Tynbckasa obnactb
MyHuuuMnanbHoe o6pa3zoBaHue KnmoBckun pamoH
AaMuHucTpauus

MocTaHoBNeHue

oT 22 cdbeBpansa 2022 r. Ne 205

O6 yTBepXXaAeHUU agMUHUCTPATUBHOIO perrnaMeHTa
npeaocTaBneHUa MyHMuunanbHoun yenyru «fpepgocraBneHue
XXUNOro nomMmeLeHus no JoroBopy coumaribHoro Hamma

B cootBetctBUM C ®PepepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-#3 «O6
opraHuMsauun npefocTaBfeHns roCydapCTBEHHbIX W MyHUMUMNAMbHBIX — YCAyr», Ha
OCHOBaHUKN YCTaBa MyHMUMNAnNbHOro obpasoBaHus KMMOBCKUI panioH, agMUHUCTpaLms
MyHUUmMnanbHoro obpasoBaHus KuMoBCKUIM paiOH NOCTaHOBIISET:

1. YTBEpauTb aAMUHUCTPATUBHBIA perfameHT npeaocTaBneHns MyHULMNanbHON
ycnyrn  «lpegoctaBneHne Xunoro nomeweHuss no AOroBopy CouuanbHOro Harmay
(npunoxeHue).

2. [pu3HaTb yTpaTMBLUMM CUY MOCTaHOBIIEHWE aAMUHUCTPAUUN MYHULMNANBHOTO
obpasoBaHna Kumosckun panoH ot 30.09.2021 Ne 1033 «O6 yTBEepxaeHun
aAMUHUCTPATUBHOIO perrnameHTa npegocTaBneHus MYHUUMNANbHOM ycnyru
«lMpepocTaBneHmne Xnnoro NoOMeLLeHsi No JOroBOpPY COLManbHOro Hanmay

3. Otgeny no genonpous3BoAcTBY, kagpam, MHGOPMAaLMOHHLIM TEXHOSIOTNAM WU
Aenam apxupa pas3MecTUTb MOCTAHOBMEHME Ha oduunanbHOM canTe MyHUUUnanbHOro
obpasoBaHna KuMoBCKuin panoH B ceTn NHTepHeT, oTaeny no opraHMsaunoHHon paboTte u
B3aMMOOENCTBUIO C OpraHaMn MeCTHOro camoynpasneHnsa obHapogoBaTb NOCTaHOBIIEHUE
nocpeacTBOM pasMelleHuUsi ero B LEeHTpe NpaBoBOW U [enoBOW WMHopMauum npwu
MYHMLUMMNANbHOM Ka3eHHOM yuypexaeHun KynbTypbl «KMMOBCKas MexnoceneH4yeckas
LeHTpanbHasa panoHHasa bubnmoteka.

4. KOHTpOrnb 3a BbINOIHEHNEM MOCTAHOBEHWS BO3MNOXUTb Ha 3aMeCTUTENS rnasbl
agMunHucTpaumm JlaBposa B.A.

5. NocTtaHoBneHne BCTynaeT B CUIy CO AHA 0OHapoaoBaHUS.

MaBa agMunHUcTpaymm
MyHUUMNanbHoOro obpasoBaHus
KumoBckuin panoH E.B. 3axapos



MpunoxeHne

K NOCTaHOBIIEHNIO
agMUHUCTPaLMM MyHULMNANBHOIO
o6pasoBaHnsa Knmosckuin panoH
oT 22.02.2022 Ne 205

AOMUHUCTPATUBHbBLIW PEFMAMEHT
npegocTaBreHUa MyHuuunanbHon ycnyru «fMpepocrtaBneHue Xunoro
noMeLleHUsA No AOroBOpY CoLuManbHOro Hanma»

l. OOLwme nonoxeHus

lNMpeameT perynupoBaHus agMUHUCTPAaTUBHOIO pernamMeHTa

1. ADMVHUCTPATUBHLIN  pernaMeHT MpefoCTaBrneHus MyHULMNAanbHOW  YCnyru
«lMpegocTtaBneHne >Xurnoro noMmeLleHns no AOoroBopy coumaribHoOro Hawma» (ganee -
aAMWHUCTPATUBHBLIN pernaMeHT W MyHuumMnanbHas ycnyra) paspabotaH B uensx
NOBbILLEHMS KayecTBa MpedocTaBfeHns W OOCTYMHOCTU  MYHUUMNANbHOW  YCNyru,
onpegensieT TpeboBaHWs K NOPAAKY NpeaoCTaBNeHNa MyHMLUMNANbHOW yCnyri, ctaHgapT
npegocTaBneHns MyHUUUNanbHOM YCIYrn, CPOKM W MOCredoBaTeNbHOCTb OeNCTBUM
nony4yarensa MyHUUMNanbHOW YCryru (3asBuTens) npyv npeaocTaBneHnn MyHULMNanbHON
ycrnyru.

2. AOMUHUCTPATMBHbBIN perfnamMeHT YycTaHaBnvBaeT MNoOPSLOK B3anMMOOENCTBUS
agMUHUCTpaUMM MyHUUMNanbHOro obpasoBaHuMss KUMOBCKMW palioH C 3adaBUTENAMM,
opraHamu WCMoSIHUTENbHOW BracTn Tynbckon obractu, TeppuTopuanbHbIMKM OpraHamm
dregeparnbHbIX OpraHoB UCMNOSTHUTENBHOM BNAcTy MNP pacCMOTPEHUM 3as8BIEHNN.

Kpyr 3asButeneun

3. Jluuamu, nmerowmmmn NpaBo Ha NoslydeHne ycnyru, aBnaTcs uandeckme nuua
(rpaxkpoaHe Poccuinckon denepaumn):

3.1. Manoumyuwine n apyrve kKateropuuv rpaxgad, onpegenieHHble genepanbHbiM
3akoHOM, yka3oMm [lpesmgeHTa Poccunckon degepaumm wnNu  3akoHOM cybbekTa
Poccunckon ®degepaumn, nocTaBfeHHble Ha y4eT B Ka4yecCcTBe HYXXOAKLWMUXCHA B XKUIbIX
NMOMELLEHUSIX;

3.2. dusmyeckme nuua, nNpoXueawlime B KOMMYHarbHOW KBapTUpe, B KOTOPOW
0CcBOOOAMIIOCH KUMOE MOMELLEHME MYHULUMNANbHOMO XXWUMULWHOrO oHaa, SBNALWmnecs
HaHMMaTensaMm n (MnnM) COBCTBEHHUKAMM XXUMbIX MOMELLEHUA (KOMHaT(bl), €Cnn OHWU Ha
MOMEHT OCBODOOXAEHUS KUMOrO MOMELLEHUSA MPU3HaHbI UM MOTyT ObITb B YCTAHOBIEHHOM
nopsigke Npu3HaHbl ManoUMYLLMMW U HYXXOAWUMUCA B XKWMbIX MOMELLEHMAX, a Npu UX
OTCYTCTBUU — MPOXMBAIOLLME B KBAPTUPE HaHUMaTeNu 1 (Mnm) CO6CTBEHHUKM, KOTOPbIE MOTYT
ObITb B YCTAHOBMEHHOM MNOpsiAKe MPU3HaHbI ManouMyLUMMK U, KOTopble obecrnedeHbl obLen
NAoLwaabko KUMOro NOMeELLEHNst Ha O4HOTO YfieHa CeMbUM MEHEee HOPMbl NPEeAOCTaBNeHUs B
COOTBETCTBUM CO cTaTben 59 XXunuwHoro kogekca Poccuinckon ®egepaumn.

C 3asaBneHveM Bnpaee 0bpaTUTbCA NpeacTaBuUTENb 3asBUTENS, OENCTBYIOLNA Ha
OCHOBaHWW [OBEPEHHOCTN, OQOPMIIEHHOMW B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccurickon ®egepaummn Ha ocHoBaHUM heaepanbHOro 3akoHa nmbo Ha OCHOBaHWKM akTa
YNONIHOMOYEHHOIO Ha TO [OCYAAapCTBEHHOrO oOpraHa WM  opraHa MeCTHOro
camoynpasreHus (ganee — npeacrtaBuTenb).

Tpe6oBaHusA K MH(pOPpMMPOBaHUIO O NOpPsAKe NpeaoCcTaBNeHun
MYHULMNANbHOM YCNyru



4. MyHuumnanbHas ycrnyra npefocTtaBnseTcs agMUHUCTpauMen MyHUUMnasibHOro
obpasoBaHna KumoBckuin panoH B KomMuTeTe XUMMLLHO - KOMMYHarbHOro X035IMCTBa
(nanee no tekcty — KomuteT 2XKKX)

MecTo HaxoxaeHusi: AOMUHUCTpaUmMa MyHuumnanbHoro obpasoBaHus KnmoBCKuiA
panoH.

MoutoBbin agpec: 301720 Tynbckas obnactb, r.Kumosck, yn. JleHuHa, a.44 a.

Mpadmk paboTbl: noHegenbHMK-4eTBepr ¢ 9 yac. 00 muH. go 18 4yac. 00 MuH

natHuua ¢ 9 yac. 00 muH. go 17 4yac. 00 MuH.

cy660Ta, BOCKpeCeHNe — BbIXOAHbIE OHM.

nepepsbiB ¢ 13 yac. 00 muH. o 13 yac. 48 MuH.

npuemMHble gHK KomuteTa XKX: yeTBepr.

Mprem no Bonpocam NpeaocTaBnNeHNa MyHULMMNANbHOW yCnyrn BegeTcs no Mecry
HaxoxaeHna OMCY no cnegytowemy rpaduky: npuemHsie gHn Komuteta XKKX: yetBepr ¢
9 yac. 00 muH. go 18 yac. 00 muH

CnpaBoyHble TenedoHbl: _ TenedoH AgMmuHucTpaummn (848735)5-29-92.

TenedoHbl Komuteta XKKX (848735) 5-36-80, 5-29-72.

ALpec aneKkTpoHHOM noyThl: http://www.gosuslugi.ru/.

5. MyHuumnanbHag ycnyra MOXHO MNOSy4UTb B MHOTOMYHKUMOHANIbHOM LEeHTpe
npegocTaBneHns  rocygapCTBEHHbIX WM MyHWUMNanbHbIX  ycnyr  (ganee  —
MHOroyHKLUMOHanNbHbIN LeHTP, MOLI).

MecTtoHaxoxaeHue: 301723 Tynbckasa obnacTts, r.Kumosck, yn.lMNasnosa, gom 19.

"padmk paboTbl: NnoHegenbHMK-NATHMLA ¢ 9 Yyac. 00 muH. go 18 yac. 00 MuH.

Cy66oTa ¢ 9.00 -17.00, BOCKpeceHbe — BLIXOAHOWN.

CnpaBoyHble TenedoHsbl: 8 (800) 450-00-71; 8 (800) 450-19-45

Appec canta MOL B UHOpMaALNOHHO-TENEKOMMYHUKALMOHHOW ceTn «HTepHeT»

Appec anekTpoHHon novtbl MOLL: E-mail:mfc.kimovsk@tularegion.ru

NHpopmaumsa o dunmane MHOro(PyHKLUMOHANBHOro LeHTpa pasMelleHa Ha caunTe
MHOIO(YHKLMOHANBHOIOo LeHTpa.

6. MyHuumnanbHas ycnyra npegocTaBnsgeTcs Takke B 3NEeKTPOHHOW hopme
nocpenctsomMm pefeparnbHOM rocygapCTBEHHON WMHAOPMALMOHHOM cuUcTeMbl «EanHbIN
nopTan rocyaapCTBEHHbIX U MyHUUMNAnNbHbIX ycnyr (pyHKkumin)» http://www.gosuslugi.ru
(nanee — EMIY).

7. WHpopmupoBaHMe o0 nopsiake nNpeaocTaBreHus  MyHUUMNanbHOW  YCIyrn
OCyLLleCTBNAETCA:

1) npu obpalweHnn 3anmHTepecoBaHHbIX fivy B OMCY nuyHO unv nocpenctsom
TenedoHHOM CBSA3M C Yy4eTOM rpadmka paboThl;

2)B  NUCbMEHHOM U  3rEeKTPOHHOW dopme B  crnyyae  MNOCTYMNeHus
cooTBeTcTBYytoLero 3anpoca 8 OMCY, B TOM uMcrne nocpencTtBOM SNEKTPOHHOM NOYThI;

3) nocpeacTeom pasmeLleHna MHdopMauun B NH(POPMaLIMOHHO-
TENeKOMMYyHUKaLUMOHHON ceTn «/HTepHeT» Ha oduumanbHom camte OMCY, Ha EIMIY,
noptane rocydapCTBEHHbIX W MyHUUMNanbHbIX ycryr (yHKuun) Tynbckor obnacTtu
http://www.gosuslugi71.ru (PIry);

4) yepe3 MHOrO(PYHKLNOHAMNbHbIN LIEHTP.

O6palLeHre B NMCbMEHHOWN M 3NEKTPOHHOW hopMe 3a MHdopMaumen o nopsake
npenocTaBneHnss MyHULMNanbHOW yCcnyrn OOSMKHO ObITb paccmoTpeHo He no3gHee 30
AHen Co OHSA perncrpauum sanpoca

OtBeT Ha ob6OpaweHue, noctynuBwee B ¢OpMe 3NEKTPOHHOMO [AOKYMEHTa,
HanpasnseTcsd B (OpMe 3MEeKTPOHHOro [OOKYMEeHTa Mo ajpecy 3IIeKTPOHHOW MNOoYThl,
yKkaszaHHOMY B obpalleHuun, nnm B NMCbMEHHOM hopMe No NOYTOBOMY afpecy, ykazaHHOMY
B obpaLlyeHum.



http://www.gosuslugi.ru/

8. JomKHOCTHbIE niua omMcy OCYLLECTBNAIT KOHCYNbTUpOBaHWe
3aMHTEepeCcoBaHHbIX AL, NO BONpocam NpeaocTaBfieHUss MyHUUMNAnbHOW YCIyrn:

1) npyn nu4yHom obpalleHnn B COOTBETCTBUN C PEXXUMOM NPUEMA;

2) Npu NnMCbMeHHOM obpalleHmmn (B TOM YMcne NnocpeacTBOM 3NEKTPOHHON NOYThI);

3) no TenedoHy.

3aaBuTenb BO BpeMs  KOHCyMnbTauuuM MOXEeT MoSly4yuTb WHQopMauuio no
crneayroLumM Bonpocam:

1) o nopsigke npegocTaBrneHns MyHULMNanbHOW yCryru;

2) cBedeHNss O  HOPMAaTUBHbIX  akTax, perynupylowmx  npegocrasneHune
MYHUUUNANbHOW YCryru;

3) cnpaBOYHYO MHGOPMaUMO MO BOMNpocaM MpeaoCTaBreHnss MyHUUUNanbHOM
ycnyru,

4) 0 NOCTyNsieHUKn 3anpoca 3aaBuTenNs B yNpaBreHune;

5) 0 xoge paccMoTpeHus 3anpoca;

6) 0 pesynbTatax pacCMOTPEHUs 3anpoca 3adaBuUTens.

OcHoBHbIMM  TpeboBaHUAMM K MOpPAOKY WHGOPMUPOBaHUA  3asiBATENEN O
npeaocTaBneHnn MyHUUUNANbHOM YCAyrn SBNAOTCA NOSTHOTA, AOCTOBEPHOCTb U YETKOCTb
N3NOXEHNA NpeocTaBNAeMon NHpopmMaumn.

9. Ha wuHdopmaumoHHbix cTeHgax B OMCY pasmelwaetca cnegyrowlas
NHopMauus:

1) MecTo HaxoxgeHusi, rpadpuk paboTbl, KOHTaKTHble TenedoHbl, aapec
odmumansHoro Beb-canTta n anekTpoHHom novtel OMCY;

2) MECTO HaxoXaeHusi, rpaduk paboTbl, KOHTaKTHble TenedoHbl, agpec
odmumansHoro Beb-canta n anekTpoHHOM noYvTbl MOLL;

3) cnocobbl NONyYEeHUs MyHULMNANbLHOW YCRYTu;

4) nepeyeHb NUL, MMEeLMX NpaBo Ha Nosly4eHne MyHUUunanbHOW yCnyru;

5) nopsaoK 1 Cpoku NpeaocTaBneHnsa MyHULMNAIbHOW YCyru;

6) nepevyeHb OOKYMEHTOB, HeOBXOoAWMbIX AN NpefoCTaBfieHUss MyHUUMNANbHON
yCnyru;

7) hopMbl 1 06pasubl JOKYMEHTOB ANA 3anoSfIHEHMS;

8) 6nok-cxema npegocTaBreHns MyHULMNanbHON YCNyru.

