1

Tynbckasa obnactb
MyHuumnanbHoe o6pa3zoBaHue KnuMoBCKu pamoH
AaMuHUcTpaumna

MocTaHoBNeHue

ot 6 dbeBpana 2015r. Ne 134

O BHeCeHUn N3MeHeHUA B NOCTaHOBIIEHUE
aAMUHUCTpPaLMM MyHULUMNanbHoro obpasoBaHusa Kumosckum
painoH ot 16.05.2013 N2 948 «O6 yTBepxAeHUM
aAMWHUCTPATUBHOrIO pernamMeHTa npeaocTaBlieHUs
MyHUUuunanbHon ycnyru «fpusHaHue mMonoabix ceMeu
y4yacTHMKaMum nporpamMmmbl No obecnevyeHUo Xunbem
MoJioAbIX ceMen B MyHULMNanbHOM ob6pa3oBaHumn
KnumoBckum pamoH»

B cootBetctBUM C DepepanbHbiM 3akoHOM oOT 27.07.2010 Ne 210-d3 «O6
opraHusauun npefoCcTaBfieHnst roCygapCTBEHHbIX M MYHMLUMNAMbHbBIX YCIyr», YyCTaBoOM
MyHMUMNanbHoro obpasoBaHnss KMMOBCKUA parioH, agMUHUCTPaLMS MYHUUMNANbHOro
obpasoBaHna Kumosckuin panoH NOCTAHOBIAET:

1. BHecTM wu3mMeHeHue B MNOCTAHOBMEHWE aAMWHUCTpPaLMM MYHULMNANbHOro
obpasoBaHna Kumosckui panoH oT 16.05.2013 Ne 948 «[lpnsHaHMe monoabix ceMen
yyacTHMKaMM  NporpaMmbl MO ODOECNeYEeHU0  XUMbeM  MOMOAbIX CEMEN B
MyHMUMNanbHOM obpa3oBaHMM KMMOBCKMI panoH» - MPUIOXEHWE K MOCTaHOBMEHMUIO
N3NOXNTb B HOBOW peaakunn (MpunoxeHue).

2. CekTopy uvHGoOpmMaumMoHHbIX TexHonormn (T.P. MNapyankuHa) obHapogoBaTtb
NOCTaHOBEHME NOCPEACTBOM pa3MeLLeHns Ha ouumanbHOM canTe MyHUUUNAansHOro
obpasoBaHna Kumosckuin panoH B cetn IHTepHeT.

3. OTtpeny no opraHusauuoHHOW paboTe M B3aMMOAEWCTBUIO C OpraHamu
mMecTHoro camoynpasneHus (FO.KO. Mopo3) obHapopgoBaTb  MNOCTaHOBMEHWE
NnocpenCTBOM pasMELLEHUS ero B LEHTpe npaBOBOM M [enoBov uHdopMauuu npu
MYHMLUMMNANbHOM Ka3eHHOM yudpexaeHun KynbTypbl «KMMOBCKasi MexnoceneHyeckas
LeHTparnbHasi pavoHHas bubnuotekay.

4. KoHTponb 3a BbINOSIHEHMEM MNOCTAHOBMEHUS BO3MOXWUTb Ha 3aMecTUTens
rnasbl agMuHuctpauumn O.M. MuxannmHa.

5. NocTaHoBneHne BCTynaeT B CUIYy CO AHS 0OHapoaoBaHUS.

[MepBbI 3amecTUTENDb rMaBbl 3.J1.®pornos
aAMWHUCTPaLUN MYHULMNANbHOMO
obpasoBaHna KnumoBcKkuin panoH

MpunoxeHwne
K NOCTaHOBIEHUIO agMUHUCTpaLInK
MyHMUMNanbHOro obpasoBaHus



KnmoBckuin panoH
o1 06 02 2015 r. Ne 134

MpunoxeHwne

K MOCTaHOBIIEHUIO afMUHUCTPaLnn
MyHMUMNanbHOro obpasoBaHus
KumoBckuin panoH

oT 16.05.2013 Ne 948

AOMUHUCTPATUBHbLIA PETMAMEHT
npepocTaBfieHNA MyHuuunanbHou ycnyrm «lMpusHaHue monoabix
ceMen y4aCTHMKaMu1 NnporpamMmbl NOo 06ecneyYyeHno XXunbLem Monoabix
ceMen B MyHMUunanbHoM obpaszoBaHuun KUMOBCKUM panoH»

. O6wme nonoxeHus

MpenmeT perynupoBaHUA agMUHUCTPATUBHOIO perfiaMmeHTa

1. MpeameTom perynmpoBaHns aAMWHNCTPATUBHOIO pernameHTa
npegocTaBneHns MyHuuunanbHon ycnyrm «llpusHaHMe Monogbix cemen ydacTHUKamm
nporpamMmmbl N0 OBecneyvyeHnto XWUNbeM MOSoAbIX CeMen B MyHMUMMANbHOM
obpasoBaHun KumoBCKMW panoH» (ganee — AOMWUHUCTPATUBHLIM pernameHT u
MyHMUMNanbHas  ycnyra  COOTBETCTBEHHO)  ABNSeTcsa  nopsgoK,  CPOKM U
nocrnefoBaTenibHOCTb ENCTBUN (aAMUHUCTPATUBHbLIX Npoueayp) Npy npeaoctaBieHnm
MYHULMNANbHON YCNyru.

Kpyr 3aaButenen

2. 3asBuTendaMuM Ha nNpegocTaBfneHne MyHuuunanbHoW Yycnyrm (ganee —
3asBUTENN) MOrYyT BbICTyNaTb uanyeckne nvua, MNOCTOSTHHO MpOXUBaKWLWME Ha
TeppUTOpUN MyHULMnNansHoro obpasosaHns KUMOBCKUI panioH, B TOM 4ucrie Mosiogas
cembs, uMmewwas ogHoro u 6Gonee peten, roe OAMH M3 CyYMNpyroB He sIBNsiETCA
rpaxgaHmHoMm Poccuinickon ®egepaunmn, a TaKkKe HenosHash Moriogasi Cembs,
COCTOSALLIAaA U3 O4HOro MOSIOAOr0 POAMTENS, ABNAKOLLErocs rpaxaaHnHoMm Poccuickon
depepaumm, n ogHoro 1 bonee geten, COOTBETCTBYOLWASA cneayowmnM YyCroBUAM:

1) BO3pacT Kaxgoro M3 cynpyros nmbo ogHOro poauTensi B HENOSTHOM CEMbE Ha
AEHb NPUHATUS OpraHoM MCMNONHUTENBHOM BnacTn cybbekta Poccunckon denepaumm
peleHna O BKMHOYEHMN MOSIOAON CEeMbW — Y4yacCTHMUbI NporpamMmbl B CMMCOK
NpeTeHOEHTOB Ha MofydYeHue coumanbHOW BbiNfaTbl B MNSI@HMPYEMOM rogdy He
npesblwaeT 35 ner;

2) Monogas cemMbs NpU3HaHa HYXOaoLWENCs B XKUMIOM MOMELLEHNN;

3) Monogas cemMbsi MUMEEeT 40X0A4bl MO3BONAIOLWME NOMYYUTb KpeauT, NMMbo nHble
AEHeXHble CcpeAcTBa AOCTATOMHbIX AN onnaTbl pacyeTHoW (CpeaHen) CTOMMOCTU
XuUnbsl B YacTu, NPeBbILLAOLWEN pa3Mep NpeaocTaBisieMon counanbHON BbINaThl.

3. OT nuua 3aaBuTenen ¢ 3anpocom O NpeaocTaBfieHMM MyHULMNANBHOW YCyrn
MOFyT BbICTYNaTb WX 3aKOHHble npeacTaBUTeENN, a Takke WX npeactaBuTenn mno
AOBEPEHHOCTU (Oanee TaKkke — 3agBUTENN).
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Tpe6oBaHuA K nopAAKY UH(pOPMMUPOBaAHUA O NopsAAKe NpeaoCcTaBreHUs
MYHULMNANbLHOMW YCIyru

4. WNHpopmupoBaHMe O nopsake npeaocTtaBfieHNa MYHUUMMNANbHOW  YCIyru
OCyLLleCTBNSAETCA creuvanictaMmm KOMUTETa KUITULHO-KOMMYHAaITbHOIO XO3SIMCTBa
agMUHUCTPaLMM MyHUumMnanbHoro obpasoBaHus KnmoBckui panoH (ganee — Komutet
n AODMVHUCTPaAUNS COOTBETCTBEHHO).

