBuTenNs o NpeaocTaBlieHUM
MYHMUMUNaNbLHOW yCcnyru

40. 3anpoc 3asBuTena noanexut obAsaTtenbHOW perucTpaumm B [OeHb ero
NOCTYNSEHUS.

41. Peructpauusi 3anpoca, HanpasfieHHOro no no4yTe OcCyLllecTBNAeTca B
aBTOMATU3NPOBAHHOM CUCTEME 3NEKTPOHHOro AokymeHToobopoTta «[eno» (aanee —
AC3[ «[leno») B COOTBETCTBUM C NpaBunaMmm 4enonpon3BoacTBa, yCTaHOBEHHbIMY B
AOMUHMCTpaUu.

Tpeb6oBaHuA K NOMeLLeHNAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNanbHasa ycnyra

42. lNomeLlleHne, B KOTOPOM NpeaoCcTaBnseTca MyHMumMnansHaga ycnyra, OMKHO
COOTBETCTBOBATb  CaHUTAPHO-3NUAEMUONOINMYECKMM  MNpaBuiam U HopMaTuBam
«urmeHnyeckne TpeboBaHMs K MepCOHasibHbIM  3NIEKTPOHHO-BLIYUCIIUTENBHbBIM
MaLlMHaMm u opraHmsaumm pabotbl. CanlluH 2.2.2/2.4.1340-03».

43. WNHdopmauunoHHaa Tabnuyka, cogepXalwiasa cBedeHUst O HavMeHOBaHUU
AOMUHUCTPaAUMK, MECTe ee HaxOXAeHus, pexume paboTbl, pasMelleHa psSaoM C
BXOLOM B 30aHue AOQMUHUCTpaLnu.

44. Bxoa v BbIxoA U3 3a4aHnst 0bopyaoBaHbl COOTBETCTBYHOLUMM YKa3aTensMu ¢
aBTOHOMHbIMU UCTOYHMKaMKN BecnepebornHOro NUTaHnS.

45, Paboune mMecTa crneunannucTos KomuteTa, OCYLLECTBAAOLWMX
npegocTaBneHne  MyHuuMnansHoW  ycnyrun, obopyaytcsa  HeobxogumbiM  Ans
npeaocTaBneHna  MyHUUuMnanbHOM  ycnyrm  obopydoBaHueM  (KOMMbHOTEpamM,
cpeacTBaMm AfIEKTPOHHO-BLIYMCIIUTENBHOM TEXHUKU, CpeacTBaMn CBA3U, BKINOYAA ceTb
«VIHTEpHETY», OPrTEXHNKON).

46. CneumanucTbl KomuteTa, ocyLllecTensaoLwme TNNYHBbIN npuem,
obecneuynBaloTCa HaCTOMbHbIMKM Tabnuykamn, cogepXxaliMmn ceBeaeHus o amunum,
UMEHWN, OTYECTBE N JOSMKHOCTU COOTBETCTBYIOLLEro cneynanucTa.

47. MecTta, npegHasHayeHHble [On9  O3HAKOMSeHUs  3asiBUTENEen C
MHOPMaLNOHHBIMU MaTepuanamu, obopyayrTca:

- NIHCPOPMALMOHHBIMWN CTEHOAMMU;

- CTYNbAMM U CTONAaMU 419 BO3MOXHOCTU 0DOPMIIEHUST AOKYMEHTOB.

48. WNHdopMaunoHHble cTeHabl KomuteTa A0SMKHbI coaepXaTb CreayoLlyro
NHd OPMaLNIO:

- PEeKBM3UTbl HOPMATMBHbIX MPaBOBbIX aKTOB, COAEPXalUX HOPMbI,
perynupylowime npeaoctaBrieHne MyHUUMNanbHOW  ycrnyrm, W UX  OTAENbHble
NOSTOXEHUS;

- obpasubl 3anofiHeHUN 3aaBNEHMS O NPeOCTaBNEHUN MYHULIMNANbHON YCNyru;

- NepeYveHb JOKYMEHTOB, HEOOXOOMMbIX AN NpeaocTaBneHna MyHMUMNansHOM
ycnyru;

- TEKCT HacTodAwwero AQMUHUCTPATUBHOIO pernamMmeHTa.

49. Mecta oXumgaHus B oudepeau Ha npedocTaBrieHWe WnuM  nosnydYeHue
AOKYMEHTOB 000pyaoBaHbl CTYNbsIMKU, KpecernbHbIMU cekumamu. KonmyectBo mect
OXMOaHUS HEe MOXET COCTaBMnATb MeHee 5 MecT.

50. Mecta gns 3anonHeHWs OOKYMEHTOB o6opyaylTcsa CTyNbAMM, CTOMammu
(ctokamn) un obecneudnBatoTcs obpasuamn  3anonHEeHUMs OOKYMEHTOB, GriaHkamu
3asiBMIEHNN N KaHUENSPCKUMU NPUHAASNIEXHOCTAMN.

MokasaTtenu AOCTYNHOCTU U KaYvecCTBa MyHVILana.HbHOﬁ ycnyru
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51. Konu4yectBO ” NPOAOIDKUTENBHOCTbL B3aMMOLEWUCTBUN 3asBUTENd C
AOMKHOCTHBLIMUM NMuaMn AQMUHUCTPaLNN:

1) npu nNMYHOM NpefocTaBneHnn 3anpoca O NpeaocTaBneHnn MyHUUUNarbHOW
yCnyru, a Takke npu JIM4HOM NoSTydeHUn pesynbTata NnpeaocTaBneHns MyHUUmnansHom
ycryrm — 2 B3aMMogencTBna 4o NAaTHaguaTm MUHYT;

2) Npu NIMYHOM NpefocTaBneHnn 3anpoca O NpeaoCTaBNeHNUN MyHULMNANbLHOM
yCryrm U HanpasfieHMM NOYTOBbLIM OTNpPaBSieHMEM 3asaBUTEN0 NucbMa (yBedoMIIeHNs)
06 oOTkase B NpenocTaBfeHUM MyHUUMNANbHOM ycnyrm — 1 B3auMoaencTeue o
NATHaAUaTV MUHYT;

3) npu HanpaeneHuu 3anpoca O MNpefoCTaBNEeHUN MYHULMNANbHON YCnyrn
noyToBbIM oTnpasneHveMm unu 4depes ENMMY/PMIY n nnyHom nonyveHuu pesynstarta
npegocTaBneHnsa MyHuLmnanbHOW ycnyrm — 1 B3aMmogencTane 4o NaTHaauaTv MUHYT;

4) npu HanpaBneHuu 3anpoca O NpefoCTaBfeHUn MyHUUMNanbHOM ycryru, a
Takke nuceMa (yBegomneHusi) o6 oTkase B npefocTaBneHuM MyHULMNAanbHOW ycryru
NN paspeLleHnst Ha CTPOUTENbCTBO NOYTOBLIM OTNpaBneHnemMm unm yepes EMNCY/PHry
— 0 B3anmoaencTBumn.

52. CobnogeHne yCTaHOBMNEHHOro KONMuyecTBa B3aMOAEWCTBUM 3adBUTENS C
OTBETCTBEHHbIMU CleumanucTaMmm npu NpegoctaBneHnn MyHULMNanbHON yCnyru.

OnpepensieTca kak OTHOLWUEHWEe KonmyecTBa B3auMogencTteuni (obpalieHun,
3asBNEeHNn) OOQHOro 3asABUTENs B Npolecce NpeaocTaBneHns MyHUUMNanbHOW yCrnyru K
YCTAHOBIIEHHOMY KOMW4YeCTBY B3auUMOOEWUCTBUA B COOTBETCTBUM C HACTOALMUM
aAMWHNCTPATUBHbLIM PErfaMeHToM.

53. Xanobbl 3agBuTenen no BoMpocaMm nNpPeaoCTaBfeHUs MyHULMMNAnNbLHON
yCnyru.

OnpepensieTca kak Konn4yectBo 060CHOBaHHbIX Xanob 3asBuTenen Ha KadecTBo
MW OOCTYNHOCTb  MYHWUMNANbHOW  yCryrk, MNOCTYMMBLUMX B  agMUHUCTPaLMUIO
MyHUUMNanbHOro obpasoBaHus, NPaBUTENLCTBO TYyNbCKOW 06racTu, WHblE opraHbl U
opraHu3auuu, 3a OTYETHbIV NEPUOA.

54. YOOBNEeTBOPEHHOCTb  3adABUTENlEM  KadeCTBOM M AOCTYMHOCTbIO
MYHULMNANbHON YCNyriu.

Onpepensietca nyTeM TMPUCBOEHUS pPeENTUHra no wuToram npoBeAeHus
MOHUTOPUHIa KayecTBa NpefoCTaBfeHns MyHuumnanbHon ycnyru. [lpucBoeHne
pPenTUHra OCyLWecTBNdeTca B nopsgke, YCTaHOBMEHHOM agMuHuctpauuen MO
KnumoBcKkuin panoH.

55. TlonHOTa, aKkTyanbHOCTb W OOCTYNHOCTb WHGOpMauunm o nopsagke
npeaocTaBneHNsa MyHULMNANbHOW YCAYT.

Onpepgensietca nyTeM TMPUCBOEHUS pPEenTUHra no uToram npoBeAeHus
MOHUTOPWUHIra KayecTBa NpeaoCcTaBeHNss MyHULUNANbLHOW YCIyru.

56. KoHTponbHble nokasaTenu npu aHanuae JOCTYNHOCTU, MHOOPMUPOBAHUS U
obpaleHun rpaxgaH no KayecTsy NpPeaoCTaBeHns MyHULMNAanbHON YCyru:

1) yaoBneTBOPEHHOCTb HaceneHnsa KavyecTBOM WMH(OPMUPOBaHUSA (MPOLEHT OT
yucna onpoLUeHHbIX) — 98-100%;

2) yAOBNETBOPEHHOCTb HaceneHus Ka4yecTBOM npenocTaBneHuns
MyHMUMNanbHON ycnyru - He meHee 90%;

3) npoueHT 060CHOBaHHbIX Xanob — He 6onee 0,5%.