10. Mpwn obpaweHnn Ha ENTY 3assutenb aBTopu3yeTcs B CUCTEME U C MOMOLLbIO
MEHI0 BblOMpaeT MyHUUMNANbHYO YCNyry, peanu3oBaHHYl B 3NEKTPOHHOM BUAe.
3anonHuB HeobxoguMmble MOMsi, COOTBETCTBYKOLUME BXOAHbIM [aHHbIM U3 MNepeyHs
npeaocTaBnsAeMbIX [OOKYMEHTOB, W MPUKPENUB 3NEKTPOHHbIE KOMUW  OOKYMEHTOB,
nonb3oBaTesib nopTana OCTaBMseT 3asiBKy Ha okas3aHue ycnyru. MameHeHusa craTtyca
3a8BKM MYHULMNANbHOW YCNyrn 3asiBUTENlb MOXET B pPEeXMMe pearnbHOro BpeMeHU
OoTCnexmBaTtb B IMYHOM KabuHeTe Ha ENTY.

BoaMmoXHOCTb  nonydeHuss obwen wuHGopmaumm N0 agMUHUCTPATUBHOMY
pernameHTy MyHUUMNANbHOW YCNYyru, KOHTaKTHbIX [AaHHbIX CcheunanucToB, agpeca
6nmxkanwero M®L] peanunsoBaHa Ha ENMIY/PIIY 6e3 HeobxoammocTn obasaTtenbHOn
aBTOpM3aLnN.

Il. CraHgapT npeaocTaBrieHUA MyHULMNanbHOWN yCcnyru
HauvmeHoBaHMe MyHULMNaNbLHOWN yCcnyru
11. HanmeHoBaHMe MyHuUMNanbHOM ycnyrm — «[llpegocrtaBneHne  XUnoro
NMOMeLLLeHNs Mo A0roBOpYy couManbHOro Hanmay.

HaumeHoBaHMe opraHa, NpeaoCTaBMAOLWEro MyHUUUNanbHyo ycnyry

12. HaumeHoBaHMe opraHa, MpeaoCTaBNSAOWEro MyHULUMNANbHY Yycnyry —
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MyHuuunanesHyto ycnyry npegocrasnseT AAMUHUCTpaLMS.
CTpyKkTypHOE nogpasgerneHve AoMunHUCTpaumu, OTBETCTBEHHOE 3a
HenocpeacTBEHHOe npefocTasrieHne MyHuuunansHon yenyrm — KomuteT XKKX.

Pe3ynbTaTt npegocTaBrneHns MyHULMNanbHOM ycnyru

13. Pe3ynbTatom npegocTaBneHns ycnyrm SBnseTcs:

1) pelueHne 0 NpeaocTaBneHNN XMUNOro NOMeLLEHWS;

2) pelueHne ob oTkase B NpnemMe JOKYMEHTOB, HEOOXOAMMBbIX AN NpeaoCTaBneHns
ycnyrmn/ob oTkase B NpefoCTaBneHnmn yCrnyru.

Mpn nopaye 3asBneHus 4epe3 EamHbING nopTan pesynbTaT MpesocTaBreHus
MYHUUUNANbHOW YCNYrn HEe3aBUCMMO OT NPUHATOrO PeLLEHNS HanpaBriseTca 3asaBUTESO B
dopme 3I1IEKTPOHHOro obpasa AOKYyMeHTa, noAnMCaHHOro YCUNEHHOMN
KBannMuuMpoBaHHOMN 3NEKTPOHHOW MOAMUCHI0 YMOSTHOMOYEHHOrO OOSMKHOCTHOrO nvua,
OTBETCTBEHHOr0 3a npefocTaBfieHne ycnyru, B NU4YHbIM KabuHeT Ha EauHbIn nopTan,
Takke 3asBUTESb MOXET MOMNyYnTb pesdynbTaTt NnpefoCcTaBNeHns MyHULMNanbHON yernyrn B
noboM MHOroyHKLMOHANLHOM LEHTpe Ha Tepputopum Tynbckon obnactm B chopme
pacrneyaTaHHOro 3K3emnnsipa AMeKTPOHHOro AOKYMEHTa Ha ByMaxXHOM HocuTene.

Cpok npefocTaBreHUst MyHULMNanbLHON ycnyru

14. MakcumanbHbIA CPOK NPedoCTaBfieHUss MyHULMMNANbHOW YCyrn — B TeYeHue
25 paboumx OHen Cco OHA perucrtpauumn 3asiBfieHus 0 NpeaoCcTaBeHUN MyHULMNANbHON
ycrnyru.

Hepequb HOPMAaTUBHbIX NMPaBOBbLIX aKTOB, peryjimpyrowmnx oTHoLWeHus,
BO3HUKaOLWMe B CBA3U C nNpeaocTaBieHnem MyHVILIVII'IaﬂbHOﬁ ycnyru

15. MNpegocTtaBneHne MyHUUUNanbHOW YCIyrn OCyLeCcTBNAETCS B COOTBETCTBUM CO
cneayroLwmuMm HOpMaTUBHBIMU NPABOBbLIMU aKTaMM:

1) KoHcTuTtyuma Poccurickon ®eaepauuu;

2) XXunuwHbin kogekc Poccuiickon ®epgepaunu;

3) ®epepanbHbii 3akoH oT 02.05.2006 Ne 59-d3 «O nopsigke paccMoTpeHus
obpauieHnn rpaxxgaH Poccuinckon ®egepaunny;

4) ®epepanbHbii 3akoH oT 06.10.2003 r. Ne 131-d3 «O6 0bwmx npuHUMNax
opraHuMsauun MecTHoro camoynpasneHus B Poccunckon ®epepaunny;

5) ®depepanbHbin  3akoH  oT 27.07.2010 Ne 210-&3 «O6 opraHmsauumn
NpeaocTaBnNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIYr»;

6) ®enepanbHbii 3akoH oT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbLIX»;

7) ®enepanbHbii 3akoH 0T 06.04.2011 Ne 63-d3 «O6 3neKTpOHHOM NOANUCKY;

8) Mpukas ot 29 Hos6pa 2012 r. N 987H «O6 yTBEPXAEHUN NEPEYHS TSHKENbIX
dOpM XpOHMYECKNX 3aboneBaHUin, Npu KOTOPbIX HEBO3MOXXHO COBMECTHOE MpPOXUBaHUE
rpaxgaH B OQHOW KBapTUpe»;

9) Mpwukas MuHcTpos Poccun OT 06.04.2018 Ne216/np « O6 ytBepxaeHun MeTo-
ANYEeCKMX pekoMmeHgaumn ansa cybvektoB Poccuiickon degepauum n opraHoB MECTHOIO
camMoynpaBrieHns yyeTa rpaxaaH B Ka4ecTBe HYXXOAKLMNXCA B XUMbIX MOMELLEHUSIX, Npe-
AOCTaBMsiEMbIX MO AOroBOpaM CoLManbHOro Hanma, 1 NpeaocTaBeHNio TakuM rpaxaa-
HaM >XXUNbIX MOMELLLEHUI MO JOroBOPY COLManbHOro Hanma»

10) 3akoH Tynbckon obnactu ot 07.07.2006 Ne 722-3TO «O nopsgke npusHaHUS
rpakgaH ManoMMyLLMMKM B LenaxX y4yeTa u npegocTaBrieHns M no 4oroBopam coumanbHo-
ro HaMMa >KUIblIX NOMELLEHUNY;



11) 3akoH Tynbckon obnactn ot 12.11.2007 Ne 902-3TO «O xunuwHom coHae
Tynbckon obnactny;

12) YctaB MmyHuumnanbHoro obpasoBaHusa KnmoBckuii panioH ([pUHAT MECTHbIM
pedepeHaymMoMm rpaxaaH r. Kumoscka n Knumosckoro panoHa 23 mapta 1997 roga).

McyepnbiBaowmin nepevyeHb JOKYMEHTOB, HEOGXOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbLIMU aKTaMu ANA NPefoCTaBNeHUs MyHULUMNanbHOW ycnyru
M yCcnyr, KoTopble ABNAKTCA HeO6XOAUMBbIMM U 06sI3aTeNbHbLIMU ANA
npeAocTaBleHUA MyHULMNaNbLHOM yCnyru, noanexawmx npeacraBneHuo
3asiBUTENneMm, cnoco6bl X NONyYeHust 3asBUTENEeM, B TOM YUCIIe B 3NIeKTPOHHOM
dopMe, NopsAAOK UX NpeacTaBneHus

16. [JOKymMeHTbl, Heobxoaumble ANs NpeaocTaBfeHns MyHULMNanbHOW YCIyru,
ABMAKTCA:

1) NMMCbMEHHbIN 3anpoc O NpefocTaBneHun ycnyrn (NpunoxeHune 1 K HacTosiLemy
aAMWHUCTPATUBHOMY  pernameHTy) (npu  nuyHoMm  obpaweHun  unu  4vepes
MHOrOYHKLUMOHANbHbIN LEHTP; B CrnyyYae npeacTaBfeHusi JOKYMEHTOB B 3NEKTPOHHON
dopme vepes ENMNIMY HanpasBneHue ykasaHHOro JOKYMeHTa He TpebyeTcs);

2) nacnopT rpaxgaHuHa Poccunckon depepauum nNMB0  UHOM  OOKYMEHT,
YAOCTOBEPSIOLWMI IMYHOCTb KaXaoro YneHa cembu (Mpy NnM4HOM obpalleHun nnm vyepes
MHOrOOYHKLUMOHAmNbHbIN LUEHTP; B Crnyyae npeacTaBfieHMs AOKYMEHTOB B 3FIEKTPOHHOW
dopme vepes EMNMY HanpaBneHue ykasaHHOro JOKYMeHTa He TpebyeTcs);

3) OOKYMEHT, noaTBepXxaalwolun NonHoMouus npeactasutensa (npy obpalieHun
npegcraBuTens);

4) Konusi CBMAETENbCTBA O POXAEHUM KaXOoro 4YfieHa ceMbu, CBMOETENbCTBa O
3akntodeHnn bpaka (pactopxeHumn 6paka), CBMAETENbCTBA O NEPEMEHE UMEHM, BblAaHHbIE
KOMMNETEHTHbIMW  OpraHamu  WMHOCTPAHHOrO  rocygapctea, W  UX  HOTapuanbHO
yAOCTOBEPEHHbIV NepeBO Ha PYCCKUM A3bIK;

5) konuna pelleHnsa cyga O NpU3HaHUN YNIEHOM CeMbM, BCENEHUW (€CMNM TaKoBble
nmeroTcs);

6) KonMus  OOKyMEHTa, NOATBEPXAAlLWero perncrtpaumio B CUCTEME
NHONBMAOYANbHOrO (NEePCOHMMULMPOBAHHOIO) y4eTa Ha BCEX YNIEHOB CEMbW (NPU SINYHOM
obpalleHnn unn 4Yepe3 MHOrOYHKLMOHAmNbHbIA LEHTP; B Cryvyae npencTtaBneHus
AOKYMEHTOB B 9NeKTPOHHON hopme vepes ENMMY HanpaBneHne ykazaHHOro JOKYMEHTa He
TpebyeTcs);

7) KonMuMs  OOKYMEHTa, noATBEpXAatlolwero mnpaBo  MOMb30BaHUSA  KUMbIM
NoOMELLEHNEM, 3aHMMAEMbIM 3asBUTENEM M YfieHaMn ero cembu (4oroBop nNuBo MHOW
AOKYMEHT, NOATBEPXKAAOLLMIA MPaBO NOSMb30BaHUA XXUMNbIM NOMELLEHNEM);

8) npaBoycTaHaBnMBawLLUME AOKYMEHTbI Ha XUMOE MOMELLUEHNEe (ecnvm npaso Ha
XuUnoe noOMeLLeHMe He 3aperncTtpmpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe
HEeBWXMMOCTN);

9) obsszaTenbCcTBO 06 OCBOOOXOEHMM XKWUIIOrO MOMELLEHUs (ecnv nnaHupyeTcs
ocB06OAMTb 3aHMMAEMOE XUNOE NOMELLEHME);

10) MeOuuMHCKOe 3aKniYeHue, noaTeBepXaawwee Hanuume TSKenon opMbl
XPOHU4Yeckoro 3abonesaHus.

17. B cnyyae, ecnu ana npegocTaBneHust MyHUUMNanbHOW ycnyru Heobxogmma
obpaboTka nepcoHanbHbIX AaHHbIX NMua, HE SABNSAIOLWErocsl 3asBUTENEM, U €cnn B
COOTBETCTBUN C ddeaeparnbHbiM 3aKOHOM 06paboTka TakMx NepCoHarbHbIX AAHHbLIX MOXET
OCYLLECTBNATLCA C COrnacusi ykasaHHOro nuua, npu obpaweHnn 3a nonyvYeHnem
MYHMUMNANbHOW  YyCNyrn 3asiBUTeNb  OOMNOSMHUTENbHO MNpeacTaBnsAeT  OOKYMEHTbI,
noaTBepXgawLmne noflyYyeHne Ccornacusi  ykasaHHOro nuua WM - ero  3aKOHHOro
npeacraButens Ha o00paboTKy nepcoHanbHbIX AaHHbIX YKas3aHHOro nuua. [aHHble



TpeboBaHNA He pacnpoCTPaHATCA Ha NuL, NPU3HaHHbLIX 6GEe3BECTHO OTCYTCTBYHOLUMU, U
Ha pa3blCKMBaAEMBbIX NN, MECTO HAaXOXOEHUS KOTOPbIX HEe YCTAaHOBIIEHO YNONHOMOYEHHbIM
denepanbHbIM OpraHoOM UCNOSHUTENBHOW BACTU.

18. OpraHbl, nNpegocTaBnsaloWME MyHAUMNANbHYK YCRyry, a Takke pabOTHUKM
yKa3aHHbIX opraHoB 06s3aHbl cobnogaTe KOHPUOEHUNANbHOCTL CTaBLLEN M3BECTHON UM
B CBSI3W C OCYLLECTBMEHNEeM AeATENbHOCTM N0 NPefoCTaBeHnio MyHULMNAsbHbIX YCIyr
UNn ycnyr, SABNAKLWMXCA HeobxoaumMbiMM KM 0bs3aTenbHbIMW ANA NpefocTaBieHns
MYHUUMNAnNbHbLIX YCnyr, uHGOpMauMu, KOTopasi CBsidaHa C MpaBamMu W 3aKOHHbIMU
NHTepecamun 3asBUTENS UMK TPETbUX NnLL.

NcyepnbiBaowmin nepevyeHb JOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUM C
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu ANA NpefoCTaBeHUA MyHULMNaNbHOM
yCcnyru, KoTopble HaXOAATCA B pacnopsiXXeHUU rocyAapCTBeHHbIX OpraHoOB, OpraHoB
MEeCTHOro camoynpaBfieHUS U UHbIX OPraHoOB, y4acTBYHOLWMX B NpefoCTaBreHum
MYHULMNanbLHOM yCrnyru, u KoTopble 3asiBUTenb BnpaBe NpeAcTaBUTb, a Takke
cnocobbl UX NonyyYeHUs 3assBUTENSAMU, B TOM YUCIie B 3NIeKTPOHHOMN dhopMme,
NopsifA0OK UX NpeAcTaBneHus

19. [loKyMeHTbI, KOTOpble HAaXOAATCS B PaACMOPSKEHUU rocyaapCTBEHHbIX OpraHoB,
OpraHoB MECTHOro CamMOYMpaBIieHUs1 U UHbIX OPraHoB, y4acCTBYOLMX B NpeoCTaBneHnm
rocy4apCTBEHHbIX UM MyHUUMNANBbHBIX YCIYT:

1) npoBepka OeNCTBUTENBHOCTM nacnopTa (pacumnpeHHas);

2) Bbinucka M3 EguMHOro rocyaapCTBEHHOro peectpa HeOBWXKMMOCTM O npaBax
OTAENbHOMo N1La Ha UMeBLUMECH (MMEIOLLIMECS) Y Hero 06BbEKTbI HEABUXKUMOCTN;

3) npaBoycCTaHaBnuBawLne LOKYMEHTbl Ha OObeKkTbl HeABWMXXMMOCTM, NpaBa Ha
KOTOpble 3aperncTpupoBaHbl B EAMHOM rocyfapcTBEHHOM peecTpe HeABMXUMOCTH;

4) pelleHVe opraHa MeCTHOro CaMoynpaBfeHuss O MNPU3HaHUM paxgaHuHa
mManoMmywmm (Npy obpalleHnn 3asaBuTens, OTHOCSALLErocs K KaTeropum mMarouMyLLmx
rpaxkgaH);

5) pelueHne opraHa MECTHOroO caMoyrnpaBreHust O NPU3HAHUM XUNOro NOMELLEHUS,
3aHMMaeMOro rpaXkaaHMHOM U YrieHaMu CeMbMW, HENPUrOOHbIM ANS NPOXUBAHUSA, UMK O
NPU3HaHMM MHOFOKBApTUPHOrO [OOMa, B KOTOPOM OHM MPOXMBaKT, aBapuHbIM W
noanexawium CHocy;

6) cnpaBka M3 opraHa, OCYyLLEeCTBMSAIOLWEro rocyaapCTBEHHbIN TEXHUYECKUN YyYeT r
TEXHUYECKYID MHBEHTapu3aumnio o6bekToB rpagocTpouTenbHon aeatenbHocTu (TynbCkun
dunman Oyl «PocrexuHBeHTapusaums - PegepansHoe 6TW»), 0 Hanu4mm (oTCyTCTBUN)
y rpaxgaHuHa-3asiBUTENs M YreHOB ero CeMbM XWUMOro NMOMELLEHUS Ha TeppuTOpuM T.
Tynbl n Tynbckon obnactu;

7) cBugeTenbCTBa O [OCYAapCTBEHHOW perucTpaumMmM akToB  Fpax4aHCKoro
COCTOSIHVSI: O pPOXAEHUU HECOBEPLUEHHONMETHUX YNEeHOB CeMbMW, 00 YCbIHOBNEHUU
(yoouepeHumn), o bpake (pactopxeHun bpaka), nepemMeHe UMEHMY;

8) cBegeHua 13 EgnHoro rocynapcTtBEHHOrO peectpa IopUanYeCcKnxX nuu, B criyyae
nogauyn 3asBreHus topuandeckum nuuom (B criydae obpawleHusn npegcrasutens HOJT);

9) cBegeHns wu3 EAOMHOrO rocyaapCTBEHHOro peectpa WHAMBUAYaAIbHbIX
npeanpyHuMaTenen, B criydae nogayv 3asBneHus MHAMBMAyanbHbIM npeanpuHuMmaTenem
(B cnyyae obpalleHus npegcrasutens UIM);

10) cBegeHUsA 0 perncTpaumMoHHOM y4eTe No MECTY XUTeNnbCTBa.