5. WHopmauma o nopagke npefnoctaBneHUss  MyHUMUMnanbHOW  yCnyru
npegocTaBnAeTcs:

- Npy NNYHOM ObpaLLeHUn 3aaBUTENs NOCPEACTBOM JIMYHOIO NPUEMa;

- C uUCcnomb3oBaHMEM  CpeactB  TenegoHHOM  CBA3W,  SNEKTPOHHOrO
NHGOPMUPOBAHUS;

- OCpedCTBOM  pasMelleHus UHgopmMaumm Ha oduvumanbHOM — canTe
MyHUUMNanbHoro  obpasoBaHus KumoBsckui panoH B ceTu WHTepHeT
http://www.admkimovsk.ru/, EanHom nopTtane rocyaapCTBEHHbIX W MyHULMMNANbHbIX
yenyr (dyHkumnn) Tynbckon obnactu http://www.gosuslugi.ru/ (ganee — EMNMY) u Ha
PernoHansHoM nopTane rocygapCTBEHHbIX W MyHUUMNAnNbHbIX yCcnyr (OyHKUWiA)
http://gosuslugi71.ru/ (nanee — PIIY).

6. Agpec AgmmnnHuctpaumn: 301720, Tynbckasa obn., r. KumoBsck, yn. JleHunHa, 4.

44 a.

TenedoH/pakc AamuHuctpauum: (8-48735) 5-29-92.

TenedoH «goBepus» rnasbl AamuHucTpaumm: (8 48735) 5-29-98.

Pexunm paboTtbl «TenedoHa gosepusay rnasbl AQMUHUCTPaLMN: BTOPHUK, Kpome
BbIXOAHbIX N Npa3gHnYHbIX agHen, ¢ 14.00 go 17.00.

ALpec aneKkTpoHHOM NoYTbl AgMUHUCTpaumn: adm_area@admkimovsk.ru.

Appec Komuteta: 301720, Tynbckass obn., r. Kumosck, yn. JleHuHa, . 44a.
kabuHeT Ne 12, 18.

TenedoH Komuteta: (8-48735) 5-30-03, 5-29-87.

Mpaduk (pexnm) paboTbl ¢ 3aA9BUTENAMMU:

yetBepr: ¢ 9.00 4. go 13.00 u.

¢ 14.00 4. go 16.00 u.

BbIXo4Hble AHW: cyb6b0oTa, BOCKpeCeHbE.

ALpec anekTpoHHOM noyTbl KomuteTa: home.gkh@admkimovsk.ru

7. Mpwn nHpopmmpoBaHmm 06 ycnyre no TenedoHy U nNpu nIM4yHOM obpalieHum
3asBuTens cneumanuctel Komuteta nogpobHO M B BEXNUBON (KOPPEKTHOW) chopme
A0BOOAT A0 obpaTtmBLlerocs 3adaButens nHopmaumio no Bonpocam npeaoctaBneHns
ycnyrn. OTBeT Ha TenedoOHHbIM 3BOHOK [OOMKEH HayuMHaTbCss C WMHgopmMaumm o
HaUMEHOBaHUN CTPYKTYPHOro nogpasgeneHns AAMUHUCTpaUUK, B KOTOPbIA MO3BOHWUI
rpaxgaHuH, damunun, MMeHW, OT4YeCcTBE W AOSMKHOCTM cneuunanucta KomuteTta,
NPUHSABLLErO TerlePOHHbLIN 3BOHOK.

8. Ha wnHdopMauMOHHbLIX cTeHOax, pacnofioKeHHbIX B ALMUHUACTpauuM npu
BXo[e B nomMmelleHne KomuteTa pasmeLlleHa crnegyrowasa nHpopmMmaums:

- nepevyeHb JOKYMEHTOB, HEOOXOOUMbIX NS NPefoCTaBfeHns MyHULMNAIbHON
ycnyru;

- obpasubl 4OKYMEHTOB, HEO6XOOMMbIX ANs NPeaoCTaBNeHNa MyHULMNANbHON
ycnyru;

- pexum paboTbl KomuteTa;

- KOHTaKTHbIN HOMep TenedoHa KomuteTa;

- agpec ohmumaneHOro canta MyHuumnanbHoro obpasosaHns KUMOBCKMin panoH
B ceTu NHTepHeT;

- agpec anekTpoHHOM NoyTbl KomuteTta u AQMUHUCTpauuu;



http://www.admkimovsk.ru/
http://www.gosuslugi.ru/
http://gosuslugi71.ru/
mailto:adm_area@admkimovsk.ru
http://home.gkh@admkimovsk.ru/
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- Bnok-cxema nocnegoBaTenbHOCTM  OEWCTBMA  NO  NPeaoCTaBEHUIO
MyHUUMNanbHon ycnyru (npunoxeHune Ne 1).

9. B cetn VHTepHeT Ha odwmumnanbHOM cante MyHUUmMnanbHoro obpasoBaHus
KumoBcknin  paniOH, Ha degepanbHOM W perMoHanbHOM  noprtanax  gOJSMKHbI
pasmMeLLaTbca criegyrowme NHPoOpMaLNoHHbIE MaTepuarnsi:

- crnpaBoYHble TenedoHbl U agpeca (agpeca 9MNeKTPOHHOW MOoYThbl) OpraHoB, No
KOTOPbIM  MOXHO  MOMYYMTb  KOHCyNbTauul O  NOpsigke  NpeaoCcTaBreHus
MyHMLMNANbHOWN yCnyru;

- AODMVHUCTPATMBHbIN pernameHT NnpeaocTaBneHnss MyHUUUNanbHOM yCryru.

10. KoHcynbTaumm o nopsake npefocTaBneHns MyHUUMNanbHOW  ycryru
npegocTaBnNATCS MO BONpOCcaMm:

- nepeyvHss OOKYMEHTOB, HeobxoOuMbIX AN NpefoCTaBreHus MyHMUMNnanbHOW
YyCnyru;

- BpEMeHW NprMémMa 1 Bbigaun JOKYMEHTOB;

- CPOKOB NpefocTaBneHms MyHULMNanbHON YCryru.

11. Cpoku unHGPOPMUPOBaHUA 3asBUTENS O MNopsake npeaocTaBneHns
MYHUUMNANbHOW yCNyru onpegensTcs B 3aBMCUMMOCTM OT UCMOSIb3yeMoro Buaa
NHGOPMUPOBAHUSI.

1) lNpu wnHpopmupoBaHun 3asBuTens B ¢Gopme OTBETOB Ha obpalieHus,
Nofny4YeHHble MO 3NEeKTPOHHOMW MoyTe, OTBET Ha obpalleHne HanpasnseTcs no
9NEKTPOHHOM NOYTE Ha SNEKTPOHHbIN agpec 3asaBuTens B TedeHne TPEX paboymx aHewn
CO [HS NOCTynneHust obpaleHus;

2) KoHcynbTupoBaHue 3asiBUTENnss No WHTepecyrl MM BOMpocaMm BO BpeMs
NIMYHOrO Npuema He MOXeT npeBbiwaTtb 15 MUHYT;

3) MNpu nHpopMMpoBaHMK 3aABUTESNS B BUOE OTCbINIKU TEKCTOBOW MHGOpMaLum
Ha OymMaxXHOM HocuTene (MHOPMAaLUMOHHOIO NMCbMa) MO No4YTe OTBET Ha obpalleHne
HanpaBnsieTcs Ha NOYTOBbIM agpec 3aaButens B TedeHne 30 gHen Co OHS perncTpaumm
obpalueHus.

4) MNpn ncnonb3oBaHUM CPeACTB TenegOHHON CBA3M WMHGOpMauus O nopsagke
npeaocTaBnNeHNa MyHUMUMMANbHOW YCNyrn npefocTaBnseTcs 3asBUTENt0 B MOMEHT
obpalueHuns. Bpema pasroBopa He JOMKHO npesbiwaTtb 10 MUHYT.

5) B cnyyae ecnu cneumanuct KomuteTa, MPUHSBLUMIA 3BOHOK, HE MOXET
CaMOCTOATENbHO OTBETUTb Ha MOCTaBfIEHHbIE BOMPOCHI, TeNeMOHHbIN 3BOHOK AOSHKEH
ObITb NepeagpecoBaH (MepeBedeH) Ha OpYyroe AOIMKHOCTHOE NULO, KOTOpoe MOXeT
OTBETUTb Ha BOMPOC 3asBUTENs, WU Xe 3asBuTento [OrmkeH OblTb coobueH
TenedOoHHbIN HOMEpP, MO KOTOPOMY MOXHO MONy4nMTb Heobxogmmyro nHgpopmaumo. B
cnyyae ecnu cneumanuctel Komuteta He MOryT OTBETUTb Ha BOMPOC 3asiBUTENS
HemeLneHHO, pe3ynbTaT PacCMOTPEHUS BOMpoca COOOLW AT 3asdABUTENO B TevyeHue
ABYX 4YacoB.