MHble TpeboBaHUA NnpeaocTaBfieHUA rocyaapCcTBEHHbIX U MyHULUNANbHbIX
ycnyr u ocoO6eHHOCTU NpeaoCcTaBlieHUA MyHULIMNAanbHOW yCnyru B
3N1eKTPOHHOU chopme

57. CeegeHua O MyHuumMnanbHOM ycnyre pasmelwiatotca Ha ENMCY/PITY B
nopsiake, yCTaHOBNEHHOM CreayoLWMMN JOKYMEHTaMM:
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1) NoctaHoBneHue lNMpasutensctea PP ot 24.10.2011 Ne 861 «O denepanbHbIx
rocy4apCTBEHHbIX MHAOPMALMOHHLIX CMCTeMax, obecneynBaroLLmx npeaocraBneHe B
SNEeKTPOHHOM (OOPME TOCYyAAapPCTBEHHbIX W MYHUUMMAanbHbIX YCryr (ocyliecTBrneHune
dyHKkumn)»  (Bmecte ¢ «[lonoxeHnem o  defepanbHOM  roCcyaapCTBEHHOM
nHpopmaunoHHon  cucteme  «dedepanbHbIn  peecTp  rocyaapCTBEHHbIX U
MyHUUMNANbHbIX  ycnyr  (cbyHkuun)y», «lpaBunamu  BegeHus  doeaeparnbHOn
rocygapCTBeHHOM NHOPMaLNOHHOM CUCTEMbI «depnepanbHbIn peecTp
roCydapCTBEHHbIX W MyHuUMnanbHbIX  ycnyr  (dyHKuun)», «llonoxeHnem o
degepanbHON  rocyaapCTBEHHOM UWHAOPMaUUOHHOM cucteme «EamHbIn  nopTan
rocydapCTBEHHbIX UM MyHUUMNANbHbIX — ycnyr  (yHKuun)», «TpeboBaHnsMn K
pernoHanbHbIM nopTanam rocygapCTBEHHbIX U MyHUUMMANbHbIX YCNYr (PYyHKUNA)»);

2) NoctaHoBneHne npaesutenbcTea Tynbckon obnactm ot 31.07.2012 Ne 413 «O
rocyfapCTtBeHHONW UWHAdopMaLuMoHHONW cucteme «[llopTtan  rocygapCTBEHHbIX MU
MYyHUUMNanbHbIX yenyr (pyHkumin) Tynbckon obnactuny;

3) MNocTtaHoBneHwne npasuTenbcTBa Tynbckon obnactn ot 17.11.2011 Ne 161 «O
peecTtpe rocygapCTBeHHbIX ycnyr (dyHkuun) Tynbckon obnactn» (BMecte C
«lMonoxeHnem o nopsigke BedeHus PeecTpa rocygapcTBeHHbIX ycnyr (yHKumi)
Tynbckon obnactuy, «llopsakom B3aMMOAEWCTBUS OpraHa MCMNOSIHUTESNbHOW BracTu
Tynbckon obnacTtu, ocyuwlecTBnswwero BefeHne PeecTpa rocygapCTBEHHbIX YCryr
(dbyHKUMn) Tynbckon obnactu, ¢ opraHamMm MECTHOro camoynpaBneHusi TynbCKon
obnactm npu pasmelleHnn CBeOeHUW O MyHUuMnanbHbIX ycnyrax (yHKUuAx) B
deaepanbHon nHopmaumoHHoM cucteme «PenepanbHbli peecTp rocyaapCTBEHHbIX U
MyHUUMNAanNbHbIX YCnyr (pyHKUnin)»).

58. MNpuem 3anpoca 0 NpeaocTaBeHNNn MyHUUUNANbHOW yCnyrk, yBeaoMsieHne
3aaBuTensa ob aTtanax npegocTaBrieHns MyHMUMNANbHOW YCryrn U Bblgadva pesyrnbTaTta
npenocTaBneHns MyHUUunanbHOM Ycnyrm ocyulectensercsa udeped EMNTY/PITY npu
Hann4Mm TEXHUYECKON BO3MOXXHOCTH.

lll. CocTaB, nocnepoBaTeNibHOCTbL U CPOKU BbINOSIHEHUA
aAMUHUCTPATUBHLIX Npoueayp, Tped6oBaHUA K NOPAAKY UX BbINONTHEHUS, B
TOM 4Yuncne 0CoO6EeHHOCTU BbINOSIHEHNA Npoueayp B 3NeKTPOHHOU hopme

OnucaHue nocnegoBaTeNbHOCTM aAMUHUCTPATUBHBLIX Npoueayp nNpu
npeAoCcTaBNeHUN MyHULIMNANbHON yCnyru

59. Tlpn npegocTtaBneHUM  MyHUMUMMANbHOW  YCNyrM  OCYLIECTBNAOTCA
crnepywwme agMUHUCTPaTUBHBIE NpoLeaypbl:

1) npyem 3anpoca 3asBUTeNsa 0 NpeaocTaBNeHne MyHULMNanbHOM yCryru, B TOM
yucne Npu IMYHOM MpUEME UM HanpaBreHHOro NOYTOBLIM OTNPABIIEHNEM;

2) paccmoTpeHue 3anpoca O NpeoCcTaBNeHMn MyHULUNANbHOW YCnyru;

3) Bblgaya (HanpaBneHue) 3aaBUTEN0 [OOKYMEHTOB MO  pes3ynbrartam
pPacCMOTPEHNS 3anpoca 0 NPeaoCTaBNeHNN MyHULMNANbHON YCNyru.

60. Bnok-cxema npegocTaBneHUss MyHUMUMNAnNbHOW yCnyrn npencraBneHa B
npunoxeHnn Ne 1 K AQMUHUCTPATUBHOMY pPeErnameHTy.

ApMuHucTpaTtuBHas npoueaypa «lpuem 3anpoca o npegocTtaBrneHUn
MYHULUMNANbHOMW yCNyru» npu NM4YHOM obpalleHuun 3aaBuTens

61. OcHoBaHVeM AN HaYana agMUHUCTpaTUBHONM npoueaypbl «Mpuem 3anpoca
O npenocTaBneHnM MyHUUMNAanbHOW YCrnyrn» npyv fMYHOM obpalleHun 3asBuTens
SIBNSIETCA MNONyYeHWe OT 3asiBuTens B Xo4e JIMYHOrO Mpuema 3anpoca o
npeaocTaBneHUn MyHULMNANbHOM YCRyru.
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62. 3anpocbl OT 3aaABuTENs Npyv  JIMYHOM  ObpalleHun NpUHUMAaTCA
cneunanuctom Komurtera.

63. O6s3aHHOCTM creynanucta KomuTeTa 3akpennsiTcs B OOSMKHOCTHOM
NHCTPYKLNN.

64. B xoge npvema 3anpoca oT 3aasutens cneunanuct KomuteTa:

1) yctaHaBnmMBaeT npegMeT obpalleHus;

2) NpoBepseT OOKYMEHT, YAOCTOBEPSIOLWMI NIMYHOCTb 3asBUTENS;

3) NpoBOANT NPOBEPKY NpeaCcTaBneHHbIX JOKYMEHTOB Ha NpeaMeT COOTBETCTBUSA
3a8BNeHNs W npunaraemblXx K Hemy [OOKYMEHTOB TpeboBaHMAM HaCTOSLEro
AOMWHUCTPATUBHOIO pernamMeHTa;

4) NnpefocTaBneHHble 3asiBUTENEM KOMUN OKYMEHTOB CBepPSET C NOASIMHHUKaMU
[OKYMEHTOB, AeriaeT Ha KONUAX AOKYMEHTOB Haanucb 06 nX COOTBETCTBUU NOASTMHHBIM
aK3emnnsipam M 3aBepdeT CBOeW MNOAMUCBID C YyKa3aHMeM [AOSDKHOCTWU, dhamMunuun u
WMHULMAaNoB, opurnHarbsl JOKYMEHTOB BO3BpaLlaeT 3asgBUTErIO.

65. B cnyyae BbIsIBNEHWA OCHOBaHWW Of19 OTKasa B Mpuveme 3asiBfieHust U
AOKYMEHTOB, YKa3aHHbIX B NyHKTe 36 AOMUMHUCTPATUBHOIO perfnamMeHTta, crieumnanuct
KomuteTta BO3BpallaeT AOKYMEHTbl, yBeAOMMSET 3asBUTEeNd O Hannynm npenaTcTBuin
ANA nNpefocTaBneHns MyHUUUNanbHOW ycryrm n obbsCHSET 3aaBUTEN0 coaepXKaHue
BbIsIBIIEHHbIX HEOCTAaTKOB N CPOK UX YCTPAHEHUS.

66. [lpM coOOTBETCTBMM 3aABMEHUA U MpunaraeMblXx K HeMy [JOKYMEHTOB
TpeboBaHUAM HacTosWero AAMUHUCTPATUBHOIO perfiameHTa crneumnanuct KomuteTa:

1) npuHMMaeT 3anpoc, coAepXalun 3asiBfeHWe U MNPUIIOXKEHHbIE K Hemy
AOKYMEHTbI;

2) pernctpupyeT 3asBfeHne o NpeaocTaBneHn MyHUUMNanbHOW YCryrn B KHUre
pernctpauumn 3assneHumn rpaxnaH (qanee — Knuira peructpauun);

3) BblAaeT 3aABMTENO pacnuncky B NONyYeHUN JOKYMEHTOB, KOMUN JOKYMEHTOB C
yKaszaHnem ux nepevHs, AaTbl N BPEMEHU UX NOMYYEeHUs, perncTpaLmMoHHOro HoMepa,
cBoen amunum 1M OOMKHOCTU. [lpy  paccMOTpeHuM 3asiBNEeHUW, NOAAHHbIX
HECKOMbKUMW rpaxgaHamu B OOMH O€Hb, UX O4YepefHOCTb OnpenensieTcs no BpeMeHu
nogayv 3asBneHns ¢ KOMMNIEKTOM HEOHBXOAMMbIX JOKYMEHTOB;

4) peructpupyet 3assneHne B ACI[ «[lenoy».