20. [JoKkymMeHTbl (MX KONUW WU CBELEHUs, coaepXalimecss B HUX), YKa3aHHble B
nyHkte 19  HacTosilero  aAMWHUCTPATMBHOIO  pernameHTa,  3anpaluvBaroTCs
YNONIHOMOYEHHbIM  OpraHOM B  FOCYAapCTBEHHbIX OpraHax, opraHax MeCTHOro
camoynpasfeHnss 1 NoABeOOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam Wnn opraHam
MECTHOro CamoynpaBfeHnsa opraHM3aumsix, B PaCnopsXKEHUN KOTOPbIX HaxoaATcs



yKasaHHble [OOKYMEHTbl, €Cnu 3asiBUTenb He npeacTaBuil  yKa3aHHble [OOKYMEHTbI
CaMOCTOSITENBHO.

21. 3anpewaeTcsa TpeboBaTb OT 3asABUTENEN:

1) npeactaBneHna OOKYMEHTOB UM WH(OPMauun WUNu OCYLLECTBNEHUS OENCTBUM,
npeacraBneHne Wnn OCYLWECTBIIEHNE KOTOPbIX He nNpeaycMOTPEeHO HOpMaTUBHbLIMU
NpaBoOBbIMW  akTaMu, perynmpyrowmMMmn OTHOLLEHMS, BO3HMKaKOWMe B CBSA3NM C
npenocTaBneHMeM MyHUUMNANbHOW YCAyru;

2) npeacTtaBneHns OOKYMEHTOB U MHdOpMauun, B TOM Yuche MOATBEePXOatoLwmx
BHECEHME 3asiBUTENeM nnaTbl 3a NpegocTaBfieHne MyHUUMNAanbHOW YCIyrn, KoTopble
HaXOAATCSA B PacCnopsiKeHUN opraHoB, NPefoCcTaBNALWINX MyHULUMNANbHbIE YCIYrn, UHbIX
rocyaapCTBEHHbIX OpraHos, opraHoB MECTHOrO camoynpaBreHuns nnbo
NnoABeAOMCTBEHHbIX rocyaapcTBEeHHbIM opraHam nnm opraHam MECTHOro
camoynpaBfieHnsi opraHusauuin, y4acTBYKOLWMX B MNPeaocTaBleHUn NpenyCMOTPEHHbIX
yactbto 1 crtatbm 1 ®depepanbHoro 3akoHa ot 27 wona 2010 roga Ne 210-d3 «O6
opraHuMsauun  nNpefocTaBfeHUs  FOCYQapCTBEHHbIX U MyHUUMNAnbHbIX  YCRyr»
MYHMUMNANbHbIX YCMyr, B COOTBETCTBMM C HOPMATUBHbIMW MNPaBOBbIMW aKTaMu
Poccuiickon depepaumm, HOpMaTUBHbIMM MNPaBOBbIMU akTamMu cybbektoB Poccumnckon
depepaumm, MyHMUMNANbHbIMX MPaABOBbIMW aKTamMKn, 3a WCKIIOYEHWEM [OOKYMEHTOB,
BKINIOYEHHbBIX B OnpeaerieHHbIn YacTblo 6 ctaTbn 7 degepanbHOro 3akoHa oT 27 uions
2010 roga Ne 210-©3 «O6 opraHusauun npegocTaBneHna rocygapCTBEHHbIX U
MYHUUMNANbHbLIX YCIyr» MnepedYeHb [OOKYMEHTOB. 3asBuTenb BnpaBe MNpeacTaBuTb
yKasaHHble JOKYMEHTbI U MHGOpPMaLMIO B OpraHbl, NpeoCcTaBnsAoLWmne rocyaapCTBeHHbIe
yCryrm, W OpraHbl, NpefoCTaBnAlWME MyHUUMNANbHbIE YCAyrM, nNo COBCTBEHHOM
WHULNATUBE;

3) ocywecTBneHus OenCTBUA, B TOM 4YUCME COrnacoBaHWin, Heobxoanmbix Ans
NONy4YeHnss MyHMUMMNANbHOMW yCRAyrM U CBA3a@HHbIX C  obpalleHnemM B UMHble
rocyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOMO CaMOyrnpaBfeHus, opraHuvsauuu, 3a
NCKINIOYEHNEM  MOMYyYEeHMs yCryr W NOflydeHuMst OOKYMEHTOB UM WMHcopmauum,
npenocTaBnsieMbiX B pe3ynbtate NpeaoCcTaBreHNs TaknX YCNyr, BKITOYEHHbIX B NEPEYHN,
ykasaHHble B Yactu 1 ctatbn 9 PegepansHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-93
«O6 opraHusaumm npeaocTaBeHnsa rocygapCTBEHHbIX U MyHULMNAMbHbLIX YCyr»;

4) npeacTaBneHMst  OOKYMEHTOB U MHQopmauuu, oTcytctBue U1 (unu)
HEe4OCTOBEPHOCTbL KOTOPbIX HE YKasbiBanuCb Mpu NepBOHaYarbHOM OTKa3e B Npueme
AOKYMEHTOB, HeoOXoguMbIX ANs npedocTaBfeHns MyHuuMnansHoW ycnyrn, nubo B
npenocTaBneHUM MyHUUMNANbHOW YCNYIn, 3a UCKITIOYEHNEM CNeayoLWNX Cry4aes:

a) wu3aMeHeHne TpeboBaHUW HOPMATUBHBLIX MPABOBbIX aKTOB, KacaloLunxcs
npenocTaBneHns MyHMUMNanbLHOM ycnyri, nocrne nepBoHa4yanbHOM Nogadn 3asiBrEHUs O
npegocTaBneHn MyHUUMNanbHOW YCNyru;

0) Hannune owKnBOK B 3aABNEHUN O NPEenOCTaBNEHMM MYHULUMNANBLHOW YCNyru m
AOKYMeHTax, MOAaHHbIX 3adBuUTENEeM Mocre nepBoHavyanbHOro OTkasa B npueme
AOKYMEHTOB, HeobxoauMbIX Ans NpeaocTaBfieHns MyHuuMnanbHoW ycnyri, nubo B
npegocTaBNeHUn MyHUUMNANbHOW YCNYrM N He BKIHOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMIEKT AOKYMEHTOB;

B) UCTEYEHNe Cpoka OEeNCTBUS OOKYMEHTOB UMM MU3MEHEeHue MHpopmaumm nocne
nepBOHa4YanbHOro OTkasa B MNpuemMe AOKYMEHTOB, HEOOXoOMMbIX Onsi NpeaoCTaBeHUs
MYyHUUMNAanbHOW ycnyru, nnbo B npefocTaBneHmM MyHUUMNansHOM yCnyru;

r) BblABNEHME AOKYMEHTANbHO MOATBEPXAEHHOro dhakta (Npu3HakoB) OWINMBOYHOro
WM NPoOTUBONPaBHOIO Aencteus  (6e30encTBudA)  OOSMKHOCTHOrO  fvua  oprala,
NpPeaoCcTaBnALLEr0o MYHUUMNANbHY YCAyry, rocygapCTBEHHOIO MM MyHUUMNANbHOro
cnyxawiero, paboTHMKa MHOrO(PYHKUMOHANbHOro LUeHTpa, paboTHMKa opraHmsauuu,
npegycMoTpeHHon Yyactbto 1.1 ctatbemn 16 dPegepanbHoro 3akoHa ot 27 uona 2010 roga
Ne 210-9®3 «O6 opraHuszauum npenocTaBfieHUsl roCcygapCTBEHHbIX U MyHUUMNANbHbIX



ycryr», npu nepBoHayanbHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Afis
npeaocTaBneHna MyHUUMNanbHOM ycnyri, nMbo B nNpefoCTaBfeHMM MyHMUMNanbHON
ycrnyru, O 4YeM B TMNUCbMEHHOM BMAE 3a MOANUCHLID PYKOBOAUTENS  OpraHa,
NpegoCTaBNAILWEro MyHULMNANbHYKO YCIyry, pyKoBoAUTENS MHOMogYHKLMOHANbLHOIO
LeHTpa npuM nepBOHa4yarbHOM OTKa3e B MNpuemMe [OOKYMEHTOB, HeobOXoauMmblx Ans
npeaocTaBneHna  MyHuMuMnanbHOWM  ycnyru, nmnbo  pykoBOAUTENS  OpraHusauum,
npenycMoTpeHHon Yactblo 1.1 ctatbn 16 denepanbHoro 3akoHa oT 27 uons 2010 roga
Ne 210-®3 «O6 opraHusaumym npenocTaBfeHnst FOCYAapCTBEHHbIX U MyHMLMNANbHbIX
ycnyr»  Hactosiwero ®defepanbHOro 3akoHa, YBeOLOMIISIETCA 3asBuTeNnb, a Takke
NPUHOCATCA N3BMHEHUA 3a AOCTaBMEHHbIE HEYA0bCTBa;

5) npepoctaBneHns Ha OyMaxHOM HoOcUTeNe [OOKYMEHTOB U uMHGOpMaumu,
9NEKTPOHHbIE 06pas3bl KOTOPbLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactm 1 ctaten 16 depepanbHoro 3akoHa ot 27 uiona 2010 roga Ne 210-9¢3 «O6
opraHusauun npegocTtaBfneHns rocyAapCTBEHHbIX UM MyHUUMMAnbHbIX — ycnyr», 3a
NCKIIOYEHMEM Crly4aeB, eCinn HaHECEHME OTMETOK Ha TakMe LOKYMEHTbl NMMB0o nx nsbatmne
AaBnseTca HeobXoAUMbIM YCIOBMEM NPEOOCTaBEHUS MYHUUMMANBbHON YCNYrn, N MHbIX
Cny4aeB, YCTAHOBMNEHHbIX dbeaepanbHbIMU 3aKOHaAMM.

McuepnbiBarowmin nepevyeHb OCHOBaAHUM Onsi OTKa3a B NpUemMe AOKYMEHTOB,
Heo6Xx0aMMbIX ANA NpefocTaBrNeHUs MyHMUUNanbHOW ycnyru

22. OcHOBaHUAMM ANs OTKasa B NpMeMe AOKYMEHTOB SIBMAOTCSA:

1) 3asgBneHne nogaHo B OpraH roCyAapCTBEHHOW BRNacTW, OpraH MEeCTHOro
camoynpasrieHusi, B NOSTHOMOYMNSA KOTOPbIX HE BXOAUT NpeaoCTaBneHne ycnyru;

2) HeKOoppeKkTHoe 3anosfiHeHne ob6a3aTernbHbIX Nonen B dopme 3asiBfeHus O
npeaocTaBneHnn ycnyri (HE4OCTOBEPHOE, HeNpaBuibHoe MO0 HeNnosTHoe 3anosiIHEHNE);

3) npeacTaBneHME HEMOMHOro KOMMSieKTa [AOKYMEHTOB, K 3asBNEHU0 He
NPUNOXEHbl AOKYMEHTbI, yKadaHHble B €r0 NPUIOXEHWMU;

4) npeacTaBneHHble AOKYMEHTbI yTPaTUN CUNYy Ha MOMEHT obpalleHns 3a ycryromn
(AOKYMEHT, YyAOCTOBEPSOWMNA JFIMYHOCTb, AOKYMEHT, YAOCTOBEPSOLWMIA MOMHOMOYMS
npeacraBuTENs 3asaBUTENd, B Cnydyae obOpaweHns 3a npenocTtaBfieHneM  YCnyru
YKa3aHHbIM NTMLIOM);

5) npeactaBneHHbIe OOKYMEHTbLI COAepKaT NOAYUCTKM U UCMPaBNEHUA TEKCTa, He
3aBepeHHble B Nopsiake, yCTaHOBEHHOM 3akoHoAdaTeNnbCcTBoM Poccunckon degepaunu;

6) OOKYMEHTbI coaepaT NOBPEXAEHUS, HAaNM4YMe KOTOPbIX HE NO3BONSIET B NOSTHOM
obbeme ucnonb3oBaTb MHMOPMALMIO U CBEAEHMUS, COAEepXalimecss B AOKYMEeHTax AOnis
npenocTaBneHus ycnyru;

7) nogaya 3asBNeHns O NpeaoCTaBNeHUN MYHULMNANbHOM YCIYrn U 3NEKTPOHHbIX
AOKYMEHTOB, HE0OX0AUMbIX 451 NPeaoCTaBNEHUs YCIyrn, C HapyLEeHNEM YCTaHOBMEHHbIX
TpeboBaHui;

8) 3asiBneHne nogaHo NMUOM, HE NMEKLLMM NONTHOMOYMI NPeACTaBNATb MHTEPECHI
3asBuUTENS.

UcuepnbiBaowmi nepevyeHb OCHOBaHUM ANsi NPUOCTAaHOBIIEHUSA UMK OTKa3a B
npeAocTaBlieHUM MyHULMUNANBLHOW yCnyru

23. OcHoBaHuA ansa NPUOCTaHOBSIEHNSA npenocTaBfieHns ycnyru He
npeaycMOTPEHbI.

24. OcHOBaHMsIMK NS OTKasa B NpeaoCTaBreHnn yCnyr ssBAATCS:

1) [OokymeHTbl (CcBedeHud), npeacTaBreHHble 3asiBUTeNneM, npoTvBopeYar
AOKYMeHTam (cBepgeHusam), NOMyYEeHHbIM B pamkax MeXBeJOMCTBEHHOIO
B3aMMOOENCTBUSA;



2) OTCYTCTBUE Y 3aABUTENSI U YSIEHOB CEMbW MECTA XUTENbCTBA Ha TEPPUTOPUN
MyHMUMNanbHOro obpasoBaHnst KUMOBCKMIA palioH;

3) npeacTaBfieHHbIMU OOKYMEHTaMW U CBEAEHUSIMU He MNOATBEPXKOaeTCd npasBo
rpaxkgaHvHa Ha NpefoCTaBfeHNE XUMoro NoMeLeHns;

4) OTCYTCTBME 3aKOHHbIX OCHOBAHWIN A5 NPeaoCTaBreHNS XUMOro NoOMeLLeHns no
AOroBOpYy coumanbHOro Hamma B cooTBeTCcTBUM C KnnuuwHbiM Kogekcom Poccuickon
depepauymm.

Mepe4yeHb ycnyr, KOToOpble ABNAKTCA HEOOXOAUMbIMU U 06s3aTeNIbHbIMU ANSA
npeanocTaBlieHUA MyHULUNANbLHOM yCnyru, B TOM YUChe CBeAeHUS O JOKYMEeHTe
(moKkymeHTax), BbigaBaeMoM (BblAaBaeMbIX) OpraHu3aumMsaMm, y4acTByoWwMMU B

npenocTaBreHUNn MyHULUNanNnbLHOW ycnyru

25. MNepeyeHb ycnyr, KoTopble SIBNSOTCA HEOb6XoaAMMbIMU U 06s3aTeNnbHbIMU OIS
npeaocTaBneHns MyHULMNAanbHOWM YCryr, OTCYyTCTBYET.

Mopspok, pasmep U OCHOBaHUA B3UMaHUA rocyfapCTBEHHOM NOLWIUHBLI UNN
MHOW NnaTtbl, B3AUMaeMou 3a npefocTaBneHne MyHULMNansHOW ycnyru

26. MyHuumnanbHas ycnyra npegocTaBnsieTcs 6ecnnaTtHo.

Mopspok, pasmep U OCHOBaHUA B3UMaHUA NnaTbl 3a NpeAocTaBlieHUe yCcnyr,
HeobXoAUMbIX U 06si3aTeNnbHbIX AN NPefoCcTaBNeHMsas MyHULMNanbHOM ycnyru

27.Mnata 3a npepgocTaBrnieHMe Ycnyr, Heobxoaumblx W obsi3aTenbHbIX AN
npeaocTaBneHns MYHULIMNAbHOM ycnyru, onpepaensieTcs opraHusauusamu,
NnpeaocTaBnALWMMM HEObXoANMbIE AaHHbIE U 06A3aTeNbHbIE YCIYTW.