12. MNpu obpawerHnn Ha EMNTMY/PIITY 3asBuTenb aBTOpM3yeTCA B CUCTEME U C
NMOMOLLbIO MEHIO BbIOMpPaAeT MyHMUMNANbHYIO YCYry, peanvM3oBaHHYy0 B 3NEKTPOHHOM
Buae. 3anonHuB HeobxoauMmble NOMSA, COOTBETCTBYKOLLME BXOAHBbIM [AHHbIM U3
nepeyHs npenocTaBrnsieMblX [OOKYMEHTOB, W MPUKPENWB  SNEKTPOHHbIE  KOMWK
AOKYMEHTOB, MoJsib3oBaTeslb noprtana ocTaBnAeT 3asiBKy Ha oKasaHue YCnyru.
M3meHeHus cTaTyca 3asiBKM MYyHUUMNANbHOW YCRyrn 3asiBUTENb MOXET B pexume
peanbHOro BPEMEHM OTCreXuBaTb B NMMYHOM KabuHeTe Ha ETMTY/PIITY.

BoaMoOXHOCTE nonyyeHuss obuwen uHdopmaumm Mo agMUHUCTPATUBHOMY
pernameHTy  MyHUUMNAnbHOW  YCNYrK,  KOHTAKTHbIX  AaHHbIX  CNeuuanucTos,
peanusoBaHa Ha ElNMINY/PTIIY 6e3 HeobxoanmocTn obsizaTenbHON aBTopu3aumni.

Il. CtaHAapT NnpeAocTaBNeHUA MyHULMNaNbHOW ycnyru
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HavmeHoBaHue MyHULMNANbLHOMU YCNYrU

13. HaumeHoBaHWe MyHUUMnNansHou ycnyru - «[lpu3HaHue monogbix cemen
yyacTHUKaMu  nporpaMmmbl  nNo  obecneyeHuo  Xurnbem  MOmoAblX CeMen B
MyHMUMNanbHOM o6pa3oBaHnn KUMOBCKUI panoH».

HanmeHoBaHue opraHa, npegocTaBnAoLWEro MyHMUMnanbHyro
ycnyry

14. MyHuuMnanbHylo ycrnyry npeacraBnseT KOMUTET XUIMULLHO-KOMMYHanbHOro
X038NCTBaA agMUHUCTPaLMM MyHMLMnansHoro obpasoBaHns KUMOBCKUIA panoH.

15. B npegocTtaBneHUn MyHUMUMNANbHOW YCryrM yvacTByeT KOMUTET Mo
Aenonpon3BOACTBY, KagpaMm M gernam apxvsa AgMuHuctpaumn (ganee — KomuteT no
AenonpousBoACTBY).

16. B cootBeTctBMM c n. 3 cT.7 PeaepanbHoro 3akoHa ot 27 niona 2010 roga Ne
210-d3 «O6 opraHuM3aumm npenocTaBneHns rocyAapCTBEHHbIX UM MyHUUMNASbHbIX
ycnyr» 3anpelaetcsa TpeboBaTth OT 3as9BUTENS OCYLLLECTBNEHUS AEACTBUIA, B TOM Yucne
cornacoBaHum, HeobxoauMbIX ONA NOSyYeHUs MyHUUUNANbHOW YCIyrn U CBA3aHHbIX C
obpalweHnemM B MWHble TOCYLapCTBEHHblE OpraHbl, OpraHu3auuun, 3a MUCKIYeHneM
NOSTy4EHUs YCIYr, BKITOYEHHbIX B MepeYveHb YCnyr, KoTopble SBASTCS He0bXoanMbIMN
n obasaTensHbIMK AN NpeaoCcTaBneHnss MyHUUUNAanNbHOW yCryri.

Pe3ynbTat npegocTaBneHnss MyHULUNanNbLHOW yCIyru

17. PesynbtatoMm npegocTaBfeHnd  MyHUUMNANbHOW  yCriyrn — siBnsieTcs
Npu3HaHMe MOSIOAOM CeMbM y4acTHUKOM [lporpaMmmbl MO 0OBECneYeHuo XUrbem
MOnogblX cemMen B MyHuuunanbHOM obpasoBaHuM KumoBCKMM panioH (ganee —
Mporpamma) nnn o60CHOBaHHLIN OTKa3 B NPeOCTaBNEHUN MYHULIMNANbHON YCNyru.

18. [lpepoctaBneHne MyHUUMMANbHOW  yCNyru  3aBepluiaeTcd  Bblgadven
(HanpaBneHneMm) 3asaBUTENIO:

1) konuuM nocCTaHOBMNEHUS AAMUHUCTPAUUM O MNPU3HAHMKM MOSIOAON CeMbM
y4yacTHuUKom [porpammel;

2) nucbMa o6 oTkase B nNpefocTaBfieHUM MyHUUMNANbHOW YyCyrM Npyu Hann4mm
OCHOBaHUM AN OTKa3a.

Cpoku npeaocTaBrieHMA MyHULUNANbHOW yCnyru

19. Cpok npepgocTaBneHus MyHUUMNanbHOM ycrnyrin coctaBnseT He 6onee 10
paboynx gHeW CO OHA perncrpaumm 3asiBfieHUss O NpeaocTaBfeHnn MyHUUMnanbHOM
ycryru.

B cnyyae npeacraBneHus rpaxgaHMHOM 3a8BNEHUA O NPUHATUN Ha y4eT yepes
MO®LL cpok NpUHATUA peLLeHns O NPUHATUN Ha yYeT unm 06 oTkase B MPUHATUM Ha yveT
ncuncnsaeTcs co gHa nepegadm MOL Takoro 3asBneHns B AAMUHUCTpaUMIO, C Y4ETOM
CpoKa npegycMoTpeHHOoro n.19 AOQMMHUCTPATUBHOIO pernamMmeHTa.

MNepeyeHb HOPMATUBHbLIX NPABOBLIX aKTOB, HEMOCPEeACTBEHHO
perynupyrowmx npegocraBsreHne MyHULUNansHoOM ycnyru

20. MNMpepocTaBneHne MyHULMNANbHOM YCIyrn OCYLLECTBNSAETCA B COOTBETCTBUM
CO CcreayrLwmMMmmn HopMaTUBHBIMY NPaBOBbIMU aKTaMu:

- KoHctutyumen Poccuiickon ®epepauumn (Poccuinckas raseta, 21.01.2009, Ne
7);
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- KunuwHeim kogekcom Poccunckon depepaumm (CobpaHme 3akoHogaTenbCcTBa
P®, 03.01.2005, Ne 1 (4yactb 1), cT. 14);

- ®epepanbHbiM 3akoHoM Poccuinckon ®epepaunmn ot 29.12.2004 r. Ne 189-d3
«O BBegeHun B gencreume KunuwHoro Kogekca Poccuinckon depepaumm» (CobpaHne
3akoHogartensctBa PO, 03.01.2005, Ne1 (vyactb 1), c1.15);

- Kogekcom Poccuiickon degepaumm 06 agMUMHUCTPATMBHBLIX NMpaBoOHapYLUEHNAX
(Poccuinckas raseta, 31.12.2001, Ne 256);

- ®epepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-®3 «O6 obwux npuHUMnax
opraHusauun MecTHoro camoynpasneHus B P®» (Poccuiickas raseta, 08.10.2003, Ne
202);

- O®epepanbHbiM 3akoHoM oT 02.05. 2006 Ne 59-®3 «O nopsagke
paccMmoTpeHns obpalweHnn rpaxpaH Poccuickon Pepepaumn»  (CobpaHue
3akoHopgaTenbcTBa Poccurckon ®egepaunm ot 08.05.2006 Ne 19 cT1.2060);

- ®epepanbHbiM  3akoHOM oT 27.07.2010 Ne 210-d3 «O6 opraHusauuu
npeaoCcTaBnNeHNsA rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr» (Poccuinckasa raseta ot
30.07.2010 Ne 168);

- ®egeparnbHbiM 3akoHOM OT 27.07.2006 Ne 152-93 «O nepcoHanbHbIX JaHHbIX»
(Poccuinckas raseta, Ne 165, 29.07.2006);

- ®epepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O6 3neKTpoHHOM
nognucn» (Poccuinckas raseta, Ne 75, 08.04.2011);

- NocTtaHoBneHuem lNpaButenscta Poccurckon ®eagepaumm ot 17.12.2010 r. Ne
1050 «O depepanbHOn ueneBon nporpamme «Kumnuwe» Ha 2011-2015 roabi»
(Cobpanwue sakoHogatensctBa PO, 31.01.2011, Ne5, cT1.739);