67. CpoK BbIMOMIHEHNA agMUHUCTPATUBHbLIX AENCTBUIA, yKa3aHHbIX B NyHKTax 68,
69, 70 nogpasgena AQMUHUCTPATUBHOIO perfiaMeHTa cocTaBnseT 15 MUHYT.

68. B cnyyae ecnu OOKYMEHTbl U MH(OpMauus, YKasaHHble B MNOAMYHKTe 4
NyHKTa 27 AAMWUHUCTPATUBHOIO pernameHTa, nognexaiwme npeactaBfieHnio B paMkax
MEXBeLOMCTBEHHOIO MHOPMALMOHHOIMO B3aMMOOENCTBUA, He Obinv npeacTaBneHbl
3asBuTenemM no cobCcTBeHHOM wuHMUMaTMBe, cneuywanuct Komuteta rotosuT
MEXBELOMCTBEHHbIN (3anpoC O nNpeacTaBfeHMnM [OOKYMEHTOB W MHdopmauumu,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULUNANbHOW YCryru.

69. CpoK BbINOMHEHMS agMUHUCTPATUBHLIX OENCTBUN, YKa3aHHbIX B NYyHKTE 72
AOMUHUCTPATMBHOIO pernamMeHTa, cocTtaBnseT Tpu pabounmx [HA C  MOMEHTa
pernctpauumn sanpoca o npegocTaBieHnn MyHULMMNansHOM YCyru.

70. Cneuunanuct KomuteTa, OTBETCTBEHHbIN 3a MNpPUEM WU perucTpauumio
AOKYMEHTOB, B A€Hb MOCTYNNEHNS OOKYMEHTOB, COOTBETCTBYHOLWNX TpeboBaHUAM
HacTosiwero AOMUMHUCTPATUMBHOIO perfiaMmeHTa, nepefaeTt 3asiBfieHMe U OOKYMEHTbI
3asBuTens npegcenatento Komuteta ana paccMOTpeHUa Bonpoca O npefocTtaBneHuu
MYHUUMNANbHOW YCAyrn 3asiBUTENIO.

71. KputepueMm NpUHATUSA pelleHus B pamkax agMUHUCTpPaTMBHOM npouenypsbl
«Mpuem 3anpoca O npegocCTaBNEeHUM MYHUUUNANBHOWM  YCAYrM» MpU  JINYHOM
obpaweHun 3aaBuTENs SBNSETCA COOTBETCTBME NPEACTaBMIEHHbIX 3asaBUTENEM
3asiBrneHns n OOKYMEHTOB TpeboBaHusM, YyCTaHOBJIEHHbLIM HacToALWMM
AOMWHUCTPATUBHBLIM pernaMmeHTOM.
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72. Cnocobom cumkcaumm pesynbtata BbINOMHEHUA agMUHUCTPATUBHOWN
npoueayps! «lMprem 3anpoca o npegocTaBneHnn MyHULMNANbHOW YCnyru» npy NMM4YHOM
obpaleHun 3aaBuTens aBnNaeTcs:

1) pernctpaums 3anpoca B Knure pernctpaumm n B8 AC3[ «[lenoy;

2) Bblga4ya 3agBUTEN0 PacnncKku o npueMe OKYMEHTOB C yKa3aHUeM UX NepeyHs
n gaTel Npyema.

73. PesynbtaToOM agmuHuUcTpaTuBHOW npouenypbl «[llpnem 3anpoca o
NpeaocTaBNeHNN MyHULMNANbHOW yCryr» MNpyv NIMYHOM OOpalleHun 3asButens
ABMSETCA:

1) 060CHOBaHHbIN OTKa3 B NpMeMe 3asiBrieHUs U JOKYMEHTOB;

2) nepefada NpUHATBIX OT 3aABUTENS 3a8BNEeHUS U OJOKYMEHTOB npencenartento
Komurera.

ApoMuHuUcTpaTuBHas npoueaypa «Mpuem u pernctpauus 3asiBfieHust o
npeaocTaBfieHUe MyHULUNANbHOW YCIYrn U NPUIIOXEHHbIX K HEMY
OOKYMEHTOB» NPU HanpaBrneHun ¢ UCMoNb30BaHMEM NOYTOBOMN CBSI3U

74. OcHoBaHVeM A5 HaYana AaHHOW agMUHUCTPaTMBHOM npoueaypbl ABnsieTca
noctynneHne B AQMUHUCTpaLMIO MOYTOBOIoO OTNPaBfeHus, coaepXxallero 3assreHme o
npegocTaBneHne MyHUUMNansHOM YCNyrn N NpUoXeHHbIe K HEMY JOKYMEHTHI.

75. 3aaBneHne o npegocTtaBreHne MyHUUUNANbHOW YCIyrn U NPUMOXeHHble K
HEMY  [OKYMEHTbl, HarnpaBfieHHble MNOCPeACTBOM  MOYTOBOrO  OTMpaBfeHus
(anekTpoHHOro nMcema), NPUHUMaKTCA crneuynanMcTtomM Komuteta no
Aenonpou3BOACTBY, OTBETCTBEHHbIM 3a npueM obpalleHun rpaxgaH (oanee —
cneumanuct KomuTteTta no 4enonpon3BoacTBy).

76. Cneunanuct KomuteTta no genonpounsBoAcTBY B TeyeHue ogHoro paboyero
OHS perncTpupyet nonyveHHble 4okyMeHTbl B ACIO[ «[lenoy.

77. 3agBneHne o npegocTaBfieHMe MyHULMNANbHOW YCIYrM U NPUNOXEHHbIE K
HeMy AOKYMEHTbl B TeYeHne ogHoro paboyero gHA CO AHS MX perncTpauumn nognexar
nepefaye rnase AOMWHUCTPAUMKM O HANOXeHus pesofniioumm 1 nocnegyowemy
HanpasneHuto B KoMUTeT ANns UCMNONHEeHUs.

78. lpencepatens KomuteTa B TeyeHue opfHoro pabodero AHA CO  OHS
NnosnyYyeHus: 3asBneHns O rnpegocTaBrieHne MyHUUMNanbHOW YCryrn 1 MpUoXeHHbIX K
HEeMy [OOKYMEHTOB paccMaTtpmBaeT UX W nepefaet crneumanucty Komuteta ans
NCMONHEHNS.

79. MakcumarnbHbI CPOK BbINOSTHEHUS JaHHOW aAMUHUCTPATUBHOW npouenypsb!
cocTtaBnsieT Tpu paboumx OHA CO AHA MNOCTynneHus B AAMUHUCTPALMIO MOYTOBOro
OTnpaBneHns (3MeKTPOHHOro nucbma), CoaepXallero 3asiBrieHMe O npefocTaBrieHue
MYHULUUNANbHOW YCIYIU U MPUNOXEHHbIE K HEMY OKYMEHTbI.

80. PesynbtatomMm gaHHOM  agMWHUCTPATMBHOWM  npoueaypbl  siBRAsieTcA
pernctpauusa 3anpoca 3asBuTens v nepegadva MpuHATbIX OT 3adBUTENA 3adBleHns n
AOKYMeHTOB B KOMUTET AS151 UICMONHEHUS.

81. Cnocobom pukcaumm pesynbrata BbINOSIHEHUA AHHOW agMUHUCTPATUBHON
npouenypsbl asnsetcs 3anuck B AC3[ «[leno» o noctynneHnn obpalleHns 3asaButens.

AamuHucTpaTuBHas npoueaypa «fMpuem n perncrpaums 3asBrieHUs o
npeaocTaBrieHMe MyYHULUNANbHOMN YCNYIrU U NPUSTOXKEHHbIX K HEMY
AOKYMEHTOB» Npu HanpasrieHuu 3anpoca 4vepe3 EMry/Priry

82. OcHoBaHMeM ANnga Havyana gaHHOW aAMWHUCTPaTUBHOMW Npoueaypbl ABNSeTCA
noctynneHne B AgmuHuctpauuio (Komutet) yepes ENMTY/PMTY 3aasneHus o
npegocTaBneHne MyHUUMnansHoOm ycnyru n NpunoXeHHbIX K HeMy JOKYMEHTOB.
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83. [llpuem 3asBneHns o npegocTaBneHne MyHULMNANbHOW YCryru W
NPUIOXEHHBIX K Hemy OokymeHToB 4epes ENMMY/PIY ocywecTtenseT cneuywanuict
KomuteTa, OTBETCTBEHHbIN 3a NpefoCTaBfieHne MyHUUMNANbLHOW YCIyri.

84. 3anpoc 3asBUTENA perucTpupyetcd aBTOMaTUYECKM B WH(OPMaLMOHHON
cucTeMe nopTana npu 3arnofiHEHUM COOTBETCTBYIOLMX 3MEKTPOHHbIX )OpM 4Yepes
«JIMYHbIN KabMHET» 3asiBUTENS Ha nopTane.

85. Cneumanuct KomuteTta B AeHb noctynneHus 3anpoca uYepes EMTY/PITY
NPpYHMMaeT 3anpoc, perncTpupyeT 3anpoc B COOTBETCTBYLOLWEM XypHane u B AC3O[
«[Jenoy».

86. MakcumarnbHbI CPOK BbINOMHEHUS JaHHOW aAMUHUCTPaTUBHOM npoueaypsbl
coCTaBnsieT oavH pabounin JeHb CO OHA perncTpaunmn 3anpoca Ha nopTane.

87. PesynbtaToM JaHHOW  aOMUHUCTPATUMBHOM  Mpouedypbl  ABMSeTCS
pernctTpauuns NPUHATLIX OT 3asBUTENs Yepes nopTtan 3asaBfNeHns u JOKYMEHTOB.

88. Cnocobom dukcaumm pesynbrata BbINONIHEHUS AAHHOW agMUHUCTPaTUBHON
npoueaypbl SBMSETCA 3anuMcb O NpuMeme 3anpoca B XypHane peructpauum n 8 AC3[
«[eno».