MakcumanbHbIN CPOK OXMUAAHUA B ouepeaun npu nopgaye sanpoca o
npeAocTaBlieHUM MyHULMNANBLHOM YCIyru Npu Nony4vyeHuun pesynbTaTa
npeaocTaBneHUss MyHULMNANbLHOW ycnyru

28. MakcMmanbHbI  CPOK  OXMOaHMA B o4yepeauM npu nogadvye 3anpoca o
npegocTaBneHn MyHUUUNanbHOW yCnyri u npy nonyvyeHnn pesynbTata npegocTtaBneHuns
MYHMLUMNANbHOW YCNyru He nNpeBblaeT NaTHagUaTb MUHYT.

CpoK 1 NopsAoK perncTpauum 3asiBfieHUA 3asaBUTENA O NpeaoCcTaBNeHun
MYHULMNANbLHOW ycrnyru

29. 3asBneHve O npefoCcTaBfeHUM MYHUUMMNANbHOM YCnyrn, npeacTaBfieHHbIN
3asButenem B OMCY nmyHO, nognexut obs3aTenbHOW perucTpauum B AEHb €ero
noctynneHus. 3aasneHue, noctynuswnin 8 OMCY no noyTe, NOANEXUT perncrpauuun B
TEeYeHne Tpex gHen ¢ MoMeHTa ero noctynnexHmss B OMCY.

30. 3asBneHve o npenoCTaBfeHWM MYHUUMMNANbHOM YCnyrn, npeacTaBieHHbIN
3aaBUTENEM B MHOMOYHKUMOHANbHbLIN LIEHTP, PEerucTpupyeTca B COOTBETCTBUMM C
npaBuMnamMmn Oenonpou3BoAcTBa, YCTAHOBMEHHbIMU MHOTOMYHKLMOHAIbHBIM  LIEHTPOM.
Mepepaya 3aaBNeHNs n JOKYMEHTOB Ha BymaxHom HocuTene B OMCY ocyuwiectenseTcs B
TedeHnn 3 paboumnx gHen co OHA Npuema JOKYMEHTOB.

31. MNpun nogayve 3aaBneHna Ha EMNIY oHo aBTOMaTMYeCcKn OUKCUPYeTCH B pexume
peanbHOro BPEMEHW B 3nekTpoHHoM cucteme. C y4yeTom 0cCOBEHHOCTEN BeaeHus
npoueayp no AaHHOW MYHMLMNANbHOW ycnyre OTBETCTBEHHbIW CNeuManucT perucTpmpyet
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3asBneHne, noAaHHOEe B  3NIEKTPOHHOM  BuAe, B  AOKYMEHTax BHYTPEHHEro
[1eNnonpov3BoACTBa C COXPaHEHMEM NMPUCBOEHHOTO CUCTEMO MHAMBUAYANbHOro HoMepa.

TpeboBaHuUsA K NOMELLEHMAM, B KOTOPbIX NpefoCTaBNsAeTCA MyHULUnanbHas
ycnyra, K MecTy OXXuaaH1a n npvema 3assBuTternien, pasmeLleHuo u ocpopmMmneHuto
BU3yaribHOW, TEKCTOBOU U MyNnbTUMeAUUHON MHOpMaLMKM O nopsigke
npeaocTaBneHnss MyHULUNanbLHOMW yCcryru

32. lNomelleHne onsa npvema 3asBuTenen LOMKHO COOTBETCTBOBaTb CaHUTapHO-
aNMAEMMNONOrMYECKMM nNpaBuiam u  HopmatmBaMm  «luUrmeHudeckne TpeboBaHua K
nepcoHanbHbIM 3NIEKTPOHHO-BbIYMCANTENBHLIM MalLuMHaM 1 opraHmsaumm pabotbl CaHluH
2.2.2/2.4.1340-03».

33. Bxog B 3aaHue obopyaoBaH WHGOPMaUMOHHOWM Tabnuykon (BbIBECKOW),
cogepxallen UHopMaumio O HaMMEHOBaHUM, MECTOHAXOXAEHUW, pexnme paboTbl, a
Takke 0 TeniedOHHbIX HOMEpax CrpaBoOYHON CNyX0bbl.

Myt aBMXeHMs K Bxody B 34aHve (Npy MX Hanuuuu), BXO4 B 34aHue, NyTu
ABWXEHUS K MeCTaM OXuaaHus, NH(OPMUPOBaAHMSA N OKa3aHWUs YCryri, paBHO Kak U caMu
MecTa OXugaHus, MHPOPMUPOBAHUSA N OKa3aHUs yCnyrn, obopyaytoTcs B COOTBETCTBUM C
TpeboBaHUAMM CTPOUTENBbHLIX HOPM W npaswusn, obecneynBaloWMX AOCTYNHOCTb AN
WHBaNMAoB 1 ManoMoOUbHbIX FPYNN HAceneHus.

34. Bce nomelleHUsi, B KOTOPbIX MpefoCTaBndeTca MyHuuunanbHas ycnyra,
COOTBETCTBYIOT CaHUTAPHO-3MMAEMMNONONNYECKUM TpeboBaHWsIM, npaBuiiamM MOXapHON
BGesonacHoOCTM, HOpMaM OxpaHbl Tpyaa.

35. MNomeweHuna gns paboTbl ¢ 3aaBuTensMm obopyaytoTCa COOTBETCTBYHOLLMMU
MHPOPMALMNOHHBIMWN CTEHOAMM, BbIBECKAMWU, yKasaTensMmu.

36. Mecta oxugaHusi obopyaylTcs CTynbaMuM WM ctonamm obecneymsaloTcs
KaHUEeNnapCKMMN MPUHALAMNEXHOCTAMM B KONMUYECTBE, AOCTATOMHOM [Ansi OhopMIIeHUs
AOKYMEHTOB 3asiBUTENAMM.

37. B cny4yae ecnu COBOKYMHbIM MaKCUMMaribHbI CPOK OXWOaHWA 3adaBuTensd B
oyepean nNpu nogadvye LOKYMEHTOB, HEOOXOAMMBIX NSt NPeaoCTaBneHns MyHULMNAanbHON
YyCNnyru, U MakCuManbHbIi CPOK Mpuema 3asiBfieHUs U [OKYMEHTOB OT 3asBUTENs
npeBblwawT 1 yac, nomeweHMe ANa NpeaoCcTaBneHnss  MyHUUMNanbHOW  yCnyru
obecneynBaloTCAa  CaHUTAPHO-TUTMEHUYECKMMWN  MOMeLLeHnsMn, obopyaoBaHHbIMU B
COOTBETCTBUN C TpeboBaHUSIMN CTPOUTESbHBLIX HOPM W npaBws, obecneymBatoLLmnx
AOCTYNHOCTb 4S9 UHBaNnAoB 1 MarnoMobunbHbIX rpynn HaceneHus.

38. Paboune mecta CcOTPyQHMKOB, MNPeOoCTaBASAWMX MYHUUMMANbHY YCnyry,
AOMKHbI 6bITb 060PYAOBaHbI CPpeACTBaMU BbIMUCIIUTENBHOM TEXHUKM (Kak npaBumo, OauH
KOMMbIOTEP C YCTAHOBMNEHHBLIMU CMPaBOYHO-MHAPOPMALMOHHBIMU CUCTEMAMKN Ha KaXaoro
creumanucra), OprTexXHMKon, cpeacTBaMm CBA3MW.

39. NMomeweHna MOL obopygyrTca cornacHo TpeboBaHuam [locTaHoOBNEHUSA
MpaeutenbctBa Poccunckon Pegepaumm oT 22.12.2012 Ne 1376 «O6 yTBEpPXAEHUN
npaBun opraHuM3aumm AesTeNbHOCTM MHOrO(OYHKUMOHAmMbHbIX LIEHTPOB NpeaocTaBreHus
rocy4apCTBEHHbIX U MyHULMUNAMNBbHBIX YCAYr».

40. Bo3amoxxHOCTb BecnpenaTCTBEHHOro BXo4a B MOMELLEHMS U BbIXo4a M3 HUX AN
WMHBaNMAoB 1 ManoMoOUbHbIX rPYMN HAaceneHusi OCYLLLECTBNAETCA MpMU:

COOENCTBMN CO CTOPOHbI OOSMKHOCTHBIX JIML yYpexaeHus, npu HeobxoammocTw,
MHBanNuay npu Bxoae B 06bEKT 1 BbIXOAE U3 HErO,

obopygoBaHMM Ha npunerawwmx K 34aHUI0 TEPPUTOPUSAX MECT AN NapKoBKM
aBTOTPAHCMNOPTHbLIX CPEACTB NHBaNMAOB.,

BO3MOXHOCTM MOCafku B TPaHCMOPTHOE CpPeacTBO WM BbiCagkM M3 HeEro nepeg
BXOOOM B YyypexaeHue, B TOM 4YUCre C WUCNOSNb30BaHMEM Kpecna-KOmsiCKu W, Mpu
HeobXoaUMOCTU, C MOMOLLLIO NepcoHarna yuypexaneHus,
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BO3MOXHOCTU CaMOCTOATENbHOIO nepeaBuxeHus No obbekTy B uensax gocrtyna K
MEeCTy npefocTaBneHuMs ycrnyrm, a Takke C MNOMOLWbBI  LOMMKHOCTHbIX — fn,
NpeaocTaBNALWMX YCIyrM, acCUCTUBHBLIX W BCMNOMOraTesibHbIX TEXHOMOrMm, a Takke
CMEHHOW Kpecna-KonscKu,

COMNPOBOXAEHNN UHBaANMOOB, UMEKOLWMX CTONKNE pacCcTponcTBa PYHKLNN 3PEHUSA U
CaMOCTOATENBHOIO NepeaBMKeHNd, No TEPPUTOPUN yUpEXOEHUS,

obecnevyeHnn gonycka Ha OB6bEKT cOBaKM-MPOBOAHMKA NPU HaNMYUK OOKYMEHTA,
noaTeBepXxgawlwero ee  crneuuanbHoe obecneyeHne, BblAaHHOTO Mo ¢opme,
yCTaHOBNeHHON deaeparnbHbIM OpraHoM WCMNOMHUTENBHOM BracTu, OCYLLECTBISHLNX
YyHKUMM no BbipaboTke WM peanu3auun rocygapCTBEHHOW MNOSIMTUKM U HOPMAaTMBHO-
NpaBOBOMY perynumpoBaHuio B chepe coumanbHON 3alnTbl HaceneHus,

oKasaHue OO0SPKHOCTHbIMU NNLaMK YYpexXaeHus MHOM HeobxoaMmMon MHBanugam wm
ManoMobunbHbIM rpynnaMm HacerneHus nomoLlM B npeofoneHun 6apbepos, MeLlatoLmx
NOMNy4YEHMIO UMW YCIYT HAapaBHE C APYrMMU NULaMMU.

MNMokas3aTenu AOCTYNHOCTU N KaYvecCcTBa MyHVILIMnaanOVI ycnyru

41. KonnyeCctBO M NPOOOIMKUTENBbHOCTL  B3aMMOOEWCTBMA  3asaBUTENs  C
AOJDKHOCTHBIMU NULL@MK OpraHa:

1) NpM NMYHOM NpeaoCTaBneHWM 3anpoca O MNpPeaoCTaBfeHUM MyHULMNAnbHON
yCcryru, a Takke npv AMYHOM MNONyYeHun pesynbtaTta NpeaocTaBrieHns MyHUUMNansHON
yCcnyrum — 2 B3auMOLENCTBMA 40 NATHaAUATN MUHYT;

2) Npy NUYHOM nNpPenoCTaBEHMM 3anpoca O NPEeAoCTaBMEHMN MyHUUMNANbHON
YyCNyru n HanpasfeHnn NOYTOBLIM OTNPaBEHNEM 3aaABUTENO NUCbMa (yBeaomneHus) ob
OTKase B NpeaoCcTaBfeHMM MyHULMNanbHON ycnyrm — 1 B3aMmogencTene 4o nsatHaguaTtu
MUWHYT;

3) Npu HanpaBneHuu 3anpoca O MNpPeaoCTaBfEHUN MYHUUUNANbHOM YCIyrn
noyToBbIM OTnpasneHnem wunu depes ENMIY/PMTY v nuyHom nonydeHuu pesynbtaTta
npenocTaBneHns MyHUUmMnansHon ycnyrn — 1 B3anmMogencTene 4o NaTHaguaT MUHYT;

4) npu HanpasfieHMn 3anpoca O NpeaoCcTaBneHn MyHULMNanbHOM YCIyrn, a Takke
nucbmMa (yBeaomreHuns) o6 oTkase B NpegocTaBieHnn MyHULMNANbHOW YCNyru.

42. CobntogeHne YCTaHOBMEHHOrO KoNMuyecTBa B3aMMOAEWCTBUN 3asBUTENS C
OTBETCTBEHHbBIMW CrieumanucTamMmm npu NpeaocTaBneHnm MyHULUNansHOM yCnyri.

OnpepensieTca Kak OTHOLIEHME KonuyecTBa B3ammogenctsun (obpalieHun,
3asiBNIEHNI) OOHOro 3asiBUTENsI B NpOLIECCEe NMPeaoCTaBfeHNs MyHULMNANbHOW YCRyru K
YCTAHOBIIEHHOMY  KONWYeCTBY B3aMMOLEWCTBUA B COOTBETCTBMM C  HaCTOALNM
aAMUHUCTPATUBHBIM pernameHToM.

43. Xanobbl 3aaBuTENen No Bonpocam npegoctaBrieHns MyHUUMNanbHON yCnyru.

OnpepensieTcsa Kak konn4yectBo 060CHOBAHHBIX Xanob 3asBuTenen Ha Ka4yecTBo n
AOCTYNHOCTb MYHMLMNANbHOW yCAyri, NOCTYNUBLUMX B agMUHUCTPALMIO MyHULMNANbHOMO
obpasoBaHnda, NpaBUTENLCTBO TyrnbCKOW 06MacTu, MHbIE OpraHbl M OpraHuM3aumm, 3a
OTYETHbLIN Nepuoa.

44, Y[oBNeTBOPEHHOCTb 3aABUTENEN KAaY4eCTBOM M OOCTYMHOCTLID MYHULMMNANbHOM
ycrnyru.

OnpepensieTca nyTemM NPUCBOEHNSA PEWTMHIA No UToram NpPoBeaeHUs MOHUTOPUHra
KayecTBa  NpeaoCTaBfieHMst  MyHUUuMnanbHOW  ycnyrn.  [1puCBOEHWE  penTuHra
OCyLLECTBNSAETCA B nNopsigke, YCTaHOBMNEHHOM AAMMHMCTPaUMEn MYHULMNANbHOro
obpasoBaHna KUMOBCKMin panoH.

45. [MonHoTa, aKTyanbHOCTb M OOCTYNMHOCTb  MHQOPMauuMM O  nopsiake
npegocTaBneHns MyHULMNansHOM yCnyru.

OnpepensieTca nyTemM NPUCBOEHUSI PEUTUHIA NO UTOram NPOBEOEHUS MOHUTOPUHIa
KayecTBa NpegocTaBneHns MyHULMNanbHOM yCryriu.
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46. KOHTpOnbHblE MokasaTenu npu aHanuse [OCTYMHOCTU, MH(OPMUPOBaAHUA U
obpalyeHun rpaxgaH no KayecTBy NpeoCTaBneHns MyHULMNAanbHON YCNyru:

1) yOoOBNETBOPEHHOCTb HAacCeneHuUst KavyeCcTBOM WHGOPMUPOBaHUS (MPOLEHT OT
yucna onpoleHHbIX) — 98-100%;

2) yOOBMNETBOPEHHOCTb HAceneHusl KadeCTBOM MNpenocTaBeHns MyHUUUNanbHOM
ycnyru - He meHee 90%;

3) NpoueHT 060CHOBaHHbIX Xarnob — He 6onee 0,5%.

lll. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHMA K NOPAAKY UX BbINOJSIHEHUA, B TOM YUCIle OCOGEHHOCTU
BbINOMIHEHMA aAMUHUCTPATUBHbIX Npoueayp B 3f1IeKTPOHHOWU ¢hopme

OnucaHue nocnenoBaTeNibHOCTU aAMUHUCTPATUBHBLIX Npoueayp Npu
npeaocTaBrneHUNn MyHULMNANbLHOW yCcnyru

47. lNpepocTtasreHve MyHMLMMNAaNbHON ycnyru BKIOYaeT B cebs
nocrnefoBaTeNlbHOCTb CneayowmMx aadMUHUCTPaTMBHbBIX Npoleayp:

1) npuem 1 pernctpauus 3asiBfieHUs O NpegocTaBrieHnn MyHULUNAnNsHOM YCnyru v
NPUMNOXEHHbIX K HEMY AOKYMEHTOB (B TOM 4uCre Mpu JIMYHOM Npueme, HanpasreHHOro
NoOYTOBbLIM OTNpaBneHnem nnu yepes ENry);

2) dopmupoBaHMe UK HarnpasreHue 3anpoca B CucteMy MexXBeAOMCTBEHHOro
3NeKTpoHHoro B3anmogencteunsa (CM3B);

3) paccMoTpeHue 3asiBNeHUss U LOKYMEHTOB W MPOBEpKa COAEpXalLMXCA B HUX
CcBeOeHun;

4) nNpuHATUE pelleHus O npefoctaBreHMn unu ob oTkase B nNpeaocTaBrieHUK
MyHMUMMANbHOW YCryrn no pesynbTaTaM pacCMOTPEHUS 3asiBIIEHUS U MPUMOXEHHbIX K
HEeMY OKYMEHTOB;

5) noarotoBka u Bblgaya (HanpasreHue) 3asBUTENO0 JOKYMEHTOB MO pesynbtartam
MYHULMNANbHOW YCnyru.