- MNMocTtaHoBneHnem agmuHucTpaumm Tynbckon obnactyn ot 12.10.2006 Ne 507
«O6 yTtBepxaeHun lMonoxeHnss o Nopsigke U YCNoBUAX MPU3HAHUSA MOJSIO4OM CEMbM
MMerLen aOoCTaTouHble [0XOoAbl NUBO MHble AeHexHble cpeactsa Ans onnarhbl
pacyeTHOM (CcpedHen) CTOMMOCTM XXWUIbS B 4acTu, MpeBbllawwen pasmMmep
npegocraensiemon cybcnanmny» (BectHuk agmuHmcTpaumm Tynbckon obnactu, Ne 4 (36),
2006);

- MocTaHoBNEHNEM agMUMHUCTPaLUMM MyHUUMNAanbHoro obpasoBaHusa KumoBckun
panoH oT 31.01.2014 r. Ne 139 «O6 yTBepXOEHUM MyHUUMNANbHOW MNPOrpaMmbl
MyHuMuMnanbHoro ob6bpasoBaHus KumoBckun panoH «ObGecneyeHne KayeCTBEHHbIM
xunbem n yenyramm XXKKX HaceneHna Kumosckoro panoHa Ha 2014-2020 rogbi»;

- HOpMaTMBHbIMM npaBoBbiMWM akTamu Poccunckon dPepepauumn, TynbCKOW
obnactTm u oOpraHoOB MECTHOrO CaMoynpaBfieHUss MyHMUMNanbHOro obpasoBaHus
KnumoBcKkuin panoH.

UcuepnbiBalowWwmi nepevyeHb JOKYMEHTOB, HEOGX0OAUMbIX ANA
npeAocTaBfieHUs MyHULUNANbLHOW YCIyru

21. [Ons nonyvyeHns MyHuUMNanNbHOW ycnyrM 3asiBuTernb npegcraBndet
(HanpaBngeT) B AgMUHUCTpaumto HenocpencteseHHo nuoo EMMY/PITY nucbmeHHoe
3asBrieHMe O [MpedocTaBfeHUun  MyHuUMnanbHOW  ycriyr, O(OpPMIEHHbIM B
COOTBETCTBUM C npunoxeHmnem Ne 2 Kk ADMUHUCTPATUBHOMY perfiameHTy.

22. [Ana nony4yeHuMs MyHMUMNanNbHOW YCNyrn 3asBuTENb OO0SMKEH obpaTntbCcs B
KomuteT (AOMUHUCTPaUMIO) C 3asiBIEHNEM O NPeaoCTaBEHNUN MyHULMNANBHOW YCYIn,
0pOpMISIEHHBIM B COOTBETCTBUMM C npunoxeHvem Ne 2 kK AOMUHUCTPaTUBHOMY
pernameHTy. K 3asBneHunto npunaratoTcs crneayowme OKYyMEHThI:

1) konuM [OOKYMEHTOB, YOOCTOBEPSIOLWMX JIMYHOCTb KaXOoro ureHa CcemMbu
3asBuTens;

2) konusa cengeTenbcTBa 0 6pake (Ha HEMOMHY CEMbIO HE PacnpPOCTPaHAETCSs);
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3) OOKYMEHT, noATBepXAalLwWwmin Npu3HaHMe MOoOriodon CeMbWU HyXOawouwlencs B
XUMbIX MNOMELLEHNAX — [MOCTaHoBreHe AMUHUCTpaUMM O MPU3HAHUM CeMbU
HY>XOaloLWEeNnca B yyyLlleHUM XUITULLHbIX YCNOBUN;

4) [OKYMEHTbl, NoATBepXAawliMe Mpu3HaHWe MOSIOAOM CeMbW KaK CeMbM,
nmerLen oxoabl, NO3BONAOLWME NOMYYNTb KpeauT, NMbo MHble OeHeXHble cpeacTBa
ANs onnaTbl pacyeTHOW (CpeaHen) CTOMMOCTU XUIbSA B YacTu, NPeBbILLAtoLLEN pa3mep
npegocTaBnNsAeMon coumasnibHOW BbinsiaTbl — CApaBkY, NogTeepXxaarolme oduunanbHo
MCTOYHUKM NOMy4YeHnsa Joxoaa, KoTopble YYUTbIBalOTCA:

- 3apaboTHasa nnata MO OCHOBHOMY MeCTy paboTbl, BKMAYas [Joxon 3a
CBEpPXypOYHYyto paboTy n npemuu;

- goxopf oT paboTbl N0 COBMECTUTENLCTBY;

- joxo B BUAe ANBUAEHOOB;

- AoxoAabl B BUAE MPOLIEHTOB MO BKMagaM M B BUAE MOCTOSIHHbIX, CTAbUIbHbIX
CTpaxoBbIX BbINNaT;

- MEHCUOHHbIE BbINSaTbl U CTUNEHOUM;

- YNCTbIN JOX0A4 B hopMe apeHaHON nnaThl,

- VHble [OOKYMEHTanbHO MOATBepXAeHHble [oxoabl (nocobue no notepe
KOopMunbLa, BbinsiaTbl HA OCHOBaHUM peLleHns cyaa u T1.4.).

23. [lOKyMeHTbl, yKasaHHble B noAanyHkTax 1, 2, 4 nyHKTa 22 HacCTOsLero
nogpasgena AOMMHUCTPaATMBHOIO pernaMeHTa nognexarT npeactaBneHnio 3asaBuTenem
CaMOCTOATENbHO.

24. [1okyMeHTbI, YKa3aHHble B NOoAnyHKTe 4 nyHKTa 22 HacToswero nogpasgena
AOMWHNCTPaATMBHOIO pernamMeHTa 3asaBuTenb NofnyyaeT no pesynbtatam obpalleHus 3a
ycnyramn,  KOTOpble  SBRSKOTCA  HeobxoaumbiMM U obsas3aTtenbHbiIMM  ANd
npegocTaBneHus ycnyru.

25. [loKyMeHTbl, YyKasaHHble B NOAMNyHKTe 3 MyHKTa 22 HaCTOsALero
AOMWHUCTPATMBHOIO pernameHTa, 3asiBUTeSib BrpaBe NpeactaBUTb MO COBCTBEHHOM
NHUUMaTNBE camocTosTeNnbHO. B cnyvae ecnu 3assutens No cCO6CTBEHHOM MHULMATUBE
CaMOCTOATENbHO He NpeAcTaBusl LOKYMEHTbl, yKa3aHHble B MOAMYHKTe 3 nyHKTa 22
HacToswero noapasgena AOMUMHUCTpPATUMBHOIO perrnameHTa, KomuteTr B pamkax
MeXBEeJOMCTBEHHOIO (BHYTPUBELOMCTBEHHOIO) WHGOPMALVOHHOIO B3avMOLENCTBUSA
3anpalumBaeT UX B COOTBETCTBYIOLLMX OpraHax.

26. MNpu nnyHom obpawieHnn B KomuteT 3asButenb npeacraBnseT NoaNMHHUKN
N KONUWN LOKYMEHTOB, AeNCTBUTENbHbIE HAa AaTy obpalleHus. Konuu nocne crnvyeHns c
NoAfMHHUKaMN OOKYMEHTOB 3aBepsitoTcs cneuynannctom Komuteta u npuobuiatoTes K
3asBneHunto. 3aaBneHne noanucbiBaeT 3asBUTENb U BCE COBEPLUEHHONETHWE YSEHbI
CeMbW, YKa3aHHble B 3asiBfieHUU, B NPUCYTCTBUM cneumanucta Komurtera.

27. T[lpn HanpaBneHuuM MOYTOBbIM OTNPaBfieHMEM 3asiBlieHNe U KOMuu
AOKYMEHTOB A0STXHbI 6bITb HOTapManbHO 3aBepPEHbI.

28. K odopmneHuio [OKYMEHTOB, HeobxoaumbiX Ans  npeaocTaBneHus
MYHUUMNANbHOW YCyru NpeabsaBnganTcsa cnegyowme TpedoBaHus:

1) 3asBrneHve O nNpegocTaBreHNNn MyHULMNANbHOW YCNyrn 3anonHAeTCs JIMYHO
3asBuTenemM pasbopumBo Ha pycckoMm A3blke. [lpu  3anonHeHUn 3asiBeHus He
A0MycKaeTcsa NCNoSib30BaHMe COKpaLleHunin crios n abbpesnatyp.