AamMmuHucTpaTuBHas npoueaypa «PaccmoTtpeHue 3anpoca o
npeaocTaBfieHNM MYHULIUNANbHOW YCIYrn»

89. OcHoBaHMeM [ns Havana BbIMNOSIHEHMA agMUHUCTPATMBHOM npoueaypbl
«PaccmoTpeHne 3anpoca O npefocTaBfieHMM MYHUUMNANbHOM YCIyrny sBnsieTca
nocTtynneHune K npeacenartento Komurtera 3asBneHnst 1 AJOKYMEHTOB 3asBUTENS.

90. lNpencenatens Komuteta paccmaTpvBaeT 3asiBfieHWe U npeactaBneHHble
OOKYMEHTbl M nepegaeT ux cneumanucty KomuTteTa, KOTOpbIA MO LOSMKHOCTHbLIM
06513aHHOCTAM NPOBOANT NPOBEPKY COAEPXKaLLMXCA B JaHHbIX JOKYMEHTax CBeeHWS.

91. [1OMKHOCTHbIMU nuuamu, OTBETCTBEHHbIMU 3a BbIMONMHEHNE
agMUHUCTPATMBHbIX OENCTBUA sBRAOTCA npeacedatens Komuteta v cneumnanuct
KomuteTa.

92. O6sazaHHocTM npeacepatena Komuteta u  cneumanucta KomwuteTta
3aKpPEnnsTCa B JOMKHOCTHbLIX MHCTPYKUNSAX.

93. Cneuunanuct KomuteTta opraHudyet paboTy No NpoBepke coaepxallumxcs B
AAHHbIX OOKyMeHTax cBegeHun. Cpok agMMHUCTPATUBHOIO AenctBust coctaBnsaeT 10
AHEN co OHs nocTynrneHus 3anpoca B KomuTeT, ¢ y4eTOM Cpoka, npeayCMOTPEHHOro
n.24 AQMUHUCTPATUBHOIO pernameHTa.

94. MNpn HanU4YMM OCHOBaHWN ONsl OTKasa B NpeaocTaBfeHUn MyHUUMNanbHOM
ycrnyru, npeayCcMOTPEHHbIX NMYHKTOM 37 AOMUMHUCTPATMBHOIO perfiameHTa, B TeYeHue
OAHOro OHSA CO AHSA pacCMOTPEeHus 3anpoca roTOBMT MPOEKT nNucbmMa o0 oTKase B
npegocTaBNeHMM MyHuMUMnanbHOW ycnyrm (ganee — nucbMo o006 OTkase) c
060CHOBaHMEM MPUYMHBI OTKa3a.

95. B TeyeHme oOHOroO OHA CO OHS MOArOTOBKM MpoekTa nucbMa o6 oTkase
cneumanuct KomuteTta nepenaet ero Ha cornacosaHue npeacegatento Komurteta n Ha
noanuck rnase AQMMHUCTPaLINN.

96. Npu oTCyTCTBUM OCHOBaHUM ONA OTKasa B NpeaoCTaBneHn MyHULMNansHOM
ycnyrn cneuynanuct KomuteTa B TedYeHMe OOHOro AHA MNOCie OKOHYaHUSA MNpPOBEPKU
3anpoca odopMnsieT NPOEeKT MOCTAHOBIIEHUSI O paspelleHMn Ha BCENeHWEe YEHOB
CEMbM  HaHMMATENs W WHbIX T[paxgaH B  MyHUUMNANbHblE  MNOMELEeHUS
crneumnanmaMpoBaHHOIO XunuwHoro oHaa (ganee — NoCTaHOBNEHME O paspeLLEHNN Ha
BCEfeHMe YIEHOB CEMbM HAHMMATENS U UHbIX rpaXkaaH B MyHULMNASbHbIE MOMELLEHUS
crneumnanmamMpoBaHHOMO XUMULLHOIo hoHaa)

97. lNocTaHoBEHNE O paspeLleHnn Ha BCESIEHNE YSIEHOB CEMbW HaHMUMATENs n
WHbIX rpaxkgaH B MyHMUMNArnbHble MOMELLEHNSA Cneumanmu3MpoBaHHOIO XUIULLHOIO
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doHOa nMOANEeXWT cornacoBaHWD B MNOpsdKe, YCTAaHOBMEHHOM WHCTPyKUuen no
Aenonpon3BoACTBY B AOMUHUCTPaLMN.

98. lMocne cornacoBaHUs MOCTAHOBIIEHME O paspeLlleHnn Ha BCEerleHUe YNeHOoB
CeEMbM HaHUMaTens UM  WHbIX TpaxgaH B  MyHAUMNAnbHble  NOMELLEeHUs
crneumanmampoBaHHOro XUnuwHoro goHga (ncbmMo 06 oTkase) nognucbiBaeTCcs rnaBom
AOMUHUCTpaumuK, 3atem cneumanuct KomuTteTta no 4enonpou3BoacTBY OCyLLeCcTBseT
perncTpauunio NOCTaHOBNEHUS O pa3peLleHnn Ha BCereHne YrieHOB CeMbM HaHUMaTens
N WHBIX TpaXXgaH B MyHULMNarnbHble MOMELLEHUs Cneunannu3npoBaHHOIO XUMULLHOIO
doHaa (nMcbma 06 oTkase) B yCTaHOBMEHHOM MOPSIAKE.

99. OO6wwnin Ccpok cornacoBaHuMst MNpoekTa [MOCTaHOBMEHMS, a 3aTeMm
NMOCTaAHOBMEHNS MM nNucbMa 00 OTKa3e C y4eTOM BPEMEHW Ha perucrTpaumio, He
AOIKEeH npeBbllWaTh 5 OHEN.

100. Kputepuem npuHATUA peLleHns B paMKax agMUHUCTPaTMBHOW npouenypbl
«PaccmoTpeHune 3anpoca o npefocTaBneHumM MyHUUMNansHOM yCryrn» siBASOTCS:

1) cooTBeTCTBME NpeACTaBfEHHbIX 3adABUTENEM 3asiBeHNUd U [OOKYMEHTOB
TpeboBaHUAM HacTosWwero AQMUHUCTPATMBHOIO perfnameHTa;

2) Hanuune (OTCYTCTBME) OCHOBaHUM ANSA paspelleHusl Ha BCerleHWe YNneHOoB
CeEMbM  HaHMUMaTeNns M  WHbIX TpaxgaH B  MyHAUMNAnbHble  NOMELLEeHUs
crneumnanmaMpoBaHHOIO  XWUMUWHOMO (oHOa, B COOTBETCTBMM C  AENCTBYHOLLUM
XUNAULLHBIM 3aKOHO4AaTEeNbCTBOM.

101. Cnocobom pukcaumm pesynbTata BbINOAHEHUA a4MWHUCTPATUBHOM
npouenypbl «PaccmoTpeHne 3anpoca O npefoCTaBneHuM MYHUUMNAnbHOM YCyrny»
ABMSETCA 3aperucTpupoBaHHoe B KomuTteTe No Aenonpou3BOACTBY MOCTaHOBIIEHME O
paspelleHnn Ha BCENleHNEe YNIeHOB CEeMbM HaHMMaTeNd W  WHbIX [paxgaH B
MyHMUMNANbHbIE NOMELLEHUS CNeumMann3npoBaHHOMo XunuwHoro poHaa nmbo NMcbMo
06 oTkase.

102. PesynbTaTtoM agMMHUCTPaTUBHOM Mnpouenypbl «PaccmoTpeHne 3anpoca o
npeaocTaBNeHNN MyHULMNANbHON YCNyrny» ABNSETCS:

1) nocTaHoOBNEHMEe O paspelleHUM Ha BCENeHWe YfieHOB CeMbM HaHumaTens u
WHbIX FpaxgaH B MyHuUMNAnbHble MNOMELLEHNS Cneunannu3npoBaHHOIO XUMULLHOIMO
oHAa;

2) nucbmo 06 OTKase Ha BCENEHNE YSIEHOB CEMbM HAHUMATENS U UHbIX FpaXkaaH
B MyHMLUMNAsbHbIE NOMELLEHNS CneLmann3npoBaHHOMO XUMULWHOMO doHaa.

103. MakcumarnbHbIi  CPOK  BbIMOSIHEHUA  aAMWHUCTPATMBHOW npouenypsbl
«PaccmoTpeHune 3anpoca 0 npegocTtaBieHnn MyHUUMNAanbHOM ycnyrm» coctasnsiet 25
AHeW co AHs nocTynneHus B KomuteT 3anpoca, ¢ y4eToM cpoka, NpeayCMOTPEHHOro
n.24 AOMWUHUCTPATUBHOIO perfiameHTa.

AaMuHucTpaTMBHasA npouenypa «Bblgaya (HanpaBneHue) 3aaBuTento
AOKYMEHTOB NO pe3yfibTaTaM pacCMOTPEHMA 3anpoca O NpefoCTaBlieHUn
MYyHULMUNANbLHON yCNyrny»

104. OcHoBaHMeM [nis Hayana BbINOMHEHUA agMUHUCTPATUBHOM Mpoueaypbl
«Bblgaya (HanpaeneHue) 3aaBUTENO OOKYMEHTOB MO pes3ynbTaTaM pacCMOTPEeHUs
3anpoca O npefdoCcTaBfieHUM MyHUUMNANbHOW YyCriyru» SABNAETCH yTBepXaeHue
NOCTaAHOBIIEHUA O pas3pelleHUM Ha BCENeHWe 4YSIeHOB CEeMbW HaHUMaTens U WUHbIX
rpaxxgaH B MyHuUMNanbHble MOMeLLeHUs crneunanm3vMpoBaHHOIO XunuwHoro doHaa
UM nognucaHHoe rrnasor AQMMHUCTPaAUMKM NUCbMO 06 OTKa3e Ha BCEeneHue 4YrieHoB
CEMbM  HaHMMAaTENnsd W WHbIX rpaxgaH B MyHuUMnNanbHble  NOMeELLeHUA
cneuvanu3MpoBaHHOro XUnuuwHoro oHaa.