AgoMuHucTpaTuBHas npoueaypa «Mpuem n perucTpaums 3asiBrieHus o
npeAocTaBleHUM MyHULMNANBLHOM YCITYTU U NPUITOXKEHHbIX K HEMY AOKYMEHTOB»

48. OcHoBaHvMeM [Ans Hayana WCMNOfHeHUs aAMWHUCTPATMBHOM npoueaypbl
SIBNSIETCS NOCTYNIeHne 3asiBNieHnsl 0 NpeaocTaBneHnm MyHuumnansHon ycnyrm B Opram.

CneunanucT nposepsieT AOKYMEHTbI, YOOCTOBEPSIOLME NUYHOCTb, MOSHOMOYUS
3asBUTENs, B TOM 4YMCrie MOSTHOMOYMS MpeacTaBUTens 3asBuTens 4elcTBoBaTb OT €ro
MMEHM, COOTBETCTBUE MPEeACTaBMNEHHbIX OOKYMEHTOB TpeboBaHUSIM, yOoOCTOBEPSisiCb B
TOM, YTO:

- [OOKYMEHTbl B YCTAHOBMNEHHbIX 3aKOHOOATENbCTBOM Cryyasix HOTapuarnbHO
YOOCTOBEpPEHbI, CKpenneHbl nevaTsMy, WMMeKT Hagnexawme noanucu CTOPOoH  Wnn
onpeaeneHHbIX 3aKoHOA4ATeNbCTBOM AO/MKHOCTHBIX NNLL;

- TeKCTbl JOKYMEHTOB HanucaHbl pa3bopyrMBO, HAUMEHOBAHUS OPUONYECKMX MWL, -
6e3 cokpalleHusi, C yKkazaHUEM UX MECT HAXOXOAEHUS;

- cbamunun, nmeHa n otyecTBa (PMINYECKMX NUL, aapeca MX MECT XUTenbCTBa
HanuncaHbl MONTHOCTbIO;

- B [OOKYMEHTax HeT MoAYMCTOK, MNPUMUCOK, 3a4epKHYTbIX CIOB U WHbIX He
OrOBOPEHHbIX UCTIPaBNEHUN;

- AOKYMEHTbI HE MMEIT CEepPbE3HbIX NMOBPEXAEHUI, HANM4Yne KOTOPbIX He NO3BoNseT
0OHO3HAYHO MCTONKOBAaTb MX coaepKaHue.

49. Pernctpauus 3asiBneHns 1 JOKyMEHTOB NPOU3BOANTCS MyTEM BHECEHUS B KHUMU
perncTpaumnmn 3asiBNeHni rpaxaaH B AeHb Ux noctynneHus B OpraH.
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B ypHane yyeTa JOKYMEHTOB YKa3blBalOTCS:

- NOPSAOKOBbLIN HOMEP 3anucy;

- (bamunus, nmMs, 0THECTBO 3aABUTENS;

- JaTa v BpeM4 npuema;

- HAMEHOBaHWS JOKYMEHTOB;

- obLLee KOnMYeCcTBO JOKYMEHTOB M obLLee YMCO NUCTOB B AOKYMEHTAX;

- NPUHATOE pelleHre MO UToram paccMOTPEHUs AOKYMEHTOB, JaTa HanpaBneHus
COOTBETCTBYHOLLErO YBEAOMIIEHUA 3asiBUTEMN0 (3anosfiHAeTcAa B [OeHb HarnpasfeHus
COOTBETCTBYIOLLErO YBEAOMIIEHUS 3asiBUTENIO O NPUHATUW Ha ydeT nnbo o6 oTkase B
NPUHATUN HA YYET B KAYeCTBE HYXXOAOLLErocs B XXUIOM MOMeLLEeHUN);

- NOANUCH 3aaBUTENS.

50. Cneumanuct odopMnseT pacnucky B MNOSIyYeHUN [LOOKYMEHTOB, B KOTOPOW
nepeuncnsaeT nNpeacTaBneHHble [AOKYMEHTbl W yKasblBaeT daTy WX MoryyvyeHus
YNONTHOMOYEHHbLIM OpraHoM, B ABYX aK3eMmnnsapax.

CneumanucT nepepaeT 3asABUTENO MNEpPBbIA IK3EMMNMSP pacnucku, a BTOPOW
9K3eMnNnsip noMeLlaeT B y4eTHoe Aeno.

51. Y4yeTHoe Oeno dhopMupyeTca Ha KaXaoro 3asiBuTens B AeHb MNOCTYNIeHUs B
OpraH 3asiBneHns M [OOKYMEHTOB K HeMy, B Cryyae npeacrtaBneHus OOKYMEHTOB
AOMOMHUTENBHO OHWU TakXKe NoAnexaT BKITOYEHUO B yYeTHble aena.

52. lNpu HanpaBneHun 3asBUTENeM 3asBrieHUs1 0 NPegoCTaBNeHNN MyHULMMNANBHON
ycrnyrn B anekTpoHHon dopme yepes ENMNMY OpraH B TeyeHue Tpex paboumx AHen co gHs
NoSTly4eHUs1 yKasaHHOro 3asiBfieHUs HanpaBnsdeT 3asBuTeno yBeOoMSIEHVME B JIMYHbLIN
kabuHeT Ha ElTY o perucTtpaumm 3asaBneHus.

53. Pe3ynbTaToM  agMUHUCTPATUBHOIMO  OEUCTBUS  SABNSETCS  perncrpauus
3a8BNeHnsa U JOKYMEHTOB Nnbo 0Tkas B perncrpauun 3adBrneHust U JOKYMEHTOB.

AaMuHucTpaTMBHas npoueaypa «PopmmpoBaHue U HanpaBrieHWe 3anpoca B
CuctemMy MeXXBeAOMCTBEHHOIO 351IeKTPOHHOro B3aumogencteus (CM3B)»

54. OcHoBaHMeM [nsi Havana gaHHOW agMUMHUCTPaTMBHOW npoueaypbl SABNSeTCS
HenpeacTaBneHne 3asiBUTENIEM CaMOCTOSTENIbHO OOKYMEHTOB, yKa3aHHbIX B MyHKTe 19
HacTOsILLEero agMMHUCTPATMBHOIO pernamMeHTa.

55. OTBETCTBEHHbIN Cneuuannuct B TevyeHne ofHoro paboyero OHsA CO AHA
permctpauumn 3anpoca 3asiBUTeNs roToOBUT U OTNpaBnsieT MeXBEeAOMCTBEHHbIE 3anpochl
yKa3aHHbIX JOKYMEHTOB (MHpOpMaLnKn) B COOTBETCTBYIOLLIME OpPraHbl, B TOM YMcne:

1) Bbinucka n3 EguHOro rocygapCTBEHHOrO peectpa npaB Ha HeABMXXMMOE
MMYLLIECTBO U COENOK C HUM O NpaBax OTAENbHOrO NMua Ha UMEKLLMECS Y HErO OOBEKTHI
HeaBwxmmoro umyuwiectaa (ID 172, PocpeecTp);

2) CnpaBka M3 opraHa, OCYLLUECTBMSIOLWEr0 roCyAapCTBEHHbIN TEXHUYECKUI
y4yeT U TEXHUYECKYHD MHBEHTapu3aumio OObEKTOB rpagoCTPOUTENBHOM AEATENbHOCTU, O
HanMuum (OTCYTCTBMM) Y rpaKaaHNHA-3assBUTENSA N YNIEHOB €ro CEMbMU XXUNOro NOMELLEHUS
Ha TeppuTopumn Tynbckon obnactn (PCM3B);

3) Bbinucka n3 TexHM4Yeckoro nacnopTa, BblgaHHas opraHuM3auunen, OCyLecTB-
NALWEN rocyaapCTBEHHbIA TEXHUYECKUIN YYeT U TEXHUYECKYIO MHBEHTapM3aumio 06 bekToB
rpagoCTPOUTENBHOM OEATENbHOCTU, ANSA rpaxaaH, NpoXuBawwuMx B AOMaXx, NpuHaane-
Xawmx nm Ha npase cobcteeHHocTn (PCM3B);

4) CeeneHusi, cogepxawmecsa B O0roBopax CoumanbHOro (KOMMepP4ecKoro)
Hanma xunoro nomeweHus (ID 385, MuHpermnoH Poccun);

5) Bobinucka n3 gomoson kHurm (ID 388, PMC Poccun) no kaHanam PCM3B;

6) CnpaBku 0 pasmepe coumarnbHbIX BbinnaT M3 6I0OKETOB BCEX YPOBHEW, ro-
CyAapCTBEHHbIX BHEOOAXKETHbBIX (POHAOB M ApYrnx NcTtodHnkos (ID 295, MNoOP);
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7) 3anpoc cBegeHuin o 3apaboTHOM nnaTte, UHbIX BbiNnaTax U BO3HArpaXxaeHu-
AX 3acTpaxoBaHHoro nuua (ID 759, MNMoP);

8) CnpaBka 0 nony4eHnn neHcnmn NPOXOANBLLMM CIYX0y B opraHax BHYTPEHHUX
aen (300, MB[ Poccun);

9) CnpaBka 0 goxogax nvua, siBAsiOLErocs nHanBuayanbHbIM npegnpuHuma-
Tenem, no cpopme 3-HODJT (312, PHC Poccun);

10) 3anpoc B TeppuTopuanbHbii opraH NeHcnoHHoro poHaa Poccunckon depe-
pauuu o npeacTtasneHnn ceegeHnin o pasmepe neHcuu (1D 194, MNOP);

11) CBefgeHus 0 nonyyYeHun neHcum no crniyyato notepu kopmunbua (ID 349,
MoP);

12) CsegeHus o pasmepe nonyvyaemon neHcum soeHHocnyxawmx (ID 433, Mun-
o6opoHbl Poccun);

13) CsegeHus o pasmepe BbInfaTt NeHCMOHEPaAM, COCTOSILLMM Ha y4yeTe B oTaene
MEHCUMOHHOro obcnyxusaHua dPegepanbHON CNyObl UCNONHEHM HakasaHun (321, PCUH
Poccun);

14)  3anpoc Ha nony4deHwe cnpasku no gopme Ne 2-HODJ1 (ID 893, PHC Poc-
cun);

15) CsegeHunsa o pasmepe nony4yaeMon NeHcMm u Apyrmx BbinmaT, yYnTbiBaeMbIX
npwn pac4yeTe COBOKYMHOro Aoxoda cemMbM (OAMHOKO NpoxuBatowero rpaxaganHunHa) (1D 435,
®Cb Poccun);

16) CsegeHus o 3apaboTHOM NnaTe uUnuM AOXOAeE, Ha KOTOpblE HAYMCIEHbI CTpa-
XOBble B3HOCbl B COOTBETCTBMM C 3akoHogaTtenbcTtBoM Poccuinckon ®epepauum (ID
152,MOP);

17) CsepgeHunsa o cymmax neHcum (neHcun, AM(C)O (®TC) (ID 309, dTC Poc-
cun);

18) CseaeHunsa 0 pasmepe OeHEeXHbIX CPeACTB, BbinnavyMBaeMblX OnekyHy (none-
yuteno) (PCM3B).

56. B TeyeHne ogHoro paboyero gHA CO AHA NONyYeHUs 4OKYMEHTOB (MHGopMaumm)
No KaHanam MeXBEOOMCTBEHHOMO B3aMMOOEWCTBUSA, OTBETCTBEHHbIN crneuynanuct
pacnevatbiBaeT yKasaHHble [OOKYMEHTbl Ha OymaxHOM Hocutene u npuodbuaer
AOMNOSTHUTENBHO K OOKYMEHTaMm, nofaHHbIM 3aaBuTenem. 3asiBNeHMe U OOKYMEHTbI
nepenarTcs B KOMUCCUIO MO XUNULWHBLIM Borpocam (ganee — Komuccus).

57. PesynbTaTtoM AaHHOM agMWHUCTPATMBHOW Mpoueaypbl SABMASETCH MNofydYeHue
AOKYMEHTOB (MH(popmauun), ykasaHHbIX B MyHKTE 19 HacToswero agMuMHUCTPATMBHOMO
pernameHTa.

58. Cnocobom dukcaumm pesyrnbTaTa BbINOSMIHEHUS OAHHOW aAMWUHUCTPATUBHOW
npoueaypbl ABNSETCA aBTOMaTMyeckast anekTpoHHasa permctpauus B CM3B nony4eHHbIx
OTBETOB Ha 3anpoc, a Takke pacneyataHHble Ha ByMaXHOM HOocuTene OTBETLI Ha 3anpoc.

AOoMuHUcCTpaTUBHas npoueaypa «PaccmoTpeHue 3asiBneHuUst o
npeAocTaBleHUM MyHULMNANBLHOM YCIYTU U NPUITOXKEHHbIX K HeMY AOKYMEHTOB»

59. OcHoBaHMeM [ns Havana LaHHOW agMUHUCTPaTMBHOW npoueaypbl ABNSETCH
pernctpauus 3asBneHus o NnpeaocTaBieHn MyHULMNAanbHON yCryri.

60. OTBETCTBEHHbIN creuvManuct B TeyeHne ofHoro paboyero [HA CO [AHS
permctpauumn 3asiBfieHMs o nNpeaocTaBfieHUM MyHUUMNANBHON YCIYrY N NPUITOXKEHHBIX K
HEeMy JOKYMEHTOB:

1) npoBepsieT 3asiBfieHNEe Ha COOTBETCTBME K HacTosLeMy agMUHUCTPaTUBHOMY
perrnameHTy U Ha NONHOTY MHpopMaLnn, coaepaLLencs B HEM;

2) ocywlecTBnsieT  aHanu3  NOCTynNUBLUMX  AOKYMEHTOB Ha  COOTBETCTBUE
TpeboBaHUAM OENCTBYIOLLErNO 3aKOHOAATENbCTBA;

3) NpoBepseT Hanuyne NnNn OTCYyTCTBME OCHOBAHUK N9 OTKa3a B NpeaocTaBreHnn
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MYHULUMNANbHOW YCNyrn B COOTBETCTBUMN C MYHKTOM 24 HACTOALLEro aAMUHUCTPATUBHOIO
pernamMmeHTa.

61. B cnyyae BbISIBIEHNA OCHOBaHWW AN1I9 OTKasa B NpefocTaBlieHUU
MYHUUMNANbHOW YCNyru, NpegyCMOTPEHHbIX NYHKTOM 24 HacTosWwero agMUHUCTPaTUBHOIO
pernameHTa OTBETCTBEHHbIN Cneuuannct roToBUT NMCbMO, cogepxalee 060CHOBaHHbIV
OTKa3 B NpefoCTaBfeHMnM MyHuUUMnanbHoOM ycnyrn (ganee — nucbMo 06 OTkase B
npenocTaBneHU MyHULMNANbHOW YCyru).

62. B cnyyae oTcyTCTBMA OCHOBaHWW [ONA OTKasa B NpedocTaBreHun
MYHULUMNANbHOW YCNyru, NPeayCMOTPEHHbIX NYHKTOM 24 HacTosILEero agMUHUCTPaTUBHOIO
pernaMmeHTa OTBETCTBEHHbIA cneumanuct npuHUMaeT pelleHne O COOTBETCTBUM
NpeacTaBneHHbIX 3asBUTENEM 3asiBNEHMST U MNPUIIOXKEHHbIX K HEMY [OOKYMEHTOB
TpeboBaHNAM HACTOALLErO0 aAMUHUCTPATUBHOIO pPernamMeHTa.

63. Pe3ynbTaToM JaHHOW aAMUHUCTPATUBHOW MNpoueaypbl 9BNdeTca peweHue ob
OTKkase B MpedocTaBfeHUn MyHUUMManbHOW YCNYrm WM pelleHne O COOTBETCTBUU
NpeacTaBneHHbIX 3asBUTENEM 3asiBNEHMS U MNPUIIOXKEHHbIX K HEMY [OOKYMEHTOB
TpeboBaHNAM HACTOSILLEro aAMUHUCTPATUBHOIO pernameHTa ana npenocTaBneHus
MYHULUNANbHOW YCRyri.