2) 3asBuTenb B 3asiBNeHUn B o00si3aTenbHOM Mopsgke ykasblBaeT CBOWU
amunmio, UMsi, 0TYECTBO (NocrneaHee - NpU Hannymm), NOYTOBLIN aapec, MO KOTOPOMY
AOSMKHbI OblTb HampaBneHbl OTBET, yBeAOMSIEHME O nepeagpecauun obpalleHus,
nanaraet CyTb 3asBIieHUs], CTABUT JIMYHYIO NOANUCH U AaTy;

3) B OOKYMEHTax He [OOonycKaltTCs MNOAYUCTKM NIMOO NPUNUCKK, 3adepKHyTble
CNnoBa W UHbIE UCMpPaBreHns;

4) He gonyckaeTCcsa UCMOMHEHNE JOKYMEHTOB KapaH4alloM;
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5) He pgonyckaetcs [OOKYMEHTbl C Cepbe3HbiIMW MOBPEXOEHUSMU, He
No3BONALWMMM OQHO3HAYHO UCTONKOBATb MX COAEPKaHME.

29. B cooTtBeTcTtBME Cc N.1 1 2 cT. 7 PegepanbHoOro 3akoHa ot 27 utona 2010 roga
Ne 210-®3 3anpelyaetcsa TpeboBaTb OT 3asABUTENS:

- NpegocTaBneHns JOKYMEHTOB U MHGOpMaLuMm Unn ocyLecTBrieHne OenUCTBUN,
npenocTaBneHne WM OCYLLECTBMEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHbLIMMU
NpaBOBbIMW aKTaMu, PerynupylowmMm OTHOLLEHUS, BO3HMKalOWMe B CBA3UM C
npegocTaBneHMeM MyHUUUNANbHOW YCRyru;

- nNpenocTaBrieHUss [OOKYMEHTOB M  WH(OpMauun, KOTOpble HaxoOasaTCA B
pacrnopsikeHUN  OpraHoB, NPeAoCTaBMAWMX  MyHUUMNANbHbIE  YCIYrK,  UHbIX
rocyJapCTBEHHbIX OpraHoB, OpPraHOB MECTHOrO CaMOynpaBfieHUsl, OpraHusauun, B
COOTBETCTBMM C HOpPMaTMBHLIMW MpaBoOBbIMM akTamu Poccuiickon ®depepaunn,
HOpMaTUBHbLIMM NPaBOBbIMW akTammn TynbCKoW 0611acTu, MyHMLMNANbHBIMW NPABOBbLIMM
akTamu.

30. 3asBuTenb WUMeeT BO3MOXHOCTb [OUCTAHUWMOHHOIO nosiydeHus dopm
3asBNEHNA, HeOoBXoaUMbIX Ans MOMyYeHUs AaHHOW MYyHWUMNAanbHOWM YyCryru, Ha
odmumanbHOM canTe MyHuuMnanbHoro obpasoBaHust KMMOBCKMA paMloH B ceTu
NHuTepHeT: www.admkimovsk.ru, a Takke Ha EMNTCY/PITY.

UcuepnbiBarowWwmm nepeyeHb OCHOBaHMM AN OTKasa B npueme
OOKYMEHTOB, He06X0AMMbIX ANA NpeAoCTaBMeHUA MyHULIMNAaNbHOW yCnyru

31. OcHoBaHuMsAMM Ans OTka3a B MNpvemMe [OKYMEHTOB, HeobxoauMMbIX Ans
npenocTaBneHnst MyHULMNAaNbHOW YCIyrn SBRSIOTCS:

1) ecnn B MNWCbMEHHOM 3asiBNIEHUN He YyKasaHbl PamMuivs, UMsi, OTYECTBO
3asBUTENS, €ro HanpaBMBLUErO, WU MNOYTOBbIA agpec, Mo KOTOPOMY AOSMKEH ObiTb
HanpaBneH OTBET;

2) ecnu TeKCT 3asiBreHust (NMBO0 [OOKYMEHTOB, MNPUMOXEHHbIX K HeMy) He
noaaaeTcsi NPOYTEHWIO;

3) ecnM UMelTCs [OOKYMEHTbl C CEpPbe3HbIMM  MOBPEXAEHUSIMU, He
NO3BONAOLLMMN OAHO3HAYHO UCTOMKOBATb UX COAEPXKaHME.

32. Ecnu ykasaHHble NpUYMHBLI Ans oTkasa B NpuYemMe [OOKYMEHTOB npwu
npeaocTaBneHMn MyHULMMNANbHOM ycnyrn B nocrieaywowemM Obinnm  ycTpaHeHbl,
3asBUTENb BNpaBe BHOBb HanpaBuTb 3asiBrieHne B Komuter.

NcyepnbiBalowmi nepeyeHb OCHOBaAHMA ONsl OTKa3a B NpefocTaBlieHun
MYHULMNANbLHOMN YCIyrU

33. OcHoBaHusiMM [Onis1 OTKasa B NPeAoCTaBfieHUN MyHULMNANbHOW YCnyru
ABNAIOTCA:

1. HecooTBeTcTBME MOSIOAOM CeMbU  HUXecnedywwmm  TpeboBaHUAM,
npeabsaBnAseMbIM K yYaCTHUKaM nognporpamMmbl.

2. [llpenctaBneHve He B MOMHOM OObemMe HeEOOGXOAMMbBIX [OKYMEHTOB,
0683aHHOCTb MO NPEeACTaBMEeHNI0 KOTOPbIX NEXMUT Ha 3asiBuUTene (MOnoaon ceMbe).

3. HepoctoBepHOCTb  CBeAeHMM, cogepxawuxca B NpeacTaBrieHHbIX
AOKYMEHTaXx.

4. PaHee peanu3oBaHHOE nMpaBO Ha YNyylleHWe XWIULHBIX YCrNOoBUMA C
MCMonb30BaHMEM CcoOuManbHOW BbIMMAaTbl WM UHOWM  (POPMbl  rOCygapCTBEHHOW
NOAAEPXKKM.

B cnyyasx ecnu k 3asiBNeHW0 NpunoXeHbl He BCe HeobxoauMmble OOKYMEHTHI,
0083aHHOCTL MO NPeaCTaBIIEHMIO KOTOPLIX BO3IOXEHa Ha 3asaBuTens, 3asBUTENto
pas3bACHAETCS, Kakne JOKYMEHTbI OH JOIDKEH NpeacTaBuTb.


http://www.admkimovsk.ru/
consultantplus://offline/ref=D306948517067C3F75BDC6CB5D86BF54A06C0CE3AC9E03BF46D4ACDB3C74C7D6B40ACAF48D28F1ECWCj5G

MNepeyeHb ycnyr, HeO6XO0AMMBLIX U 06A3aTeNnbHbIX ANA NpPeaoCTaBNeHus
MyHULMUNANbLHOMN YyCNyru, B TOM Y1crie cBeAeHUsi 0 AOKYMeHTe
(AoKymeHTax), BbiaaBaeMoM (BblaaBaeMbiX) OpraHM3aumsamm,
y4YacTBYHOLWMMU B NpeAoCcTaBNeHUn MyHUUunanbHON ycnyrm

34. Mpwn npegocTaBneHMn MyHUUMNANbHOW yCnyrn NpeaycMoTpeHbl creayroLme
Heobxoaumble 1 0bsi3aTenbHbIE YCIyru:

- npegocTaBfieHNe CBedeHWM O goxodax (Ooeknapauun), Bblgada crnpaBku C
MecTa paboThbl.

Mopsiaok, paamep N OCHOBaHUA B3IUMaHUA rocyAapCTBEHHOM NMOLWJSIUHDI
WM MHOW NnaThbl, B3UMaeMOM 3a npeaocTaBfieHNe MyHULUNanbHOWN yCryru

35. 3a npegocTaBreHMe MyHULMNANbHOW YCNyrM rocyaapcTBEHHasi MOLUNMHA
WK MHas nNnaTa He B3MMaeTCs.

Mopspok, pasMep U OCHOBaHUSI B3MMaHUA NNaTbl 3a NpeaocTaBrieHne
ycnyr, Heo6xoauMbIX U 063aTeNnbHbIX ANA NpefocTaBNeHUs
MYHULMUNANbLHOMN YCIyrU

36. lMnata 3a npegocTtaBneHue ycnyr, HeobxoaumbIx U obs3aTenbHbIX ANd
npenocTaBneHus MYHAUMNANbLHOW  YCIyru, onpegensieTcs  opraHM3auusimu,
npegocTaBNALWNMN JaHHbIE HeoBXxoaMMble N 0bs3aTenbHbIE YCRYyrn.

MakcuManbHbIN CPOK OXUAAHUSA B oyepeau Npu nogaye sanpoca o
npenocTaBreHUN MyHULMNaNbHOW YyCNyru v Npu nosfly4eHuun pesynbraTta
npeaocTaBfieHUs MyHULUNanNbLHOW YCIyru

37. Cpok oOxuoaHus B odepeau Mpu nogadve 3anpoca U Mpu MonyvyeHun
pesyrnbTaTta NpeaocTaBneHns MyHULMNAanbHOM YCNyrn He AOoMKeH nNpeBbIwaTth 15 MUH.