105. Cneumanuct Komuteta B TedeHne opgHoro paboyero AHA CO AHSA
perucTpaunn NoCTaHOBIIEHNA O pa3peLLleHnn Ha BCENeHMe YNeHOB CeEMbW HaHMMaTeNA
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N MHbIX rpaXxgaH B MyHuUMNasnbHble NMOMELLEHUS Crneumannu3vpoBaHHOIo XUIULLHOIO
doHOa nogrotTaBNMBaeT KONUIO JAHHOTO MOCTAHOBIEHMS.

106. MNMucbmo 06 oTkase B NpeaocTaBNeHNN MyHULMNANbHOW YCyr no 3anpocy,
NnoLaHHOMY B 3N1EKTPOHHOW (hopMe, NoanuUcbIBaeTCA C UCNOMb30BAHNEM 3NEKTPOHHOM
UMdpoBOM nNoanucKu (ANEeKTPOHHOM MNOAMUCKU) U HanpasnsgeTca 3adBUTENO Mo
aneKkTpoHHou noyte u (unn) yepes EMMY/PITY He no3gHee cneaytowiero paboyero gHs
C AaTbl NPUHATUSA pelleHnss 06 oTkase B NpefoCTaBneHMM MyHULUNANbLHOW YCIyru.

107. CoobuieHe O rOTOBHOCTM AOKYMEHTOB MO pe3ynbTaTaM MyHUUMNAanbHOM
ycriyrm n npurnawieHne K ux MnorydeHuto OTnpaBnsieTca 3asBUTENO B OeHb UX
noanucaHna nocpencTBOM 3NEKTPOHHOM MOYTbl HA SMNEKTPOHHbLIA agpec unu cMmc Ha
MOOMNbHBIN TenedoH, ykasaHHble B 3asiBNEHUW, UN NOCPEACTBOM YBEOOMSIEHUS Ha
EMCY/PMTY, ecnu 3asBuTenb OTNPaBnsi 3asBKY Ha MOfydYeHue MyHULMnanbHOM
ycnyru Ha noptane. B coobweHun 3asBuTento COAepXUTCA WHopmauus o AHe
nony4yeHnsi JOKYMEHTOB Mo pe3yrnbTaTaM MyHUUUNANbLHOW YCIyru.

108. Bblgada 3aaBUTENIO JOKYMEHTOB MO pesynbTaTtaM MyHUUUNanbHOM yCnyru
ocyulectBngetca cneumanuctom Komuteta npu  npegbsBrieHUn  3adBuTeneM
AOKYMEHTa, YOOCTOBEPANLWEro fUYHOCTb, MOA MOAMUCbL Ha BTOPOM 3K3emnnsipe
CnpaBk/ O pasMmepe Aoxoda M CTOMMOCTM MMyLLecTBa Unu nucbMa ob oTkase, KoTopoe
xpaHuTcs B KomuteTe.

Bblgaya OoKyMeHTOB MO pesynbTatam MyHUUUNanbHOW YCnyrn LOBEpPeHHOMY
nuuy 3asBUTENSA OCYLLECTBIISETCA NpU NpeabaBneHnn JOKYMeHTa, NoATBepXaatoLwero
€ro nonHOMoums (NOASIMHHUKA UM HOTapuasnbHO 3aBEPEHHON KONUN OOBEPEHHOCTH), a
TakKe JOKYMEHTa, YyAOCTOBEPSIOLLErO NIMYHOCTb.

B cnyyae HesBkM 3aaBuMTENs 3a MOArOTOBMEHHbIMW  AOKYMEHTaMu Mo
pesynbTatam MyHULMNANbHOW YCryrM B Ha3HayYeHHbIN AeHb, cneunanuct KomuTteTta B
TeyeHne opHoOro paboyvero OHA OTNpaBnsAeT 3TWM AOKYMEHTbl MO YKasaHHOMY B
3asBfieHMN MNOYTOBOMY afpecy Mo4YTOBbIM OTNpaBfieHMEM C YBeAOMSIEHMEM O
BpyYEHUM.

109. MakcumManbHbIA CPOK BbINOSTHEHUS AHHOW aAMUHUCTPATUBHOW npouenypbl
— Tpu paboyumx OHA CO OHA NPUHATUS pelleHust O npefocTtasneHMm unu ob otkase B
npegocTaBneHnM MyHMUMNanbLHOW yCrnyrn, ¢ cobnogeHnem cpoka, npegycMOTPEHHOro
n.24 AQMUHUCTPATUBHOIO pernameHTa.

110. PesynbTaToOM AaHHOW agMWHUCTPaATMBHOM npoueaypbl siIBASeTCS Bblgada
(HanpaBneHwne) 3asaBUTENO JOKYMEHTOB MO pe3ynbTaTtaM MyHULMNANbHOW YCyri.

111. Cnocobom hukcaumm pesynbTaTta BbIMOAHEHNA JaHHOW agMUHUCTPaTUBHOMN
npouenypbl ABNSETCA NOANUCH 3asiBUTENSA O NOSTyYEeHUN OOKYMEHTOB MO pesynbTaTam
MYHUUUNANbHOW YCAYrn Unn yBeoMreHne o Bpy4eHUn NoYTOBOro OTNpaBrieHus.

Oco6eHHOCTU BbINOMTHEHUS aAMUHUCTPATUBHbIX NpoLueayp B 3NeKTPOHHOMU
c¢dopme

112. MNMpwn obpaieHnn Ha EMIY/PMTY 3aaBuTenb aBTopu3yeTca B CUCTEME U B
MEHI0 nopTana BblbMpaeT MyHMUMNANbHYK YCNyry, peanv3oBaHHY0 B 351IEKTPOHHOM
Buae. 3anonHuB HeobxoauMmble NOMSA, COOTBETCTBYKOLLME BXOAHBbIM [AHHbIM U3
nepeyHs npeaocTaBnsieMblX [AOKYMEHTOB, M MNPUKPENMB KOMUM JOKYMEHTOB B
9NEKTPOHHOM BMAE COrMacHO MNepeyHio n. 27 HacTosawero agMWHUCTPaTUBHOIO
pernameHTa, nonb3oBaTenb nopTana oOTNpaBNdeT 3asiBKy Ha  MNonyveHue
MYHULMNANbHOW yCnyri.

113. 3asBka peructpupyetca Ha EMNIY/PIIY aBTomMatnyeckn B pexunme
peanbHOro BpemMeHu.
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114. N3meHeHusa cTaTyca 3asBKM MYHULMMANbHOW YCNyrn 3asBUTErNb CMOXET
OTCNEeXMBaTb B peXMMe pearibHOro BpeMeHu B Nn4HoMm kabuHete Ha ENMTIY/PITY.

115. Co cTopOoHbl AOMMHUCTPALMN OTBETCTBEHHbIN CreuManucT, SBNALWMIACA
nonb3oBaTesieM cuUcTeMbl UCMONHeHus pernameHtoB (CUP), npuHMmaeT 3asiBky W
obpabaTtbiBaeT €€ B COOTBETCTBUMN C HACTOALWMUM agMUHUCTPATUBHBbIM pernameHTom. B
crnyyae HeoOXOAMMOCTM KOPPEKTUPOBKM MNPEAOCTaBIEHHbIX [aHHbIX Cheuuanuct
CMOXeT HanpaenaTb COOOLLEHNS B NIMYHbBIA KaOUHET 3aaBUTENS.

116. BHe 3aBMcMMOCTWM OT npoueaypbl cneumanuct KommnteTta, OTBETCTBEHHbLIN
3a WCMNOMIHEHWE MyHUUMNAnNbHOM YyCcnyrn, uMMeeT npaBo He 6onee ofgHoro pasa
NpoBeEPUTb MNOANMMHHOCTbL KOMWUA LOKYMEHTOB, MPEACTaBMEHHbIX 3adBUTENEM, NYTEM
npurnaweHnss camoro 3asiBUTenst unm npeacraBuTensa 3adBuUTenss ¢ OpUrMHanamm
NpoBepsAeMbIX AOKYMEHTOB UM HOTapuarnbHO 3aBEPEHHbIMU Konuamu B KomuTer.

117. Ncnonb3osaHue ENMMNY/PIITY rapaHTupyeT HepasrnaleHne n COXpaHHOCTb
KOHMAeHUmanbHon nHgopmMauum, JOCTOBEPHOCTbL CBEAEHNN 3@ CYET UCMONb30BaHUSA
B 93JIEKTPOHHOM CUCTEME ONEKTPOHHbLIX MOANUCEN, MOSTYYEHHbIX B [OBEPEHHOM
YAOCTOBEPSIOLEM LIEHTPE.

IV. ®opMbl KOHTPONSA UCNONTHEHUA AQMUHUCTPATUBHOIO perrnamMeHTa

Mopsgok ocylwecTBNeHNUA TEKYLLEro KOHTPONA COGNOAEHUsI U UCNONTHEHUS
OTBEeTCTBEHHbIMU AOMKHOCTHbLIMM NULIAMU NONOXEHUN
AOMUHUCTPATUBHOIO perfiaMmeHTa U MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
yCcTaHaBNMBalLWMNX TpeboBaHUS K NpefoCcTaBNeHMI0 MyHULMNANnbHON
ycnyru, a Takke NPUHATUEM peLleHUA OTBETCTBEHHbIMU NULAMMU

118. TekywMin KOHTPOSb COBMOAEHUS U UCMONHEHUS OOSMKHOCTHLIMWU fnLamMu
AOMUHUCTPaAUMK, OTBETCTBEHHbIMW 3a NpedoCTaBfeHne MyHUUMMAanbHOW YyCnyru
(Danee — OTBETCTBEHHblE AOSMKHOCTHbIE nNWUA), MOMNOXEeHUA AAMUHUCTPATUBHOIO
pernamMmeHTa 1 MHbIX HOPMAaTUBHBIX NPABOBbLIX AKTOB, yCTaHaBNUBaKLWMX TpeboBaHUA K
npegocTaBneHno MyHUUMNAanbHOM YCNyrn ocyuwecTtenseT npeacenatens Komutera,
npeacegatens Komuteta no [enonpov3BoAcTBY, a Takke 3aMecTuTenb [nasbl
AOMUHUCTPaLNN, KypUpYOLWWIN NpeaocTaBrieHMe MyHULMnanbHON yCryri.