64. Cnocobom pukcaunmn pesynbtaTta BbINOMIHEHUS OaHHOW agMWHUCTPATUBHOM
npoueaypbl ABMASETCA perncrpaumsi 3asaBneHns nnn noarotToBneHHoe NMcbMo 06 OoTKase B
npuemMme OOKYMEHTOB.

ApmuHUcTpaTuBHasA npoueaypa «MpuHATHe pelleHUs o NnpeaoCcTaBNeHUN UNu
06 oTkase B npeAoCTaBeHUM MyHULMUNANBHOM YCIyru No pe3ynbTaTam
paccMOTpeHUst 3asiBNIEHUs1 U MPUNOXEHHbIX K HEMY JOKYMEHTOB»

65. OcHoBaHMeM ONda Hayana gaHHOW agMMUMHUCTPAaTMBHOM npoueaypbl ABNAeTCs
Hanuune nOSIHOro naketa [OOKYMEHTOB COrflacHoO nyHKkTaMm 22 u 24 HacTosdlero
aAMUHUCTPATUBHOIO pernameHTa. B cnyvyae npegoctaBneHWa HEMONHOro nakeTa
AOKYMEHTOB, COTPYAHWK agMUHUCTPaLMN U COTPYOHUK MHOrO(YHKLMOHANbLHOIO LeHTpa
OTKa3blBaeT B NpeoCTaBNeHUn yCryru.

66. Komuccus, 3acegaHme KOTopor NpoBOAUTCS ABa pasa B MecsLl, paccmaTpusaeT
3asiBreHne U OOKYMeHTbl 3asiButend. Komuccus npoBepsaeT nornydeHHble B pesyrnbTaTe
MEXXBEeJOMCTBEHHOIO 3anpoca AOKYMEHTbI (nHpopmaumtio) " AOKYMEHTHI,
npeacTaBneHHble 3asBUTENEM JIMYHO Ha NpeaMeT Hanuumsa (OTCYTCTBUS) OCHOBAHWW NS
OTKasa B NPeaoCTaBNEHUM MyHMUMMNANbHOW YCRyrk, MNpeayCMOTPEHHbIX MNYHKTOM 24
HaCTOSAILEro agMUHUCTPATUBHOIO pernameHTa.

67. [pn BbISIBNEHUN OCHOBAHUW ONsi OTKa3a B NpeaoCTaBfiE€HMM MYHULMNANbHOW
ycnyrn Komucenst npuHuMaeT pelleHve ob oTkase B NpefocTaBfeHUun MyHULmMnasbHOW
yCIyru 3asiBUTENHO.

[Mpy OTCYTCTBUM OCHOBAHUIN ANSA OTKa3a B NpeaoCTaBfieHU MyHULUNAIbHOW YCryru
Komucecums npyHnmaeT peleHme 0 NpeaocTaBineHnn MyHULMNANbHOW yCnyru 3asiBUTENNIO.

68. PeweHne Komuccum odopmnsieTcss nNpOTOKOSIOM, KOTOPbIM MNOAMUCLIBAETCS
BCEMW MPUCYTCTBYHOLLMMM YrieHamu Komuccum.

69. Pe3ynbTaToM OaHHOW agMWHUCTPATUBHOW Mpouenypbl SIBASETCA pelleHne o
HanM4Ynn UNN OTCYTCTBUM Y 3assBUTESS NpaBa Ha NosflyYeHne MyHUUUnanbHOW yCnyru.

70. Cnocobom dukcaumm pesynbtata BbINOSIHEHWUS [AHHOW aAMWHUCTPATUBHOWN
npouenypbl SBASETCS NOAMUCaHHbBIA MPOTOKON 3acefaHna Komuccum € pelleHneMm o
npegocTtaBneHum unmn ob otkase B NpeaoCTaBNeHMM MyHULMNANbLHON YCIyTn.

ApomuHUCTpaTuBHasA npoueaypa «Moarotoska v Bbiaava (HanpaBneHue)
3asiBUTENI0O AOKYMEHTOB Mo pe3ynbTaTaM MyHULIMNANbLHOW yCnyru»
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71. OcHOBaHWeM AN Hayana [aHHOW aAMWHUCTPaTMBHOW npouenypbl ABASETCH
npoTokon 3acefjaHus Komuccum c pelleHnem O npegoctaBneHun unu ob oTkase B
npeaocTaBneHnn MyHULUMNanbHOW yCnyru.

72. Mncemo 06 oTkase B NpeAoCTaBfeHUN MyHULMNANbHOW YCryrn Mo 3anpocy,
NnoLaHHOMY B 3NeKTPOHHOW bopMe, NMOAMNUCBIBAETCH C WUCMONb30BaHWEM 3NIEKTPOHHOMN
UM poBOKN NoaNUCK (SNEKTPOHHOW NOANUCK) U HanpasnseTca 3aasutesto Yepes ENMNY He
nosgHee creaywowero paboyero OHA € gaTbl NPUHATUS pelleHns o6 oTkase B
npegocTaBneHn MyHUUMNAnNbLHOW YCIyrn, ¢ y4eTOM CPOKOB, NMPeayCMOTPEHHbIX MYHKTOM
14 HacTosdLero agMMHUCTPaTUBHOIO perfiaMmeHTa.

73. CoobLieHne O rOTOBHOCTM [AOKYMEHTOB MO pesynbTaTtaM MyHUUMNanbHOM
YCNyru v npurnaweHne K ux noflydeHno oTnpasnseTcs 3asaBUTenNto B AeHb UX NOANUCaHUS
NMOCPEACTBOM 9MEKTPOHHOW MOYTbl Ha 9MEKTPOHHbIA agpec UNM CMC Ha MOBWMbHbLIN
TenemoH, ykasaHHble B 3asiBieHMM, UM nocpeactsoMm yBefomneHuss Ha ENIY, ecnu
3asBuUTENb OTNPaBnAn 3asBKYy Ha MofnyyeHWe MyHuuunansHou ycnyrm Ha ENMIY. B
cooOLleHnN 3asBUTENIO COOEPXUTCA MHOPMaUnUs O AHe NOfyYeHUss OOKYMEHTOB MO
pesynbTatam MyHUUMNanbHOW YCAyrn C y4eTOM CPOKOB, NpefyCMOTPEHHbIX NyHKTOM 14
HacTosLLEero aAMUHUCTPATUBHOIO perfnameHTa.

74. Bblgada 3adBUTENt0 [OKYMEHTOB MO pesynbTataMm MyHUUMNanbHOW YCIyrn
OCYLLeCTBNAETCA OTBETCTBEHHbIM CreuManucTtoMm Mpu nNpeabsBrieHun 3asiButenem
AOKYMeHTa, yOOCTOBEPSOLLErO NMNYHOCTb.

Bblgaya 4OKYMEHTOB MO pesynbTaTtaM MyHUUMNANbHOM yCryru AOBEPEHHOMY Ly
3aABUTENS OCYLLECTBISETCH Mpu MpeabaBneHnn OOKYMeHTa, MOATBEpXAaloLlero ero
NONMHOMOYMS (NOASIMHHMKA WM HOTapuarbHO 3aBEPEHHOM KOMWUW), a TakkKe OOKYMEeHTa,
YAOCTOBEPSIOLLErO JIMYHOCTb.

B cnyyae HedaBKkM 3aABUTENS 3a NOArOTOBEHHBIMU JOKYMEHTaMu Mo pesynbTaTam
MYHUUUNANbHOM YCNYrM B Has3Ha4yeHHbI OeHb, OTBETCTBEHHbIA CNeunanucT B TevyeHue
ofgHoro paboyvero [OHA OTnNpaBnseT 3TW LOOKYMEHTbl MO YKasaHHOMY B 3asiBIEHUM
NMOYTOBOMY afpecy MOYTOBbIM OTMPAaBfieHMEM C YBEAOMIIEHMEM O BPYYEHUU, C Yy4ETOM
CPOKOB, NMPeAYCMOTPEHHbIX MYHKTOM 14 HaAcTOSALEro aAMUHUCTPATUBHOIO perfnaMmeHTa.

75. Bblgada [OKYMEHTOB MO pe3ynbTaTaM MyHUUMNanbHOW YCNyrn MOXeT
OCYLLECTBNATLCSA Yepe3 MHOTO(PYHKUMOHAMNbHbIN LEHTP.

76. Pesynbtatom p[daHHOM agMWHUCTPATMBHOM Mpouedypbl SBNseTcs Bblgada
(HanpaBneHwne) 3asaBUTEN0 JOKYMEHTOB MO pe3ynbTaTtaM MyHULMNANbHOW YCyri.

77. Cnocobom dukcaumm pesynbtata BbINONHEHUS AAHHOW aAMWHUCTPaTUBHOM
npouenypbl SBRSeTcs Noanucb 3asiBUTENA O MNOSTyYeHUU OOKYMEHTOB MO pesynbTaTam
MYHUUMNANbHOW YCAYrn Unn yseoMreHne o Bpy4eHUn NoYTOBOro OTNpaBrieHus.

Oco6eHHOCTN BbINONTHEHUS aAMUHUCTPATUBHbLIX Npoueayp B 3/IEKTPOHHOM
c¢opme

78. MNpu obpawenun Ha ENMTY 3asButens aBTOpU3yeTCA B CUCTEME U B MEHIO
nopTana BblbupaeT MyHUUUNANbHYK YCAyry, peann3oBaHHYy B 3fIEKTPOHHOM BUAE.
3anonHMB HeobxoauMMble MOMSA, COOTBETCTBYHOLIME BXOAHbIM AaHHbIM M3 MNepeyvHs
npegocTaBnseMblX LOKYMEHTOB, U MPUKPENUB KOMUUM OOKYMEHTOB B 3fIEKTPOHHOM BuAe
COrnmacHO nepeyvyHio nNyHkTa 16 HacTodAwero agMUMHUCTPATUBHOIO  perfamMeHTa,
nofb3oBaTesib nopTana OTnpaBnseT 3asdBKy Ha NOyYeHne MyHUUMNAanNbLHON YCIyr.

79. BasBka peructpupyetca Ha E[NIY aBtomatMyeckm B pexunme peanbHOro
BPEMEHMN.

80. W3meHeHus cTaTyca 3asiBKM MyHUMUMMNANbHOW YyCnyru 3asiBUTeslb CMOXeT
OTCNEXMBATb B PEXMME pearibHOro BpeMeHn B IM4HOM kKabuHeTe Ha ENMTY.

81. OTBETCTBEHHbIN crneuvanucT nNpuHUMaeT 3asiBKy M obpabaTbiBaeT €€ B
COOTBETCTBMM C  HACTOAWMM  agMUHUCTPATMBHLIM  pernameHtoMm. B cnydae
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HeoOXOAMMOCTN  KOPPEKTUPOBKM MNPEAOCTaBMEHHbIX AaHHbIX CneumanucTt CMOXeT
HanpaBnATb COOOLLEHNS B NMNYHbIA KaONHET 3aaBUTENS.

82. AODMVHUCTpAaTUBHbIE npoueaypsbl «PaccmoTtpeHnue 3aaBneHust o]
npegoCcTaBNeHUM MyHULMNAnNbHOW YCNyru U MNPUNOXKEHHbIX K HeMy [OOKYMEHTOBY,
«dopmupoBaHue 1 HanpasneHue 3anpoca B CUCTEMY MEXBEAOMCTBEHHOIO 3f1IEKTPOHHOMO
B3ammogenctena (CM3B)», «[puHATne pelueHns o npegoctaBrieHun mnu ob oTkase B
npenocTaBneHnM MyHUUMNANbHOW YCNyrn No pesynbTaTaM pacCMOTPEHUS 3asiBIEHUSA U
NPUNOXEHHBIX K HEMY OOKYyMeHTOBY», «lloaroToBka M Bblgada (HanpaBneHue) 3asiBUTENHO
AOKYMEHTOB MO peayrbTatam MyHUUMNAanbHOW YCnyrm» npu obpalleHnn 3asBuTens 3a
nonyyeHMeMm MyHuumnansHon ycnyrn yepes ENNMNY ocywecTBnAwTCS B COOTBETCTBUN C
nyHKTamu 48 - 77 HaACTOALWEro agMMHUCTPATUBHOMO perfameHTa.

83. Ncnonb3osaHne EMNIY rapaHTupyeT HepasrnaweHne u  COXPaHHOCTb
KOHMAEeHUMarnbHON UHgopmMaumn, JOCTOBEPHOCTbL CBEAEHUM 3a CYET MUCMNONb30BaHUSA B
9NEKTPOHHOM  CUCTEME  OMEeKTPOHHbIX  MNOAMUCEN, MOMYYEeHHbIX B  [OOBEPEHHOM
yAOCTOBEPSIOLLEM LIEHTPE.

IV. ®opMbl KOHTPOSA UCNOSTHEHUS AAMUHUCTPATUBHOIO perfnamMmeHTa

Mopsiaok ocyLlecTBEHUs1 TEKYLLEero KOHTPONA COGNI0AEHUA U UCTOSNTHEeHUA
OTBETCTBEHHbIMMU AO0MKHOCTHLIMU NUUamMn AOMUHUCTPaLUN NOSIOXKEHUN
aAMWHUCTPATUBHOrO perfiaMeHTa U UHbIX HOPMATUBHbLIX NPaBOBbIX aKTOB,
yCTaHaBnuBaKLWMX TpeboBaHUA K NpeAoCTaBlIEHUI0O MyHULMNANbLHOM yCcnyru, a
TaKXKe NPUHATUEM peLleHUA OTBETCTBEHHbIMU AOMKHOCTHLIMU NULaMKU

84. TekywMin KOHTPONb Hag cobnogeHMem NocrneaoBaTeNibHOCTM  OEUCTBUN,
onpeneneHHbIx agMUHUCTPaTUBHbLIMU npoueagypamm no npeaocTaBneHunto
MYHUUMNANbHOW YCNYrn, N NPUHATUEM B XOAE€ WX UCMOSNHEHUS PELLEHUN, OCYLLECTBASOT
rmasa AoMUHUCTpaLMK UMK OOMH N3 ero 3aMecTUTENEN.

85. Tekywnn KOHTPONb OCYLUECTBASAETCA MyTeM [MpOBedEHUs MNpPOBEPOK
cobnoageHnss U UCNONMHEHUA OTBETCTBEHHbIMU OOIMKHOCTHBIMU NULAMWU  MONOXEHWUN
HacTosWEro agMWHUCTPATUBHOIO  perfiameHTa, HOPMAaTMBHbLIX MPaBOBbIX  aKTOB
Poccunckon ®epepaumun, Tynbckon obnactu, opraHoB MeCTHoro camoynpasnexHns MO
KnumoBcKkuin paioH Npu npeocTaBneHn MyHULMNansHOM yCnyru.

86. PykoBoguTenun, oTBETCTBEHHbIE 3a OpraHmM3auuio paboTbl N0 NpeaoCcTaBfeHUIO
MYHUUMNANbHOW  YCNyru, OnNpeaenstoT AOSMKHOCTHble 006SA3aHHOCTM  COTPYAHWMKOB,
OCYLLECTBNAT  KOHTPOSb  Hag WX  UCMNOSIHEHMEM, NpUHUMAKT  Mepbl K
COBEpPLUEHCTBOBAHMIO (opM M MeTogoB CnyXebHon [esaTenbHOCTH, 0by4eHuto
NOOYNHEHHbIX, HECYT NEPCOHaNbHY OTBETCTBEHHOCTb 3a COBMOAEHMEM 3aKOHHOCTM.

87. Cneumanuct, OTBETCTBEHHbIA 3a KOHCYNbTMPOBaHME U WHOPMUPOBAHME
3asBUTENEN, HeceT MnepcoHasribHyl OTBETCTBEHHOCTb 3a [MOSMHOTY, FPaMOTHOCTb W
AOCTYMHOCTb NPOBEAEHHOIO KOHCYNbTUPOBAHMSI.

88. Cneumanuct, OCyLEeCTBASOWNA NMpUeM [OOKYMEHTOB, HeCeT MepCoHalbHYO
OTBETCTBEHHOCTb 3a MOSHOTY M NPaBUNBbHOCTbL MX OPOPMIEHUS, COXPAHHOCTb NMPUHATBIX
AOKYMEHTOB, MOPSAA0K U CPOKM UX Npuema.