CpoK 1 nopsAAoK perucTpauum 3anpoca 3asiBUuTens o npefocTaBneHum
MYHMLMNANbLHOW yCnyru

38. 3anpoc 3asBUTENs MNOANEXUT 00s3aTenbHOW perucTpauum B OeHb €ero
NOCTYNMEHUS.

39. Peructpauus 3anpoca, HanpasfeHHOro no noyte (Mo 3feKTPOHHOW MnouyTe),
OCYLLECTBNSAETCS B aBTOMATU3MPOBaAHHOW CUCTEME 3NEKTPOHHOIO AOKYMeHToobopoTa
«deno» (nanee — AC3[ «[leno») B COOTBETCTBMM C NpaBuiiamMmn Aenonpon3BOLCTBA,
yCTaHOBMNEHHbIMU B AAMUHUCTPaLMN.

Tpe6GoBaHuA K NOMeLLeHNsAM, B KOTOPbIX NpefocTaBnsieTcs
MyHULMNanbHas ycnyra

40. MNomeLlleHne, B KOTOPOM NPeAOCTaBNAETCA MyHUUMNanbHas ycnyra, A0MKHO
COOTBETCTBOBATb  CaHUTAPHO-3NUAEMUONOINMYECKMM  MNpaBuiam U HopMaTuBam
«lrneHnyeckne TpeboBaHMA K MNepcoHanbHbIM  3NIEKTPOHHO-BbIYMCINTENBHBLIM
MalmHam n opraHmnsaumm pabotbl. CanlvH 2.2.2/2.4.1340-03».
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41. WNHdopmaumnoHHaa Tabnuyka, cogepXkalias CBeAeHUst O HaMMeHOBaHWUU
AOMUHMCTPaAUUK, MECTe €ee HaxOoXAeHusi, pexmnme paboTbl, pasmelleHa psgom C
BXOAOM B 34aHne AgMUHUCTpaLnN.

42. Bxog v Bbixoq 13 3aaHus obopyaoBaHbl COOTBETCTBYHOLLMMM YKa3aTenamm ¢
aBTOHOMHbIMU UCTOYHMKaMK BecnepebonHOro NUTaHms.

43. Paboune mMecTa crneunannucTos KomuteTa, OCYLLECTBMAALWMX
npegocTaBneHne  MyHuuMnanbHoOW ycnyri, obopyayTca HeobxoaumbiM  Ang
npegocTtaBneHns  MyHuuunanbHoW  ycnyrm  obopygoBaHmeM  (KOMMbOTEpamu,
cpeacTBaMU 3MEKTPOHHO-BLIYUCIIUTENBHOM TEXHUKKN, CpeacTBaMu CBS3U, BKIIOYaAsa CeTb
«VIHTEpHETY», OPrTEXHNKON).

44, CneuunanucTbl KomureTa, OCYLLECTBNAOLWME  JINYHbIV npuem,
obecneunBaloTCsl HaACTOMbHbIMU TabrMykamu, cogepXxalimmu cBefeHns o damunuu,
MMEHWN, OTYEeCTBE N JOIMKHOCTU COOTBETCTBYIOLLEro creunanucra.

45. MecTta, npegHasHadyeHHble [OnA  O3HaKOMIEeHUs  3asiBUTENen ¢
MHOPMaLNOHHBIMK MaTepuanamu, obopyayoTca:

- NHPOPMALMOHHBIMM CTEHAAMMU;

- CTYNbAMU M CTONIAaMU 419 BO3MOXHOCTU 0POPMIIEHUS AOKYMEHTOB.

46. NHdopmaumoHHble cTeHabl KomuTeTa [OMmKHbl cogepXaTb CrefyroLlyro
NHopMaLnIo:

- PEKBM3WUTbl HOPMATMBHbIX MPaBOBbLIX aAKTOB, COAEPXalMUX HOPMblI,
perynupylowme npegoctaBneHne  MyHUUMNanbHOW  ycnyru, W WUX OTAeSbHble
NMONOXEHUS;

- 06pa3subl 3arnofnHeHNs 3asBNeHns 0 NPeaoCcTaBIeHUN MYHULMNATbHOW YCIyru;

- NepeyvYeHb OOKYMEHTOB, HEOOXOOUMbIX ONs NPeAoCTaBMEHNS MyHULMNANbHON
yCnyru;

- TEKCT HacTodALwero AQMUHUCTPATUBHOIO pernamMmeHTa.

47. Mecta oOXumgaHus B oudepegu Ha npedocTaBfieHWe WnuM  nosnydeHue
AOKYMEHTOB 000pyaoBaHbl CTYNbsMKU, KpecenbHbiMM cekumamu. KonmyectBo Mmect
OXXMOAHUSI HE MOXET COCTaBNATb MeHee 5 MecT.

48. MecTta ans 3anofiHeHUss OOKYMEHTOB 0060pyaylTCs CTyNbsMW, CTONamu
(cTonkamn) u obecneunBatoTcss obpasuamym 3anosiHEHUs OOKYMEHTOB, 6riaHkamm
3asIBMEHNN N KaHUENSPCKUMM NPUHAONIEXHOCTAMN.

MokasaTenu A4OCTYNHOCTU M KayecTBa MyHULMNANbHOW yCryru

49. KonuyectBO © NpOOAOIPKUTENBHOCTL B3aMMOLEWCTBUA 3asBUTENa C
AOSDKHOCTHBIMY NUuaMmn AAMUHUCTpaLUK:

1) Npy NMYHOM nNpefocTaBreHMn 3anpoca O NpefoCTaBAeHUM MyHULMNAnbHOM
yCryru, a Takke npu JIMYHOM NONyYeHun pesynbTaTa npeaocTaBneHns MyHUumnansHom
ycryrm — 2 B3aMMogencTBmS 40 NATHagUaTn MUHYT;

2) Npy NUYHOM MpPeaoCcTaBfieHMM 3anpoca O NpefoCTaBNeHUM MyHULMNanbHOM
YyCNyru 1 HanpaeneHuu NOYTOBbIM OTMNPaBfEHMEM 3asdABUTENO NUCbMa (yBEAOMIIEHMS)
06 oTkaze B NpegocTaBfieHUn MyHUUMNanbHOW ycnyrm — 1 B3auMoaencTeue o
NATHagUaTV MUHYT;

3) Npu HanpasfieHMM 3anpoca O NPeAoCTaBfIEHMM MYHULMNANBHOW YCIyrn
noyToBbIM OTnpaBneHveM unu 4depes ENMMY/PMIY n nuyHom nonyveHun pesynbtata
npenocTaBneHns MyHuLmMnansHom ycnyrn — 1 B3anmMogencTene 4o NaTHaguaTv MUHYT;

4) npu HanpasfeHun 3anpoca O NpeaoCTaBAEHUUM MyHUUMMNANbHOW YCnyru, a
Takke nucbma (yBegomneHus) o6 oTkase B NpeaocTaBfeHUn MyHULMNANbHOW ycnyru
NN paspeLleHns Ha CTPOUTENbCTBO NOYTOBLIM OTnpasneHnem nnun yepes EMNCY/PHAry
— 0 B3anmogencTBum.



11

50. CobnogeHne yCcTaHOBMEHHOINO KOMMYecTBa B3aUMOAEWCTBUM 3aaBUTENS C
OTBETCTBEHHbIMU CneumanucTaMmm npu NpegoctaBneHnn MyHUUMNanbHON yCnyru.

OnpepensieTca Kak OTHOLLUEHME KONMM4YecTBa B3aMMogencTBuin (obpalleHun,
3as1BNEeHNiN) 0OQHOro 3asABUTENs B Npolecce NpefocTaBneHns MyHUUMNanbHOW yCnyru K
YCTAHOBIIEHHOMY KONMWYeCTBY B3auUMOOEWCTBMA B COOTBETCTBUM C HACTOALUM
aAMWHNCTPATUBHbLIM PErfaMeHTOM.

51. >Kanobbl 3asBuTEnEen no BOMpocaM nNpenoCTaBfeHUs MyHULMNAnIbHON
yCnyru.

OnpepensieTca Kak Konn4yectBo 060CHOBaHHbIX Xanob 3asBuTenen Ha KayecTBo
W OOCTYNHOCTb  MYHUUMNANbHOM  yCryrk, MNOCTYNMMBLUMX B  aAMUHUCTPaLMIO
MyHMUMNanbHOro obpasoBaHud, NpaBUTENLCTBO TynbCKoM 06nacTu, MHble OpraHbl U
opraHusauuu, 3a OTYETHbIV NEePUOA.