119. TeKywMn KOHTPOSIb OCYLLUECTBNSETCA MyTEM MPOBEOEHUA MPOBEPOK
cobniogeHna N UCMNONHEHUS OTBETCTBEHHbIMU OOJHKHOCTHBIMU NULAMKU  MOSTOXKEHWUN
AOMUHUCTPATUBHOIO pernameHTa, HOPMaTUBHLIX MPaBOBbIX aKToB Poccuickon
depepaumm, Tynbckon obnactu, opraHoB MECTHOIMO caMOynpaBfeHnst MyHULMNANbLHOMO
obpasoBaHnsa Knmosckuii pavioH npu NnpegocTaBieHnn MyHULMNAanbHON YCNyru.

I'Iopﬂ.qox n nepnoaonNvHOCTb OCyLUeCTBIIeHUA NJ1IaHOBbLIX U BHeNJN1aHOBbIX
NMPOBEePOK NOJSTHOTbI U Ka4YeCTBa npenocTtaBrieHUA MyHVILIMﬂaﬂbHOﬁ ycnyrnm,
B TOM 4YUCIe nNopsaaoK u CbOprI KOHTPOA NOJNTHOTbLI N Ka4vYeCcTBa
npegocTtaBrieHusA MyHMLI,MI'Ia.HbHOI\/'I ycnyru

120. KoHTpOnb MOMHOTHI U KayecTBa NpPeAoCTaBfeHUss MyHUUMNANbHOW YyCnyru
BKMOYaeT B cebsa npoBedeHMEe MNIaHOBLIX M BHEMIAHOBLIX MPOBEPOK, BbISBNEHNE U
yCTpaHEeHME HapyLleHW npaB 3asiBUTENEn, PacCMOTPEHWE, MNPUHATME pPELUEHUA U
NnoaroToBKy OTBETOB Ha OOpalLeHus 3asBUTENEN, COAEPXKaLLMX Xanobbl Ha peLueHus,
aencteus (besgenctaune) cneymanuctos KomureTa.
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121. lNMpoBepkM NOMHOTbI U KavyecTBa NpeaoCTaBreHna MyHUUMNansHOW yCnyru
OCYLLECTBNATCA Ha OCHOBaHWM VHAMBMAOYalnbHbIX MPaBOBbLIX aKTOB npencenarens
Komutera.

122. naHoBble MPOBEPKN OCYLLECTBAAKTCA Ha OCHOBAHWUM MNOJSTYrof4oOBbIX UMK
rogoBbix nnaHoB pabotel KomuteTa. [Npn npoBepke MOryT paccmaTpuBaTbCs Bce
BOMPOCHI, CBA3a@HHble C NpeaocTaBfieHWeM MyHUUMNANbHOW YCIyrn (KOMMMEKCHble
NPOBEPKN) UNN OTAENbHbIE BONPOCHI (TEMaTU4eCcKne npoBepKn).

123. BHennaHoBble MNPOBEPKN NPOBOAATCSA MO KOHKPETHOMY obpalleHuto
3asaBuUTEns.

124. [Ona npoBefdeHUss NPOBEPKM MOSIHOTbI W KavecTBa MpeaocrasBlieHns
MYHUUMNanbHoW ycnyrm opMupyeTcs Kommccus U3 cneumannctos Komurera.

125. Pe3ynbTaTtbl OeATEeNbHOCTU KOMUCCUM OPOPMASAIOTCA B BUAE ChNpaBKu, B
KOTOPOW OTMEYalTCs BbISBIEHHbIE HEAOCTaTKU U NPeariokeHUs no UX YCTPaHEHUIo.
CnpaBka nognuceiBaeTcs npeacenarenemMm KOMMCCuu.

126. No pesynbTaTaMm NPOBEAEHHLIX MPOBEPOK B Crlyvae BbIsIBIEHNSA HapyLLeHU
npae 3asiBUTENEN OCYLLECTBIISETCH NpuBreYeHne BUHOBHbIX NNL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHoAaTeNbCTBOM Poccurckon degepaumm.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX nNuu KomuteTa 3a pewweHnsa n oencrems
(6e3pencrTBue), npuHuMaemMble (ocywecTBnsemMble) B xoae
npeaocTaBfeHUs MyHULUNanbHOW yCcnyru

127. JomxHocTHble nuua Komuteta 3a peweHus n gencreus (besgencreue),
npvHMMaemble (OCYyLLECTBNSAEMbIE) B Xo4e NPeaoCTaBneHnMs MyHUUMNanbHOW YCRyru,
HECyT OTBETCTBEHHOCTb B COOTBETCTBMM C [OOSPKHOCTHBbIMM  WMHCTPYKUMAMU N
3akoHogaTtenbcTBoM Poccuiickon deaepaumn.

NMonoxeHus, xapakTepusyrowme TpeboBaHUsA K nopaaky un doopmam
KOHTPONA NpeaocTaBlieHNA MyHULMNAaNbHOM YCIyru, B TOM Yucre co
CTOPOHbI rpaxaaH, nXx o6 bLeAUHEeHU U opraHu3auumn

128. NpaxpaHe, Mx oObeauHEeHus M opraHM3auunm UMEKT MpaBo Ha nobdble
npegycMoTpeHHbIe AENCTBYIOLLNM 3aKoHoA4aTernbLCTBOM dopmbl KOHTpOn4
aeatenbHocTn KomuteTa npy NnpegoctaBneHnm MyHULmMnanbHOM yCIyri.

V. NocynebHbin (BHECYAEOHbIM) NOPAAOK 00XXanoBaHUA peLueHNn U
Aencteumn (6e3nencTBusl) OTBETCTBEHHbIX AOJMKHOCTHbIX NUL,
npeafocTaBnALWMX MYHULUNANbHYIO YyCNyry

UHdopmaumsa ana 3amHTepecoBaHHbIX ULy 06 Ux npaBe Ha aocyaebHoe
(BHecypnebHoe) ob6xxanoBaHue AencTBUU (6e34eMCTBUS) U PELLUEHUN,
ocyuiecTBnsieMbIX (MPUHATBLIX) B Xo4e NpeAocTaBNeHUss MyHULMnanbHom
ycnyru

129. 3asBuTenb MMeeT NpaBO Ha OOXanoBaHMe peLUeHUW, MPUHATBLIX B Xode
npefocTaBneHnss MyHUUMNanbHOM ycnyru, AerncTBuin (6e3gencTBusi) OTBETCTBEHHbIX
AOIMKHOCTHbIX N aAMUHUCTPaLMM B COOTBETCTBUN C 3aKOHOAATENbCTBOM.

130. XXanoba nogaetcs B NUCbMEHHOM dopMe Ha OymakHOM HocuTene, B
3NeKTPOHHOM hopMe B OpraH, NpefoCTaBnsaoWwnn MyHALMNANbHYO yCryry:

- IPY NNYHOM NpUEMe 3aaBUTENS;

- 10 nouTe;
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- NO 3NIEKTPOHHOM MOYTE;

- yepe3s hegepanbHbI NTMOO perMoHanbHbIA nopTan.

131. Xanoba 3asButena B o006s3aTenbHOM MOpsiAKe [AOSMKHA coaepXaTb
cneayroLLyo MHoOpMaLnio:

1) HaumMeHOBaHWe opraHa, nNPegoCTaBMSAIOWEr0 MYyHUMUMNANbHYK  YChyry,
AOIMKHOCTHOMO nuua opraHa, npefocTaBnsAolWero MyHUUMNanbHy ycnyry, nunbo
MYHMUMNANbHOMO  Criykallero, peweHns u gencteus  (6e3genctsme) KOTOpbIX
obxanytoTcs;

2) hamunuio, M4, OTYECTBO (MocregHee - Npu HanuMyuu), ceBedeHns O MecTe
XUTenbCTBa 3aaBUTENs - (Pn3nyeckoro nuua nmbo HauMeHoBaHWe, CBeAEHNA O MecTe
HaxXoXOeHUs 3aaBUTENS - PUAMYECKOrO NULa, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPoOHHOM NoYThl (MPY HanNM4yMn) U NOYTOBLIN agpec, no
KOTOPbIM AOMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) cBegeHnsa o6 obxanyembix pelleHnax u aencteusx (6esgencrtemm) opraHa,
NpeaoCTaBNAOLWEro  MyHUUMNAnbHY  YyCryry, [OOMKHOCTHOrO  Nnua  Oprasa,
npeaocTaBnALLIEro MyHUUUNANBHYO YCNyry, MMb60 MyHUUMNANbHOMO CryXallero;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHnemM u
aencrtemem (6e30encTBMeEM) opraHa, NpefoCTaBMAKLWEro MyHUUMNANbHYO YCIyry,
AOIMKHOCTHOMO nuua opraHa, NpeaoCTaBnAoLWEero MyHUUMNAanbHyo ycnyry, nubo
MyHMUMNANbHOrO cnyxawero. 3assutenemMm MoryT ObiTb npeacTaBneHbl LOKYMEHThI
(Npn Hanuuunn), nogTBEPXKAAOLWMNE OOBOAbI 3asiBUTENS, NGO UX KONWUN.

NMpeameT nocyaeb6Horo (BHecyaebHoro) o6xanoBaHus

132. Mpegometom  gocynebHoro (BHecyoebHoro)  obxanoBaHus no
NpeaoCTaBNEeHNIO  MYHUUMNANbHOW  YyCRyrn SBNSETCS peleHne Uu  OencTBue
(6e3pencTBme) OTBETCTBEHHbIX JOMMKHOCTHbIX NNLL.