89. Cneumanuct, OTBETCTBEHHbIN 3a MPOBEAEHWE MPOBEPOK MpeAcTaBnEeHHbIX
3asiBUTENEM CBeLeHU, TPeOyoWwmnx NpoBepKN MNOMHOTbLI U JOCTOBEPHOCTU, YKa3aHHbIX B
HUX CBEAEHUIN, HECET NEePCOHarbHY OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTb M Ka4yeCTBO MPOBOAMMbIX MPOBEPOK MO NpeAcTaBfeHHbIM
3as8BUTENEM CBEAEHUSAM,;

- 3a COOTBETCTBME HanpaBnseMbliX 3anpocoB TpeboBaHMSAM HACTOSALIEro
aAMUHUCTPATMBHOIO perfameHTa;

- 3a cobniogeHne nopsgka n CPoOKOB HanpaBfeHust 3anpocoB.
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90. Cneumnannct, OTBETCTBEHHbI 3a NpefoCTaBfeHWe MYHULUMMANbHOW YCIyru,
HeceT MepcoHarbHyl0 OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE pacCMOTPEHME Borpoca o
npeaocTaBneHmm MyHULMNANbHOW  YCNyrw, 3a  [JOCTOBEPHOCTb  CBefeHuH,
CBOEBPEMEHHOCTb M MOPSAOK COrfacoBaHWsi MpPOEKTa MOCTaHOBMEHWs, MPaBUITbHOCTb
ochopmIieHns pesynbTaTa NPeaoCTaBeHNs MyHULMMNANBHOWM YCyru.

Mopsaok n nepMoANYHOCTb OCYLLECTBIIEHUA NNTaHOBbLIX U BHEMJIAHOBbIX
NPOBepOK NOMIHOThI M KaYecTBa NpefoCcTaBMeHUs MyHULMNanbHOW YyCNyru, B TOM
yucrne NopsAoK U popMbl KOHTPOSISI MOJTHOThLI U KaYecTBa NpefocTaBreHus
MYHULMNANbLHOW ycnyru

91. KoHTponb NOMHOTBI WU KayecTBa NpeaoCTaBfieHUss MYHUUMMAanbHOW YCIyrn
BKMOYaeT B cebsa npoBedeHWe NMNaHOBbIX WM BHEMNSIaHOBbIX MPOBEPOK, BbISIBIIEHUE U
yCTpaHeHMe HapyleHun npaB 3asBuUTeNen, pacCMOTpeHue, TMPUHATUE pPeLueHUn |
NoAroTOBKY OTBETOB Ha obpalleHus 3asBuTenen, coaepXalimx Kanobbl Ha pelueHus,
aencteus (6e3nencTane) OTBETCTBEHHbBIX AOMKHOCTHBIX ML,

92. lNnaHoBble NPOBEPKN OCYLLECTBSTCA Ha OCHOBAHWW T[OAOBbLIX MS1IAHOB
paboTbl, HO He pexe AByX pa3 B rod. [lpy npoBepke MOryT paccMmaTtpmBaTbCA BCe
BOMPOCHI, CBSA3aHHble C MpefoCTaBleHneM MyHUUUNAnNbHOW YCNyrn (KOMMeKCHble
NPOBEPKN) UNN OTAENbHbIE BONPOCHI (TEMaTUYECKNEe NPOBEPKN).

93. BHennaHoBble NPOBEPKM NPOBOAATCA MO NOPYYEHUIO rnasbl AQMUHUCTPaLUN.

UM nNpu  Hanmmyum xanob Ha WCNOMHeHWe HacToswero agMWMHUCTPATUBHOIMO
pernameHTa. BHennaHoBble NPOBEPKM OCYLLECTBASIOTCA HA OCHOBaHMM NPUKa3oB rnasbl
agMUHUCTPaLMMN.

94.lns npoBedeHVUst MNPOBEPKUM MOMHOTbI WU  KavecTBa NpefocTaBleHus
MYHUUMNanbHOW ycrnyru opMupyeTcs KOMUccus U3 cneumannuctos AgMUHUCTpaLnn.

PesynbTatel 0eATENbHOCTU KOMUCCUMM OPOPMIIAIOTCA B BMOE akra, B KOTOPOW
OTMeYalTCs BbISBMEHHbIE HeAOoCTaTKM U NPeanoXeHuss no WX YCTpaHeHuto. AKT
noanucbiBaeTcd npeacegartenemMm KOMMCCUu.

95. Mo pesynbTaTaM NpoBeLEHHbLIX NPOBEPOK B Crlydae BbISBIEHUA HapyLUEHUN
npaB 3asiBUTENEN OCYyLLEeCTBNAETCA NpUBIEYEeHNe BUHOBHbIX JIUL, K OTBETCTBEHHOCTU B
COOTBETCTBUMN C 3aKoHOoAaTeNnbCTBOM Poccurckon degepaumm.

OTBeTCTBEHHOCTb AO/MKHOCTHbIX JIUL, 32 peLUeHns n AeUcTBUsA
(6e3pencTBME), NpMHUMaeMble (OCyLecTBNAeMbIe) B Xo4e npeaocTaBrneHus
MyHULUMNanNbLHOM ycnyrm

96. OTBETCTBEHHbLIE OOMKHOCTHLIE NULA 3a pelwleHus n gencteunsa (besgencrene),
NpYHMMaemble (OCyLLECTBNSEMbIE) B XOA4Ee NPeAoCTaBNEHUs MyHUUMNAnNbHOW YCnyru,
HECyT OTBETCTBEHHOCTb B COOTBETCTBUM C AOSDKHOCTHbIMM  MHCTPYKUMAMU W
3akoHogartenbcTBoM Poccuiickon ®eaepaumn.

97. lNepcoHanbHas OTBETCTBEHHOCTb [OOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a
npeaocTaBneHne MyHUUUNanNbHOM yCrnyri, 3aKkpennseTcs B €ro A0SMKHOCTHOM NMHCTPYKLNN
B COOTBETCTBMM C TpeboBaHMsIMK 3akoHogaTenbcTBa Poccurckon ®enepaunn.

MonoxeHus, xapakTepusyrowme TpeboBaHUA K NOPAAKY U hopMaM KOHTpPONA
npeaocTaBleHUsi MyHULMNAanbHOM YCIyru, B TOM YMCHie CO CTOPOHbI FpaxaaH, ux
o6beaAnHeHUn n opraHusaummn

98. lpaxpgaHe, KX OObEOUHEHUS W opraHuMsauMm UMeT npaBO Ha nobble
npeanyCMOTPEHHbIE AENCTBYIOLLMM 3aKOHOOATENbCTBOM DOPMbl KOHTPOIMS OeATENbHOCTH
AoMUHUCTpauumn Npu npegocTaBneHu MyHUUMNAansHOW YCNyru.
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V. [locynebHbIN (BHecyaebHbIN) Nnopsaaok o6xanoBaHUA AeNCTBUN
(6be3pencTBUA) M peleHNn AOMKHOCTHbIX Nl AQMUHUCTPALIMK, OCYLLUECTBNSAEMbIX
(NpUHATBLIX) B X046 NpefocTaBNeHUss MyHULMNanbHON ycnyru

MHdopmauusa ana 3amHTepecoBaHHbIX N1, 06 Ux NpaBe Ha aocyaeb6Hoe
(BHecynebHoe) o6xxanoBaHue aencTBun (6e30enNcTBUA) U peLueHun,
ocyLlecTBNAeMbIX (MPUHATLIX) B X04e NpeAoCcTaBNeHUA MyHULMNanbHON ycnyru

99. 3agButenb MMeeT npaBoO Ha oObXanoBaHME peLUEHUA, MPUHATBIX B Xo4e
nNpeaocTaBnNeHNa MyHULMNanbHOW ycnyrn, Oencteuin (6e3gencTBusi) OTBETCTBEHHbIX
JOIMKHOCTHbIX NUL, B COOTBETCTBUM C 3aKOHOAATENbCTBOM.

100. XXanoba nogaetca B MNUCbMEHHOW popme Ha OymaxHOM HocuTene, B
3S1IEKTPOHHOM (hOopMe B opraH, NpeaocTaBSaLWMA MyHULMNANBHYO YCNyry:

- NpW NIMYHOM NpUeMe 3asiBUTENS;

- MO NoyTe;

- NO 3IEKTPOHHOM MOYTE;

- yepes enepanbHbi MMb0O perMoHanbHbIM nopTarn,

- yepes3 MHOroYHKUMOHAITbHbIN LEHTP.

101. Xanoba 3asButens B o00si3aTenbHOM NOpsSAKe [OOMMKHA COoAepXaTb
cnegyoLyo nHopmauumio:

1) HanmeHOBaHME opraHa, NPenoCTaBMAKLWEro MyHUUMNAaNbHY ycnyry, nmbo
MYHUUMNANbHOrO  criyawero, peweHns wn  genctena  (6e3gencteBme)  KOTOpPbIX
obxanytoTcs;

2) pamunuio, UMsi, OT4eCTBO (MocrnedHee - Mpu HanmuMyuu), CBedeHust O MecTe
XUTenbcTBa 3asaBuUTENS - (OM3MYECKOro numua nnbo HanmeHoBaHMEe, CBEAEHUA O MecTe
HaXOXOeHUs 3adaBUTENS - IOPUOMYECKOro nuua, a Takke HoMep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) aNeKTPOHHOW MNOoYThbl (MPWU HaNMMYMK) U NOYTOBLIM agdpec, no
KOTOPbIM AOSMKEH ObITb HanpaBsieH OTBET 3asiBUTENIO;

3) cBeneHust 06 obxkanyembixX peleHusax n gencteuax (besgencteumn) opraxa,
npegoCcTaBNAKLWEro MyHULMNAnsHy ycryry, Mo MyHUUMNAnNbHOro Cryallero;

4) poBOAObl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrnaceH C peLlleHneM W
fenctenem (besgenctemeM) opraHa, nNpegocTaBrnAloWEero  MyHUUMNANbHY  YCnyry,
OOIDKHOCTHOMO fNuua opraHa, npeaoCTaBnsOWEro  MyHMuMnanbHyk — ycnyry, nubo
MYHUUMNANbHOro crnyxawlero. 3assutenemMm MoryT 6biTb npeacTaBneHbl JOKYMEHTbI (Npwu
HanuMuuun), nogTBEPXAalLWwme 4o0BOAbI 3aaBUTENS, MO0 NX KOMUMK.

MpeameT gocynebHoro (BHecyaebHoro) o6xxanoBaHusA

102. NpeomeTom gocynebHoro (BHecyaebHoro) obxanoBaHus NO NpegoCTaBNeHUIO
MyHMUMNANbHOW yCnyrn AABRSeTCs pelleHve u gencteue (6e3gencTBrve) OTBETCTBEHHbIX
AOIMKHOCTHbIX JNL.

103. 3aaButenb MoxeT obpatutbca € Xanobow, B TOM 4ucne, B Cneayromx
crny4vasx:

1) HapyweHue cpoka peructpauum 3anpoca 3asiBUTenss O npeaocTaBrieHnn
MYHMLMNANbHOWN yCnyru;

2) HapylleHue cpoka npefoCTaBneHWUs MyHuuMnanbHom ycnyrn. B ykaszaHHOM
cnydyae pocynebHoe (BHecyaebHoe) obxanoBaHve 3asiBUTENEM pELUEeHUn U OENCTBUM
(6e3penctaus) ;

3) TpeboBaHue y 3asBUTENd OOKYMEHTOB, He MpedyCMOTPEHHbIX HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccuiickon ®Pegepauun, HOPMATUBHbIMU MPaABOBLIMW  aKTaMm
cybvektoB Poccuiickon degepauun, MyHMUMNANbHbIMW NPABOBbIMM  akTamu  Ans
npeaocTaBneHnss MyHULMNANbHOW yCryru;
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4) oTka3 B nNpuemMe [OOKYMEHTOB, NpeAoCTaBfiEHWE KOTOPbIX MNpeayCcMOTPEeHOo
HOpMaTMBHbIMW  MNpaBoBbiMM  akTamu  Poccurckon  ®depepaunn, HOpMaTUBHLIMA
npaBoBbIMW akTamu cybbekToB Poccuinckon ®epepauumn, MyHUUMNanbHbIMU NPaBOBbLIMU
aKkTaMu Onsi npegocTasneHnsa MyHUUunanbHOW yenyru, y 3aaBuTens;

5) oTka3 B NpenocTaBfeHnn MyHULMNANbHOW YCNyrn, €Criv OCHOBaHUsS OTKasa He
npegycMoTpeHbl dhefiepanbHbIMU 3aKOHaMU U NMPUHATBIMU B COOTBETCTBUN C HUMW UHBIMU
HOpMaTMBHbIMW MNpaBoOBbIMK akTamu Poccuinckon dPegepaumm, 3akoHaMuU U UHbIMU
HOpPMaTUBHbIMU npaBoBbLIMA aKkTamu cybbekToB Poccuinckon depepauyum,
MYHUUMNANbHbIMM NPaBOBLIMWN aKTaMMu;

6) 3aTpeboBaHve C 3aABMTENs MNpU NPEeOOCTaBMEHUN MYHMLMNANbHOW YCIyru
nnatbl, He nNPeagyCMOTPEHHOW HOPMaTUBHbLIMW MpaBOBbIMW  akTamu Poccumnckomn
depepaumm, HopMaTMBHbIMM MPaBOBbIMU akTamm cybbektoB Poccuiickon Pepepaumn,
MYHUUMNANbHbIMM NPaBOBbLIMWN aKTaMMu;

7) 0TKa3 opraHa, NpeAoCTaBMALWEero MyHULMNanbHy ycnyry, JOMKHOCTHOrO fivua
opraHa, npeaocTaBnsoWero MyHMUMNanbHy yCryry B UCNpaBnieHnn AoNyLeHHbIX UMK
onevyaTok 1 oWwnbBoK B BblAaHHbIX B pe3ynbTaTte NpegocTaBreHns MyHUUUNanbHOM ycnyrm
AOKyMeHTax nnbo HapyLLleHMe YCTaHOBIIEHHOMO CPpOKa TakMxX UCMpaBreHni;

8) HapyweHue cpoka unM nopsiaka BblgayuM [LOOKYMEHTOB MO pesynbTatam
npenocTaBneHNs MyHULMNANbHOW YCNyru;

9) npuocTtaHoBneHne nNpeaocTaBleHNs MyHULMNANbHOW YCIyrn, eCcriv OCHOBaHUS
NPUOCTAHOBMNEHUA He NpeaycMoTpeHbl deaeparnbHbIMM  3aKOHAaMW U MPUHATBIMU B
COOTBETCTBUM C HUMW WUHbIMKU HOPMATUBHBLIMW MPaBOBbIMM akTaMu Poccuirckon
depepaumm, 3akoOHaMM W UHBIMAU  HOPMATMBHLIMW MPABOBLIMW aKTamu CyObLEKTOB
Poccurckon ®epepaunn, MyHULMNANbHbIMU NPaBOBbIMU akTaMu.

10) TpeboBaHve y 3asBUTENs LOKYMEHTOB WNU WHOPMauUuKW, OTCYTCTBUE WK
HeJOCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb Mpu NepBOHavasibHOM OTKa3e B npueme
AOKYMEHTOB, HEOO6XOANMbIX OS5 NPEeA0CTaBNEHNA MYHULMNANbHON YCIyTi.

OcHoBaHuA ans Havana npoueaypbl aocyaedbHoro (BHecyaebHoro)
o6xanoBaHus

104. OcHoBaHMeM [N Havana npoueaypbl AocygebHoro (BHecyaebHoro)
obxanoBaHus siBNsieTca obpalleHne 3aaButens c xanobon Ha aencreme (6esgencrame)
OTBETCTBEHHOr0 [O/HPKHOCTHOrO nuua, a Takke TMPUHATOT0O UM  peLleHus npwu
npeaocTaBnNeHNN MyHULUMNANbHON yCnyru.

MNpaBa 3aMHTepecoBaHHbIX 1L Ha NonyYyeHUe MHPOPMaLUN U AOKYMEHTOB,
Heo6XxoAMMbIX ANl 0GOCHOBaHUSA U PAaCCMOTPEHUSA XKanoobbl

105. 3agBuTenn wMeT npaBO Ha nosiydeHne uHdopMaumMm W  OOKYMEHTOB,
HeobxoauMbIX AN 060CHOBaHUA M PacCMOTPEHUS Xanobbl, NpU yCroBUWU, YTO 3TO He
3aTparmBaeTt npasa, cBOOOObI M 3aKOHHble WHTEpecbl APYrUX nuUL, U YTO YyKa3aHHble
OOKYMEHTbl He coepXaT CBefeHUs, COCTaBMsloLWne roCyaAapCTBEHHYID WKW UHYHO
oxpaHsiemyto dpefepanbHbiM 3aKOHOA4ATENBLCTBOM TanHy.

OpraHbl rocygapcTBeHHOM BNlacTU U AOMKHOCTHbIE NnLa, KOTOPbIM MOXeT
ObITb agpecoBaHa xanoba 3asBuTens B Aocyae6HomM (BHecyaeOGHOM) nopsiake

106. 3agButenb MoOXeT o0bpaTuTbCs C kanobon K cnegyrowum OOMKHOCTHBIM
nuuam:

- rnaBe agMmuHuctpaumn (r. Kumosck, yn. JleHnna, g. 44-a, tenedoH (48735) 5-29-
92 (npuemHas);
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- 3aMecTUTENIO rMasbl agMuHucTpaummn (r. Kumosck, yn. JleHunHa, a. 44-a, TenedoH
(48735) 5-29-74);

107.'maBa agMuHUCTpauMn U ero 3aMecTuUTerlb MNPOBOAAT JINMYHBIA  MPUEM
3asaBuUTENEN No NpeaBapuUTENbHOM 3anucu.