52. Y[OOBNETBOPEHHOCTb  3asABUTENleM  KadeCTBOM M AOCTYMHOCTLIO
MYHULMNANbHON yCnyriu.

Onpepensietca nyteM TMPUCBOEHUS penTMHra no uToram npoBedeHus
MOHUTOPUHIa KayecTBa nNpefoCTaBfeHns MyHuumnanbHon ycnyru. [lpucBoeHne
penTUHra OcCyLWecTBndeTca B nNopsgke, YCTaHOBMIEHHOM agMuHuctpauuen MO
KnumoBckuin panoH.

53. [lonHOTa, aKkTyanbHOCTb W OOCTYNHOCTb WHQOpMauunm o nopsagke
npeaocTaBneHnsa MyHULMNANbHOW YCYTri.

OnpepensieTca nyTeM TMPUCBOEHUS pPenTUHra no wuToram npoBeAeHus
MOHUTOPWHIra KayecTBa NpeAocTaBneHnss MyHUUUNAanNbLHOM YCIyru.

54. KoHTponbHble nokasaTenu npu aHanuse JOCTYNHOCTU, MHOPMUPOBaHUS U
obpalyeHun rpaxgaH no KayecTsy NpPeaocTaBreHns MyHULMNanbHON YCNyru:

1) yooBneTBOPEHHOCTb HacesfleHUs Ka4eCTBOM MHOPMUPOBaHUS (MPOLIEHT OT
yncna onpoLleHHbIX) — 98-100%;

2) yAOBNETBOPEHHOCTb HaceneHus Ka4yecTBOM npegocTaBneHuns
MyHMUMNanbHON ycnyru - He meHee 90%;

3) npoueHT 060CHOBaHHbLIX Xxanob — He 6onee 0,5%.

MHble TpeboBaHMA NpegoCcTaBleHUA rocyaapCTBEHHbIX U MyHULIMNANbHbIX
ycnyr u oCoO6eHHOCTU NpeaocTaBreHNA MyHULIMNAanbHOW yCnyru B
3N1IeKTPOHHOU hopme

55. CBegeHuss 0 MyHuuunanbHOM ycnyre pasmewatorca Ha ENMFY/PITY B
nopsiake, yCTaHOBMEHHOM CrieAyoLWmMMN JOKYMEHTaMu:

1) MoctaHoeneHune lMNMpasutensctea PP ot 24.10.2011 Ne 861 «O deaepanbHbIX
rocyfapCTBEHHbIX MHPOPMALMOHHLIX cMcTeMax, obecrneynBaroLLmx npeaocraBneHe B
9NEKTPOHHOM (OpPME rOCYyOapPCTBEHHbIX U MYyHMUMNANbHbIX YCnyr (ocyllecTBrneHune
dyHKUMRn)»  (BMecte ¢ «[llonoxeHnem o dedepanbHOM  rocygapCTBEHHOW
WHpopMaunoHHon  cucteme  «®defepanbHbld  peecTp  rocygapCTBEHHbIX U
MyHUUMNANbHbIX  ycnyr  (cbyHkuun)»,  «lpaBunamu  BegeHua  doeaeparnibHOn
rocygapCcTBeHHoOM MHOPMaLNOHHOM CUCTEMbI «depnepanbHbIn peecTp
rocygapCTBEHHbIX M MyHUUMNanbHbIX  ycnyr  (pyHKumn)»,  «llonoxeHnem o
denepanbHOM  rocyaapCTBEHHOM MH(OpMaUMOHHOM cucteme «EAuHbIA  nopTan
rocygapCTBEHHbIX W MyHuUMnanbHblX — ycnyr  (pyHkumn)», «TpeboBaHusmMun K
pernoHanbHbIM nopTanam rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNYr (PYHKUNA)»);

2) NoctaHoBneHue npasutenbcTsa Tynbckon obnactn ot 31.07.2012 Ne 413 «O
rocygapCctBeHHOM UHGopmMauuoHHoW cucteme  «[lloptan  rocydapCTBEHHbIX W
MyHUUMNanbHbIX yenyr (pyHkumin) Tynbckon obnactuy;

3) NoctaHoBneHue npaButenbcTea Tynbckon obnactm ot 17.11.2011 Ne 161 «O
peecTtpe rocygapCTBeHHbIX ycnyr (doyHkumn) Tynbckon obnactn» (BMecte C
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«lMonoxeHnem o nopsigke BedeHus PeecTpa rocygapcTBeHHbIX ycnyr (pyHkuwmin)
Tynbckon obnactuy, «llopsakom B3aMMOAENCTBUS OpraHa MCMNOSNIHUTENbHOW BRacTu
Tynbckon obnacTtu, ocyulecTBnsowero BegeHne PeecTpa rocygapCTBEHHbIX YCryr
(dbyHKUMR) Tynbckon obnactu, C opraHamMm MECTHOro camoynpasreHns TynbCcKown
obnactu npu pasMelleHuM CBedeHUn O MyHuuMnanbHblX ycrnyrax (yHKUMsX) B
deaepanbHon nHopmaLmMoHHOM cucteme «PefepanbHbli peecTp rocyaapCTBEHHbIX U
MyHUUMNanbHbIX YCnyr (pyHKUnin)»).

56. lNpuem 3anpoca 0 NpegocTaBieHUn MyHUUUNANbHOW yCNyrn, yBeaoMeHne
3asaBuTENd 06 9Tanax npegocTaBneHns MyHUUMNanbHON yCryru n Bbigada pesynbTata
npenocTaBneHns MyHuuunanbHOM Yycnyrnm ocyulectsnsertcsa uyeped EMNTY/PMTY npu
Hann4Mm TEXHNYECKON BO3MOXXHOCTH.

lll. CocTaB, nocrnenoBaTesiIbHOCTb U CPOKU BbIMOJSIHEHUA
aAMUHUCTPATUBHbIX Npoueayp, TpeboBaHUsA K NOPAAKY UX BbIMONHEHUSA, B
TOM 4yuncrne ocCo6eHHOCTU BbINOSIHEHUA Npoueayp B 3NEeKTPOHHOU hopme

OnucaHue nocnegoBaTeNbHOCTM aAMUHUCTPATUBHbIX Npoueayp nNpu
npeAocTaBleHUN MyHULIMNANbHON yCnyru

57. [lpu npeOocTaBneHUM  MyHULMMANBHOW  YCMYrM  OCYLLECTBSHOTCH
criegytoLime aaMMHUCTPaTUBHbIE NpoLeaypbi:

1) npuem 3anpoca 3asiBUTENS O NpeaoCcTaBneHne MyHUUMNanbHOM ycrnyru, B TOM
yucne Npv IMYHOM NPUEME UK HaNpPaBIEHHOTO NOYTOBLIM OTNPaBNEHNEM;

2) paccMOTpeHue 3anpoca O NPeAoCTaBNeHUM MyHULMMANbHOWN YCNYTu;

3) noprotoBka W Bblgada 3asBMTENO  JOKYMEHTOB MO  pe3ynbTatam
paccMOTpeHMs 3anpoca o0 NpeaoCcTaBneHUN MyHULMNANbHOW YCRyru.

58. Bnok-cxema npenocTaBneHUsi MyHUUMNANbHOW YCnyrn npeacTaBrieHa B
npunoxeHun Nel k ADMUHUCTPATUBHOMY PErfamMeHTy.

ApMuHucTpaTuBHas npoueaypa «Mpuem 3anpoca o npegocTaBreHUM
MYHULUMNANbHOM yCNyru» npu NM4YHOM obpalleHuun 3aaBuTens

59. OcHoBaHueM Onis Havana agMmuHucTpaTuBHOW npoueaypsbl «lpuem 3anpoca
O NpPenoCTaBNEeHUN MyHUMUMNANbHOW YCRyr» Mnpu NMYHOM obpaleHnn 3asBuTenst
ABMSETCA MONyyYyeHMe OT 3asBuTens B XO4e JIMYHOro npuema 3anpoca o
npenocTaBneHMM MyHUUMNANbHOW YCIYTn.

60. 3anpocbl OT 3asBUTENs MNpPM  JIMYHOM OOpalleHMM MPUHMMALOTCS
crneumnanuctom Komurtera.