133. 3aaButens MoxeT obpaTtuTbCcs C Xanobon, B TOM 4ucne, B CnegyroLmnx
cny4yasx:

1) HapyweHue cpoka peructpauum 3anpoca 3asaBuMTENS O NpPenoCTaBNEHUM
MYHMLMNANbLHON yCnyru;

2) HapyLleHne cpoka NpefoCTaBNeHNs MyHULMNANBHOW YCNYTK;

3) TpeboBaHue y 3asaBUTENS JOKYMEHTOB, HE NPesyCMOTPEHHbIX HOPMaTUBHbLIMN
npaBoBbIMW akTamun Poccuirckon Pegepaumn, HOpMaTMBHbIMM MPaABOBLIMW aKTamMu
cybbektoB Poccunckon degepaunn, MyHUUMNANbHbIMW MNPaBOBbIMW akTaMun AOJ1S
npenocTaBneHns MyHULMNANbHOW YCNYru;

4) oTkaz B npuveme [OOKYMEHTOB, MpefoCTaBfieHne KOTOpbIX NpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccunckon degepaumm, HOPMaATUBHbIMU
npaBoBbIMM  akTamn cybbektoB Poccunckon depgepaumm, MyHULMNANBHBIMU
NpaBoOBbIMW akTamMu A58 NPeA0CTaBMEHNS] MYHUUMNANbHOW YCIYIn, Y 3asiBUTENS;

5) oTkas B npegocTaBneHn MyHULUNANbHOW YCNyru, eCin OCHOBaHUS OTKasa He
npeanycMoTpeHbl doedepanbHbIMK 3aKOHAMU U MPUHATLIMA B COOTBETCTBUM C HUMMU
WHBbIMM HOPMaTMBHLIMW MPaBOBbIMKU akTaMun Poccuinckon depepauumn, HOpMaTUBHLIMA
npaBoBbIMM  akTamum cybbektoB Poccunckon degepaumn, MyHULMNANBHBIMU
NpaBoOBbIMU aKkTaMu;

6) 3aTpeboBaHWe C 3asBUTENSA MPU NPESOCTaBNEHUN MYHULMNANbHOW YCryrn
nnaTtbl, He nMpPeayCMOTPEHHON HOPMAaTUBHBIMW MNPaBOBbIMM akTamu Poccuickomn
depepaumm, HopMaTMBHLIMKU NPaBOBbIMK akTaMn cybbekToB Poccunckon ®epepauun,
MYHMLUMNANbHBbIMW NPABOBbLIMX aKkTamu;

7) oOTKaz agMuMHUCTpauMW, NPenoCTaBMAWEro MYHUUUNANbHYK — YCnyry,
AOSDKHOCTHOIO Nuua agMUHUCTPaUUK, NPeaocTaBnAloWero MyHMUMnansHy ycnyry, B
nUcrnpaBneHnn OONyLWEHHbIX OneyaTok WM OwuMboK B BbldaHHbIX B pe3ynbraTe
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NpefoCTaBneEHUs  MyHUMUMMANbHOW  yCNyrM  OOKYMeHTax  nuMbo  HapylieHue
YCTaHOBIIEHHOIO CPOKa TaKUX UCNPaBneHN.

OcHoBaHuA AnNA Ha4vana npoueaypbl aocyaeo6Horo (BHecyaebHoro)
obxanoBaHus

134. OcHoBaHMeM Ana Hayvana npoueaypbl gocyanebHoro (BHecyaeGHoro)
obxanoBaHust sBnsieTca oOpalleHne 3aaBuTens C  xanobon Ha gencreue
(6es3pencTBme) OTBETCTBEHHOIO AOSMKHOCTHOIO Nvua, a Takke NPUHATOrO UM peLUeHus
npv NpeaocTaBeHn MyHULMNANbLHOW YCyri.

NpaBa 3aMHTepecoBaHHbIX UL, HA NONy4YeHue nHopmauumm m
OOKYMEHTOB, Heo6XxoAMMbIX AN 060CHOBaHUA U PaCCMOTPEHUSA XKanoobl

135. 3asBuTenn MMEKT MNpaBO Ha MOfyyYeHne uHopmMauuMM MU OOKYMEHTOB,
HeobxoauMbIX Ana 06OCHOBAHUSA M pacCMOTPeHUs Xanobbl, NpyU yCoBUK, YTO 3TO He
3aTparmBaeTt npasa, cBo6OAbl M 3aKOHHblE MHTEpechbl OPYrMxX fvL U 4YTO yKasaHHble
AOKYMEHTbl He cofepXaT CBefeHUs, COCTaBnAlLWMe roCyJapCTBEHHYIO WM UHYIO
oxpaHsiemyto oegepanbHbIM 3aKoHOA4ATENbCTBOM TalHYy.

OpraHbl rocyaapCcTBeHHOM BNacTU U JOMKHOCTHbIE NMLA, KOTOPbIM MOXeT
ObITb agpecoBaHa xanoba 3aaButensa B aocyae6Hom (BHecyaeOHOM)
nopsigke

136. 3aaButens MoxeT obpaTtuTbCs C Xanobown K crneayrowmm AOSHKHOCTHbIM
nuuam agMMHUCTpPaLNN:

- rnase agMmuHuctpauum (r. Kumosck, yn. JleHuHa, a. 44-a, tenedoH (48735) 5-
29-92 (npuemHas);

- 3aMecTuTento rnasebl agmuHucTpauum (r. Kmmosck, yn. JlenunHa, a. 44-a,
TenedoH (48735) 5-29-72);

137. maBa agMuHUCTpaUMM U €ro 3aMecTUTENU NPOBOAAT JNMYHBLIN NpUEM
3asaBuUTENEN NO NpeaBapuUTENbHOM 3anunucu.

138. 3anucb 3asBuTenen npoBOAUTCS MpUM NUYHOM oObpalleHun unn c
ncnosnb3oBaHNeM cpencTts TenedOHHOM CBA3M NO Homepam TenedOoHOB, KOTOpble
pasmewialnTca Ha oduumnanbHOM cante AMUHUCTpauMnm B ceTu WHTepHeT u
MHGOPMAaLMNOHHBIX CTEHOAX.

139. Cneumanuct agMuUHUCTPaLMM, OCYLLECTBASIOLWNA 3anucb 3asiBUTENEN Ha
NUYHBIA  NpueM, WHOPMUPYET 3aaBUTENS O JdaTe, BPEMEHU, MecTe npuema,
AOIMKHOCTK, (haMunmm, UMEeHM W OTYeCTBE [OOJPKHOCTHOrO nuua agMuHUCTpauuu,
OCYLLECTBMAIOLErO NpUeM.

CpoOKu pacCMOTpPeHUst XKanoobl

140. Xanoba 3asgBuTend MNOLMEXUT PACCMOTPEHUID [LOSMKHOCTHLIM JIULIOM,
HaJeNeHHbIM MNOSIHOMOYMAMM MO PaCCMOTPEHUIO Xanob, B TevyeHuMe nsaTHaguaTu
pabounx OHeW co OHA ee peructpauuu, a B cnydyae obxanoBaHuWs OTKasa opraHa,
npegoCcTaBNALWEro  MyHUUMNAnbHYK  YCryry, OOFDKHOCTHOrO  fvua  opraHa,
npenoCcTaBNALWEro MyHULMNanbHy ycryry, B npyuemMe JOKYMEHTOB Y 3asiBuTend nmdo
B MCMpaBfeHMn [OONYyLEHHbIX oneyaTok M ownbok unm B cnyvae obxanosaHus
HapyLleHMs YCTaHOBMEHHOINO CpOKa TakuUX MCMNpaBneHun - B TedeHue nsatm paboumx
AHen co OHa ee peructpauun. [lpaButenbctBo Poccunckon depepaunn Bripase
YCTaAHOBUTb Crly4aun, Npu KOTOPbIX CPOK PaCCMOTPEHUS Xanobbl MOXET OblTb COKpaLLEH.
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Pe3ynbTaT focynebHoro (BHecyaebHoro) o6xxanoBaHus

141. Tlo pesynbTatam pacCMOTPEHUA Xanobbl AOMMKHOCTHOE  NULO,
paccMmoTpeBLUee Xanoby, NpMHMMaeT OAHO U3 CNeayLWmX peLLeHNN:

1) yooBneTBopseT xanoby, B TOM Yncne B opme OTMEHbI MPUHATOrO peLleHus,
ncrnpasneHna AONyLWeHHbIX OpraHoM, MpeaoCcTaBnAWNM MYHULMMANbHYIO YCnyry,
one4yaTtok M ownboK B BblAaHHbIX B pesynbTaTe npefocTaBrieHUs MyHUUUnanbHOW
yCcriyrm OJOKyMeHTax, Bo3BpaTa 3asiBUTEN0 OEeHEXHbIX CPenCTB, B3MaHUe KOTOpbIX He
npeaycMOTPEHO HOPMAaTMBHbIMW  MpaBOBbIMW  akTamu  Poccunckon depepaumn,
HOpMaTUBHbIMM  MpaBoBbiIMM  akTamu  cybbektoB  Poccuiickon  Pepepauumu;
MyHMUMNANbHBbIMU NPABOBbLIMU aKkTamu;

2) OTKa3blBaeT B YAOBMETBOPEHUN Xanobbl B CreayoLwmx cryyvasx:

- Hanuymne BCTYNUBLLErO B 3aKOHHYKO CUIyY peLlleHus cyda, apbuTpakHoro cyaa
no »kanobe o ToM Xe npeameTe U Mo TEM Xe OCHOBaHUAM;

- nogaya >kanobbl NMLOM, MOTHOMOYMS KOTOPOro He MOATBEPXAEHbI B Nopsake,
yCTaHOBJIEHHOM 3aKoHodaTenbcTBoM Poccuinckon denepaumm;

- HanmuMuue pelweHus no xanobe, NPUHATOrO paHee B COOTBETCTBUM C
TpeboBaHUAMM HacToAWmMX [paBun B OTHOLLEHMM TOrO XXe 3asBUTENs U MO TOMY Xe
npegMmeTy xanoobbl.