108. 3anucb 3asBuTenenM npoBoguMTCA MpU  JNUYHOM obpaweHum wunu ¢
Ncnosfib3oBaHMEM CpPeacTB TenedoHHOW CBA3M MO HoMepam TenedoHOB, KOTOpble
pasmMeLlaroTca Ha odmumansHoMm canTte OpraHa B ceTn VIHTEpHET U MHGOPMaLMOHHBIX
cTeHaax.

109. Cneunanuct OMCY, ocywecTBndalWNN 3anncb 3asBUTENEN Ha NUYHbIV
npuem, WHoOpMUpYyeT 3adBUTENS O JaTe, BPEMEHU, MecTe npuema, LOOJDKHOCTMU,
damMunnmn, UMeHu n otdecTBe JOSMKHOCTHOro nuua OMCY, ocywecTBRAOLErO NpUeM.

CpoKu paccMOTpeHUs Xanoobl

110. Xanoba 3aaBuTENna MNOANEXWUT PACCMOTPEHWUIO AOSMKHOCTHBIM  JIMLIOM,
HageneHHbIM NMOSTHOMOYMAMM NO PACCMOTPEHMIO Xanob, B TedeHne natHaguati paboumx
OHEM CO [OHA ee peructpauuu, a B Ccnyyae oOXanoBaHuMsi OTKa3a opraHa,
npegoCTaBNALWEro  MyHUUMMAnbHY  yCryry,  OOJDKHOCTHOrO  nuua  opraHa,
NpenoCcTaBNAILWEro MyHULMNANbHY YCryry, B NpMemMe LOKYMEHTOB y 3aaBuUTeNsa nnbo B
ncnpaBneHnn AonNyLEeHHbIX OnevyaTok 1 oWKnbok nnn B crnyvyae obxanoBaHUsA HapyLeHus
YCTAHOBIIEHHOIO CpOKa TakUX UCMpPaBfiEHUN - B TeYeHne Nsatn paboymx OHEN CO OHA ee
pernctpauun. MNMpaesutenbctBo Poccunckon depepaumm BnpaBe yCTaHOBUTL Cryydan, npwm
KOTOPbIX CPOK pacCMOTPEHMS XKanobbl MOXET OblTb COKpPALLIEH.

Pe3ynbTat gocynebHoro (BHecyaebHoro) o6xxanoBaHus

111. Tlo pesynbTatam pacCMOTPEHUA  Xanobbl  OOMMKHOCTHOE  NUUO,
paccMOTpeBLLEee Xanoby, NPUHUMaeT OQHO U3 CreayHoLWMX peLleHNN:

1) yooBneTBopsieT xanoby, B TOM yucne B oopMe OTMEHbl MPUHATOrO peLleHus,
ncnpaeneHna [OOMyLUEHHbIX OpraHoM, MpedoCTaBnsoWMM  MYHUUMNANbHYKO  yCnyry,
onevyaTok 1 oWwnboK B BblAaHHbIX B pe3ynbTate NnpeocTaBfieHns MyHUUUNAnsHOW YCnyru
AOKYMeHTax, BO3BpaTa 3asABUTESI0 [OEHEeXHbIX CpeacTB, B3MMaHME KOTOpbIX He
npegycMOTPEeHO  HOPMAaTMBHbIMKW  MpaBoBbiMM  akTamu  Poccunckon  depepaunn,
HOpPMaTUBHbLIMU npaBoBbIMU aktamu CyOBLEKTOB Poccuinckon denepauuu;
MYHUUMNANbHLIMU NMPaBOBbLIMWU akTamu,;

2) oTKa3blBaeT B yOOBETBOPEHUN Xanobbl B CreayoLwmx crydasax:

- Hanuuve BCTYNMBLUETO B 3aKOHHYK CUNY peLleHus cyda no xanobe o ToM xe
npegMeTe U No TeM e OCHOBaHUAM;

- nogava xanobbl NMLOM, NOSIHOMOYUA KOTOPOro He MOATBEPXAEHbl B NOpsaaKe,
yCTaHOBIIEHHOM 3aKoHodaTenbcTBoM Poccuickon denepaumm;

- Hanuuve peweHna no xanobe, MNPUHATOrO paHee B COOTBETCTBUMM C
TpeboBaHUAMM HACTOSALLErO perfnaMeHTa B OTHOLLEHMM TOrO Xe 3adBUTENS N MO TOMY Xe
npegMmeTy xanoobbl.

112. OMCY BnpaBe ocTaBuTb xanoby 6e3 oTeBeTa crniyyae, ecnm B NMUCbMEHHOM
obpaweHun He ykasaHbl bamMunusa rpaxgaHuHa, HanpasuBliero obpalieHue, unu
NMOYTOBLIN aapec, MO KOTOPOMY AOSMKEH ObITb HanpaBfeH OTBET.

113. Ecnu B ykazaHHOM o0palleHun cogepxaTcs CBe4eHUs O NoAroTaBIMBaeMomM,
COBEpPLUAEMOM UMW COBEPLLUEHHOM MPOTUBOMPABHOM [esHUM, a Takke O nuue, ero
noaroTaBnvBaloLLEM, COBEpLUAOWEM UMM  coBepluMBlleM, oObpalleHne noanexuT
HanpaBfieHMIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUMN C €r0 KOMNETEHLMEN.

Ecnn TekcT nucbmeHHoro obpalieHus He noggaeTcs NPOYTEHWU0, TO B TeYeHue
ceMu [OHenW CcO [fHs peructpauum obpauweHuss o6 9ToM coobwaeTcs rpaxgaHuiHy,
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HanpasuBlleMy oOpalleHne (ecnu ero ddamunuMs M NOYTOBbLIM agpec noagakTcs
NMPOYTEHUNIO).

114. B cnyyae ecnv B NUCbMEHHOM OBpalleHnn rpaxgaHuHa CoaepXnTcst BONpoc,
Ha KOTOpbIA €My HEOAHOKPaTHO AaBanvcCb MMCbMEHHbIE OTBETbI MO CYLLIECTBY B CBSA3N C
paHee HanpasnseMbiMn obpalleHnamMu, 1 Npu 3ToM B obpaLleHnn He NPUBOLATCS HOBbIE
AoBOAbl MM 06CTOATENBCTBA, PYKOBOAMTENb TOCYAAPCTBEHHOIO OpraHa Wnu opraHa
MECTHOro caMoOynpaBrieHus, OOSDKHOCTHOE IMLO MO0 YNOSTHOMOYEHHOE Ha TO NUuo
BNpaBe nMpuHATbL peweHne o ©Oe30CHOBaTENbHOCTU o4yepenHoro obpalleHns wu
NpekpaweHnn nepennuckn C rpaxgaHMHOM Mo [AaHHOMY BOMPOCY MpWU YCIIOBUKU, YTO
yKkasaHHoe obpalleHune n paHee HanpasnsieMble obpalleHnsi HanpaBnAIUCbL B OANH U TOT
Xe rocyapCTBEHHbIM OpraH, opraH MeCTHOro camoynpasfieHUs UM OOHOMY M TOMY Xe
AOMKHOCTHOMY nuuy. O gaHHOM pelleHuMM YBeOOMNSAETCHA rpaxaaHuH, HanpasBuBLUWA
obpalueHue.

115. OpraH MeCTHOro camoyrnpaBfieHUs UM OOIMKHOCTHOE NULO MpU MOMyvYeHUK
NMMCbMEHHOro obpalleHnsi, B KOTOPOM CoAepaTcsl HeueH3ypHble NMbo ockopbutenbHble
BblPaXXEHMS, Yrpo3bl >KWU3HW, 300POBbID M MMYLIECTBY AOSMKHOCTHOIO Nuvua, a Takke
YIeHOB ero cemMbW, BripaBe oCTaBuUTb obpalleHne 6e3 oTBeTa No CyLecTBY NOCTaBMEHHbIX
B HEM BOMPOCOB W COOOWNTb rpapgaHuHy, HanpasumBwemy obpalieHue, o
HeJoMnyCTMMOCTM 3noynoTpebrneHms npaBoMm.

Mopsapok nHopMUpPOBaHMA 3aABUTENSA O pe3yfbTaTax paCCMOTPeHUsA
Xanoobl

116. He nosgHee OHs, criegylowlero 3a AHEM MPUHATUS peLUeHns, 3adBUTENIO B
NMUCbMEHHON (hOopMe N MO XenaHuK 3asaBUTENS B JNIEKTPOHHOW (hopme HanpasnseTca
MOTMBUPOBAaHHbINA OTBET O pe3yribTaTax pacCMOTPEHUS Xanoobl.

117. B cnyyae ycTaHOBMNEHUS B XOA4€e UKW NO pe3ynbTaTaM pacCMOTPEHUS XKanoobl
NPU3HaKoB coCTaBa aAMWHUCTPATUBHOIO MNpaBOHapyLUEHUs WM NpecTynneHus
OO/MKHOCTHOE  NMUO, HadeneHHoe MOMHOMOYMAMM MO PacCMOTPEHUIo  xanob,
He3amMea IMTenbHO HanpaBngeT UMeKoLLMecs MaTepuarbl B OpraHbl NPoKypaTypsbl.

Mopspok o6xxanoBaHUs peLleHUA no xanobe

118. B cnyyae Hecornacus ¢ pesynbtaTamm obxanoBaHusa B gocyaebHOM nopsiake,
a Takke Ha nbon cTagumM pacCMOTPEHUS CMOPHLIX BOMPOCOB B xode gocyaebHoro
obXxanoBaHMsa 3aMHTEpPECOBaHHbIE N1Ua UMELOT NpaBo 06paTUTbCs B Cy B COOTBETCTBUM
C 3akoHogaTenbcTBOoM Poccuinckon degepauuu.

Cnoco6bl MH(hopMUpoBaHUA 3asiBUTENIeN O NopsigKke Nogavyn U paccMoTpeHus
)anoobl

119. NHdopMmnpoBaHne 0 nopsigke nogadnm u pacCcMOTPEHUs anobbl No Nopsaaky
npegocTaBneHns MyHuumMnanbHon ycnyru ocywectensetca 8 OMCY wn MoU c
1CNonb30BaHNEM cpencTs MOYTOBOW, TenegoHHon CBA3MN, ANEKTPOHHOro
MHOPMUMPOBaAHNA, NybnMkaumin B CpeacTBax MacCoBOWM WHGOpMauuuM, a Takke C
ncnonb3oBaHmem ENMCY/PITY.
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MpunoxeHne Ne1

K agMUHUCTPaTUBHOMY perfnamMeHTy
npegocTaBneHns MyHULMNANbHOM yCnyrm
«lNpepocTaBneHne Xnnoro NoOMeLLLEHUs Nno
[0roBopy coumaribHOro Hamma»

B agMuHUCTpauuio MyHuUmMnansHOro
obpasoBaHus

(®.1.0. 3assutensa/npencrasutens)

( appec mecTa xuTenbcTea)

(KOHTaKTHbIE JaHHbIe)

3AMNPOC

Mpowy npenoctaBuUTb XWUSoe MNOMeLLeHWe Mo [OroBopy coumaribHOro Hamma B
COOTBETCTBUM cO cTaTtben 57 XKunuwHoro kogekca Pd/ctatben 59 XKunuwHoro kogekca
P® (HyxHoe NOAYEPKHYTb), pacrnonoxeHHoe no
agpecy:

[ns nonyyYeHus ycnyru npunaratTcs cnepytowme JOKYMEHTbI:

arwnE

* KOHeYHbI pe3ynbTaTt NpeaocTaBneHus ycryru npoLy:

BPYYMTb JIMYHO; HanpaBuUTb MO MeCTy (aKTUYEeCKOro npoxueaHus (MecTy
HaxoXxaeHus) B hopMe AOKYMeHTa Ha GYMaXkHOM HOCUTENE; HanpaBWUTb MO 3MEKTPOHHOWN
noyTe, NpeacTaBUTb C UCMOMb30OBAHMEM MOpTana rocyaapCTBEHHbIX M MyHULMMNANbHbIX
ycnyr (byHKUun) B hopmMe 3NEKTPOHHOIO AOKYMEHTA (HY>KHOE NOAYEPKHYTD).

- /
(naTa) (mnoanuck 3assuTens/npeacraBuTens)

COINMACHUE
Ha 06paboTKy NepcoHanbHbIX AaHHbIX FPaXXAaHWHa,
obpaTuBLLerocs 3a npegocTaBrieHNEM MyHUMLUNANBLHOW YCIyru
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B cootBeTcTBUM C TpeboBaHuAMU ctaTbn 9 deaepanbHoro 3akoHa ot 27.07.2006 N
152-03 «O nepcoHarnbHbIX AaHHbIX» MOATBEPXKAAK CBOE corfiacne Ha obpaboTky Moux
nepcoHanbHbIX AaHHbIX, HEOOXOAMMbIX ANst NPeAoCTaBNEHNA MYHULUMMNANBbHOW YCNyru, nNpu
ycrnosmu, 4To 06paboTka nepcoHarnbHbIX [OaHHbIX OCYLLECTBISIETCA CTPOro JnuoMm,
YNONMHOMOYEHHbIM Ha OcCyLlecTBneHne paboTbl C NepcoHanbHbIMU AAaHHBbIMWU, 0BSI3aHHBIM
COXPaHATb CNyXebHy MHGOopMaLMIo, CTaBLUYD eMY U3BECTHOM B CBS3M C UCMOSHEHNEM
AOIMKHOCTHbIX 00513aHHOCTEN.

Cneuunanuct, nonydawowmn gns paboTbl KOHMMAEHUManbHbIA OOKYMEHT, HeceT
OTBETCTBEHHOCTb 3a COXPAHHOCTb HOCUTENS U KOHPUAEHUMNANBHOCTb MHOpMaLMN.

MoaTtBepxagato, 4YTO O3HaAKomIieH(a) ¢ nonoxeHusamn PepnepanbHOro 3akoHa OT
27.07.2006 N 152-®3 «O nepcoHanbHbIX AaHHbIX», NpaBa M 06A3aHHOCTM B obGnactu
3aLMTbl NEPCOHarbHbIX AaHHbIX MHE Pa3bACHEHbI.

/
(mnognuck 3aaBuTens/npeacraBuTens)
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MpunoxeHne Ne2

K aAMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMNansHOM ycnyru
«lMpepocTaBneHme Xnnoro NOMeLLeH1s no
AO0roBOpY couunaribHOro Hamma»

CDopma peweHunsa o npeanocTaBlieHUN XUNoro nomMeleHus

HavMeHOoBaHMe YNOoNHOMOYEHHOro opraHa, NpeaoCTaBnsALLEro yCryry

3asaBuTtens:
Mpencrasurtenob: KoOHTaKTHble AaHHbIE:
PELWEHWNE
O NpeaoCcTaBfeHnmM XUNoro NoMeLLeHns
T I
Ha ocHoBaHun 3aaBneHust oT Ne "

npeacTaBfeHHbIX LOKYMEHTOB, B COOTBETCTBUM CO cTaTben 57 XKunumwHoro kogekca
Poccuinckon ®epepaumn/ ctatben 59 XunuwHoro kogekca Poccuickon depepaummn
NpenoCcTaBUTb XNIOE NOMELLEHNE NO LOroBOPY COUManbHOrO Hamma.

*Knunoe nomelleHue:

BUA XXNIOro NOMeLLEHUS: :

agpec: X

KONMMYecTBO KOMHaT: X

obwas nnowagb: X

3asaBuTtens.:
UneHbl ceMbu:
1.

2.

3.

JOIMKHOCTb d.1.0.
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MpunoxeHne Ne3

K agMUHUCTPaTUBHOMY perfnamMeHTy
npegocTaBneHns MyHULMNANbHOM yCnyrm
«lNpepocTaBneHne Xnnoro NoOMeLLLEHUs Nno
[0roBopy coumaribHOro Hamma»

dopma pelueHUs 06 oTKase B NpMemMe AOKYMEHTOB, HeO6XoAUMbIX Ans
npepocTaBneHus ycnyrun/o6 oTkase B npegocTaBrieHUn ycnyru

HaMMeHoBaHWe YNONTHOMOYEHHOIO OpraHa, NPeAoCTaBNSIIOLWErO YCnyry

3aaBuTens:

MpeacraButenob:

KoHTaKTHble AaHHbIE:

PELUEHUE
06 oTKkase B npuemMe [OKYMEHTOB, HE0O6X0AMMbIX AN NpefocTaBneHus
ycnyru/ o6 oTkase B npeaocTaBreHUu ycryru

T I

Mo pesynbTaTam pacCMOTPEHHOIO 3asiBNIEHUS OT Ne
NPUHATO pelleHne ob oTkase B NpuemMe AOKYyMEHTOB,

HeobXoaMMbIX ANs NpeaocTaBneHms ycnyrn/ob oTkase B NpedoCTaBreHnn ycnyrm no
crieaytoLLMM OCHOBaHUSM:

PasbsicHeHVe NpuYMH oTKasa:
[lononHuTenbHO MHpOPMUPYEM:
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