3) AOMUHUCTpaumsa BnpaBe OCTaBUTb Xanoby 6e3 oTBeTa B CreayroLlmx
crny4vasx:

- Hanuuue B Xanobe HeuLeH3YpPHbIX NMNMBO OCKOPOUTENBHbLIX BbIpaXXEeHUNW, Yrpo3
XW3HW, 300POBbI0 N UMYLLECTBY AOSMKHOCTHOMO NMLa, a Takke YrieHOB ero CEMbM;

- OTCYTCTBME BO3MOXHOCTM MNpOYUTaTb KaKyl-nnMbo 4YacTb TeKcTa >anobbl,
damunuio, nms, oT4ecTBO (MpWU HanuMuuu) M (MNKM) MOYTOBLIN agpec 3asBUTENS,
yKa3aHHble B xanobe;

- ecnm B TMUCbMEHHOM oOOpaleHun He YykasaHbl damMunus 3asBuTens,
HanpaswuBLLero obpatleHue, 1 NOYTOBLIN agpec, N0 KOTOPOMY A0SKEH BbITb HanpaBeH
OTBET Ha obpalleHue;

- ecnu xanoba nogaHa 3asiBUTENIEM B OpraH, B KOMMETEHLMIO KOTOPOro He
BXOOMT NPUHATME peLleHus no xanobe. B atom cnydae B TedeHne 3 pabounx gHen co
OHSA ee perucTpaumm ykasaHHbIM opraH HanpasnseT Xanoby B yNONMHOMOYEHHbIN Ha ee
pacCMOTpeHne opraH W B MNUCbMEHHOM dopMme WHGOPMUPYET 3aaBuTens o
nepeHanpasieHnn xanobbl;

- €Cnn B NMCbMEHHOM ObpalleHnn 3aaBUTENS COAEPXKUTCH BONPOC, HA KOTOPbIN
€My MHOrOKpaTHO AdaBanucb MUCbMEHHbIE OTBETblI MO CyWecTBY B CBS3UM C paHee
HanpasnsemMbiM1 obpalieHuamMu, u nNpu 3ToMm B ObpalleHMM He NPUBOLATCS HOBblE
AOBOObI UMM OBCTOATENbLCTBA, OOMMKHOCTHOE  nuuo  AgMuHUCTpauum  nNubo
YyNONMHOMOYEHHOE Ha TO NUUO BMpaBe MNPUHATbL pelleHne O 6Ge3ocHOBaTENbHOCTU
oyepeaHoro obpalleHus M npekpaweHun nepenuckn c 3aaBuTenemM no gaHHOMY
BOMPOCY nNpW YCNoBWUW, 4YTO YyKasaHHoe obpalleHne W paHee HanpaBnisieMble
obpalleHnsa HanpaBnAnNUcb B AQMUHUCTPALMUIO UM OOQHOMY U TOMY e OOSTHKHOCTHOMY
nvuy. O gaHHOM peLLeHUn yBeOOMAAETCA 3asiBUTESNb, HanpaBuBLLMI OOpaLleHune;

- ecnu OTBEeT MO CyWecTBY NOCTaBfEHHOro B obpalleHuM BOMpoca He MOXET
ObITb AaH 6e3 pasrnaweHnsa CBeAEHW, COCTaBMSIOWNX rOCYAAPCTBEHHYIO UIN UHYHO
oxpaHsemyto hegepanbHbIM 3aKOHOM TanHy, 3asBUTESO, HanpasuBLleMy obpalleHue,
coobuiaeTcs O HEeBO3MOXHOCTM AaTb OTBET MO CyLEeCTBY MNOCTaBIEHHOIO B HEM
BOMpOCa B CBSA3M C HE4OMYCTUMOCTbLIO pasrnalleHns yKasaHHbIX CBEOEHUM.

Mopsaaok uHcpopMupoBaHUA 3asaBUTENA O pe3ynbTaTax pacCMOTPEHUS
XKanoobl
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142. He nosgHee OHs, crieqyowero 3a QHEM MPUHATUS PELLEHUs, 3asBUTESIO B
NMMCbMEHHON dOpPME U MO KenaHu 3asiBUTENS B 3N1EKTPOHHOW bopme HanpasndeTcs
MOTMBMPOBAaHHbLIA OTBET O pesynbTaTax PacCMOTPEHUSA kanobbl, C y4ETOM CPOKOB,
npegyCcMOTPEHHbIX N. 142 HacToALWEro agMUHUCTPATUBHOIO perfiaMmeHTa.

143. B cnyyae ycCTaHOBMEeHUs B Xo4e WM nNo pesynbTataM pacCMOTPEHUSA
anobbl NpM3HaKoB COCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLUEHUSA UKW NPECTYNNEHNS
OOIDKHOCTHOE  NULO, HadeneHHoe MOSIHOMOYMSIMM MO PacCMOTPEHUID  Xarnob,
He3ameanuMTenbHO HanpasnsgeT UMeLMecs MmaTepuarbl B OpraHbl NPOKypaTypsbl.

Mopsiaok o6XxanoBaHUA peLleHUs no xanobe

144. B cnyyae Hecornacusi ¢ pesynbtatamu obxanoBaHus B gocyaebHom
nopsgke, a Takke Ha nwobon cTaguym pacCMOTPEHMs CMNOPHbIX BOMPOCOB B XoAe
pocynebHoro obxanoBaHUA 3aMHTepecoBaHHbIE NULA MMEKT NpaBo 0bpaTuTbLCsa B CyA
B COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccumnckon degepauum.

Cnocobbl nHchopMUupoBaHUA 3aABUTESNIEN O NOPsAKe Nogaum m
paccMoOTpeHUsA xanobbl

145. IndhopMmpoBaHmne 0 nopsgke nogaym u paccMoTpeHus xanobbl No NopsakKy
npegocTaBneHns MyHUUunanbHoOM ycnyrn ocyuectenseTtcs B AgMuHuctpaumm n MoL,
C WUCMNOSIb30BaHMEM CPeacTB  MNOYTOBOW, Tene(POHHOM  CBA3KW,  3MEKTPOHHOIO
NHOPMUPOBaAHNA, nybnukauMi B cpeactBax MacCOBOM WHGOpMauuM, a Takke C
ncnonbs3oBaxHnem EMNIY/PMTY.

Mpeacepatenb komuTeTa

. B.B. JoraguH
XUIULLHO-KOMMYHarbHOro Xo3sncTea
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MpunoxeHne Ne 1

K aAMUHUCTPaATUBHOMY perfiaMmeHTy

npegocTaBneHns MyHULMNansHOM yCnyru
«OdopmneHre paspelleHns Ha BCerieHne YNeHOB CeEMbM
HaHUMAaTENS U UHbIX FpaXaaH B MyHUUMNanbHble
nomeLLeHns cneumnann3npoBaHHOro XUIMULWHOMo oHaa»

BJIOK-CXEMA
MocnenoBaTenbHOCTN aAMUHUCTPATUBHBIX NpoLeayp Npu npeaocTaBneHnn
MyHUUMnansHon ycnyrn « OcdopmMreHne paspeLleHmnst Ha BCENeHNe YNeHoB
CeMbW HAHUMATENS N MHbIX rPaXkgaH B MyHMUMNAanNbHbIe NOMELLEHUS
creumanmampoBaHHOIO XUMULHOTO dboHaa»

Mpvem 3anBreHns 1 JOKYMEHTOB

MpoBepka nNpeacTaBneHHbIX JOKYMEHTOB Ha
COOTBETCTBME YCTAHOBMNEHHBLIM TpeboBaHNAM

,D,OKyMEHTbI COOTBETCTBYIO
YCTaHOBJIEHHbIM

HET
TpeboBaHUAM?
PaccmoTpeHue 3aaBneHnst n JOKYMEHTOB
v
| YBegomneHune 3aaButens ob oTkase B
EcTb ocHOBaHuA and I'Ipe}ZI,OC;I'aBJ'IeHVIﬂ npeaocTaBneHnn yCnyru, o
3adaBUTENO MyHULUNAabHOW yCnyru BbISIBMEHHbIX HegoCcTaTKax
|

HECT

MpuHATO pelueHne o
paspeLleHnn Ha BCerleHue
YNEHOB CeMbM HaHUMaTen

1 WHBIX rpakaaH B

MyHALMNAmNbHbIE

NoMeLLEeHNAS
crneuuannsnpoBaHHOro

nraranuAra dhALina

A 4

Bblgaya (HanpasneHue) 3asaBuTento
yBegomneHus ob oTtkase B
npeaocTaBrneHnmn ycnyru

Bblgaya (HanpaBneHue) 3asaBuUTenNto
KOMWM NOCTaHOBIEHMS

A nnaadmacTnai g
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MNpunoxeHne N 2

K agMUHUCTPaTUBHOMY perfamMeHTy

npenocTaBneHns MyHULMNanbHOM yCryru
«OhopmneHne paspeLleHns Ha BCeneHne YreHoB CeMbM
HaHUMAaTENS U MHbIX FpaXaaH B MyHMUMNanNbHbIe
nomMeLleHna cneunanmn3npoBaHHOro XULWHOro ooHaa»

[(MaBe agMUHUCTpaLnn
MyHMUMNanbHOro obpasoBaHus
KumoBckuin panoH

(Pamunus, nms, oTYECTBO)
npoXuBaroLlero no agpecy:

(nouToBbLIV agpec 3aABUTENS)

(HOmMep KOHTaKTHOro TenedoHa, agpec NEKTPOHHOMN
MoYThbl, yKa3blBaeTCs MO XenaHuIo 3asBuTens)

3AABJIEHNE
Mpowy Bawero paspeLleHuns Ha BCeSieHne
B KayeCTBE YNIEHOB CEMbW B MOMELLEHME
cneumanusaMpoBaHHOIO  XWUMUWHOIMO  (poHaa,  pacrnofiokeHHoe No  agpecy

K 3asiBneHuto npunararTcs cneayowmne 4OKYMEHTbI:

R A

Mognuck 3asBuTens

(Pacwudposka nognucu)

(nata)