61. O6gasaHHOCTM cneumanucta KomuteTa 3akpennsawTcs B OOSMKHOCTHOWM
NHCTPYKLINWN.

62. B xoge npuema 3anpoca ot 3aasutens cneyvanuct Komurtera:

1) yctaHaBnmMBaeT npegMeT obpalleHus;

2) NpoBepSEeT OOKYMEHT, YAOCTOBEPSIOLWMIA NIMYHOCTb 3asBUTENS;

3) NpoBOAMT NPOBEPKY MPeLCTaBMEHHbIX JOKYMEHTOB Ha NpeaMeT COOTBETCTBUS
3asBreHNss M MNpunaraemMblX K HeMy [OOKYMEHTOB TpeboBaHMsIM HacTosLero
AOMUHUCTPATUBHOIO PerfiameHTa;

4) NnpefocTaBfeHHble 3asiBUTENEM KOMUN AOKYMEHTOB CBEPSET C NOASIMHHUKAMMU
AOKYMEHTOB, AenaeT Ha KONMsaX AOKYMEHTOB Haanucb 06 Mx COOTBETCTBUMN MOASNTUHHBLIM
3K3emnnsipam 1 3aBepseT CBOEW MNOAMUCHLI0O C YKasaHWeM [OJDKHOCTM, hamMunumn um
MHULMANOB, OpuUrMHarbl JOKYMEHTOB BO3BpaLLaeT 3asiBUTENIO.

63. B cnyyae BbIsIBNEHWA OCHOBaHWMW AN OTKasa B Mpuveme 3asiBfieHust U
AOKYMEHTOB, yKa3aHHbIX B MyHKTe 31 HacTtoswero AOMWHUCTPaATMBHOIO pernamMmeHTa,
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crneunanuct KomuteTa BO3BpallaeT OOKYMEHTbl, yBeJOMIISeT 3adBUTENA O Hanvyuu
NPenaTCTBUN ANS NpefocTaBneHns MyHUUMNanbHOW yCcnyrm n obbacHSeT 3asBuUTeNto
coepxaHue BblSiBIIEHHbIX HEJOCTAaTKOB U CPOK UX YCTPaHEHNS.

64. [lpM COOTBETCTBMM 3aABMNEHUA U MpunaraeMmbliXx K HeMy [OKYMEHTOB
TpeboBaHUAM HacTosAwero AQMUHMUCTPATMBHOINO pernameHTa cneynanuct Komutera:

1) npuHMMaeT 3anpoc, coAepXalun 3asiBfeHWe WU MNPUIIOXKEHHblE K Hemy
AOKYMEHTbI;

2) pernctpupyeT 3asBfeHne o NpeaocTaBneHn MyHUUMNanbHOW YCryrn B KHUre
pernctpauuun 3assrneHun rpaxnaH (qanee — Knuira peructpauun);

3) BblAaeT 3aABUTENO PaCNUCKy B MOMy4YeHUU JOKYMEHTOB, KOMUA JOKYMEHTOB C
yKaszaHnem ux nepevHs, AaTbl U BPEMEHU UX NOMyYeHUs, perncTtpaLmMoHHOro HoMmepa,
cBoen amunum 1M OOMKHOCTU. [lpn  paccMOTpeHun 3asiBeHUn, NOAAHHbIX
HECKONMbKUMW rpaxkgaHamu B OOUH AeHb, UX oYepeHOCTb onpenensieTcs no BpeMeHn
nogayv 3asBneHnsa ¢ KOMMNIEKTOM HeOBXOAMMbIX JOKYMEHTOB;

4) peructpupyet 3assneHne B ACI[ «[lenoy.

65. CpokK BbIMOMHEHNA agMUHUCTPATUBHbLIX AENCTBUI, YKa3aHHbIX B NMyHKTaX 65,
66 AOMWHUCTPATMBHOIO pernamMmeHTa coctaBndaet 15 MUHyT.

66. B cnyyae ecnn OOKYMEHTbl M WHAOPMAaUUS, YKasaHHble B MNYyHKTe 22
AOMWHUCTPATMBHOIO  pernaMeHTa, nognexawume npeacTaBfieHUlo B pamKkax
MEeXBeJOMCTBEHHOIO WH(OPMALMOHHOIO B3aMMoAencTBunda, He Obinv npeacTaBneHbl
3asBuTenemM no cobCcTBeHHOM wuHUMUMaTMBe, cneuwanuct Komuteta roToBUT
MEXBEJOMCTBEHHbIN (3anNpoCc O MpeAcTaBneHuM [OOKYMEHTOB W MHdopMaLmu,
HeobXxoauMbIX ANs NpeaocTaBneHna MyHULUNAanbHOW YCryru.

67. CpoK BbINOSMIHEHUS aAMUHUCTPATUBHBIX OEWCTBUN, YKa3aHHbIX B NMyHKTE 68
HacTosiwero nogpasgena AOMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnsieT Tpu paboumx
AHA C MOMEHTa perncrpaumm 3anpoca o npeaocTasneHnn MyHUUunanbHOW yCryri.

68. Cneuunanuct KomuteTa, OTBETCTBEHHbIN 3a MNpPUEM WU perucTpauumto
AOKYMEHTOB, B AeHb MOCTYMMEHNs [OOKYMEHTOB, COOTBETCTBYHOLMX TpeboBaHUAM
HacTosiwero AOMUMHUCTPATUMBHOIO perfiameHTa, nepefaeTt 3asiBfieHMe U OOKYMEHTbI
3as1BUTENS CEKPETapIo XUNuwHon kommccnm AgmmHmucTtpaummn (ganee - Komncens) ons
paccmoTpeHna Komuccmen Bonpoca O nNpefoCTaBfeHUMM MyHUUMNANbHOW  yCryru
3asBuUTEnNIO.

69. Kputepuem NpuHATUSA pelleHus B pamKax agMUHUCTPaTMBHOM npouenypsbl
«lMpuem 3anpoca o0 npegocTaBNeHUM MyHUUUNANTbHOW  YCNyru» Mpu  JIMYHOM
obpalleHnn 3asBuTeEns HABNAETCS COOTBETCTBME MNPeACTaBfIEHHbIX 3asiBUTENEM
3asBreHns n OOKYMEHTOB TpeboBaHUAM, yCTaHOBIEHHbIM HacToALWMM
AOMUHNCTPATMBHBLIM pPerfiaMeHToM.

70. Cnocobom dumkcaumm pesynbTata BbINOHEHUS  aAMWHUCTPATUBHOM
npoueaypsl «lpuem 3anpoca 0 NpegocTaBieHNnn MyHULMMNANBHOM YCNYyrn» Npu fM4YHOM
obpaleHun 3aaBuTens aBNAeTCcs:

1) pernctpaums 3anpoca B Knure pernctpaumm n B8 AC3[ «[lenoy;

2) Bblga4ya 3asBUTEN0 PacnnCKu O NpueMe JOKYMEHTOB C yKa3aHueM X nepeyHs
n gatbl npuema.

71. PesynbTaTOM agMmuHuUcTpaTuBHOW npouenypbl «[llpnem 3anpoca o
npegocTaBNeHnn MyHUUMNAaNbHOM YCnyrm» npu nu4HOM obpalleHun 3aasutens
ABMSETCA:

1) o60CHOBaHHbIN OTKa3 B NpUemMe 3asBneHns U JOKYMEHTOB;

2) Nnepefaya NPUHATLIX OT 3asBUTENS 3adBNeHNa U JOKYyMeHToB B Komuccuio.

ApMunHUcTpaTuBHas npoueaypa «Mpuem u pernctpauus 3asiBfieHUs o
npeaocTaBfieHNne MyHULUNANbHOW YCIYrU U NPUIIOXEHHbIX K HEMY
OOKYMEHTOB» NMpMW HanpaBfieHUU ¢ UCNOSIb30BaHMEM NOYTOBOM CBA3U
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72. OcHoBaHMEM N5l HaYana AaHHOW agMUHUCTPATMBHOM Npoueaypbl ABnsieTca
noctynneHne B AQMUHUCTPaLMIO MOYTOBOro OTNPaBMeHus, coaepXxallero 3asiBfieHme o
npegocTaBneHne MyHMUMNanbHOM YCNyrn N NPUOXeEHHbIE K HEMY AOKYMEHTHI.

73. 3adBneHne o npepocTaBrieHVe MyHULMNANbHOW YCIYyrM U NPUMOXEHHbIEe K
HEMY  [OKYMEHTbl, HarnpaBfieHHble MNOCPEeACTBOM  MOYTOBOrO  OTMpaBreHUus
(3neKkTpoHHOro nucobma), NPUHUMATCA cneynanmcTtom KomuteTta no
AEeNonpon3BOACTBY, OTBETCTBEHHbIM 3a npueM obpalleHun rpaxgaH (oanee —
crneunanuct KomuteTta no 4enonpon3sBoacTsy).

74. Cneunanuct KomuteTta no 4enonpomnsBoAcTBY B TedeHue ogHoro pabo4vero
OHA pernctpupyet nonyveHHble JokyMeHTbl B ACI[ «[eno».

75. 3asgBneHne o npegocTaBfieHMe MyHULMNANbHON YCIyrnm U NPUNOXEHHbIE K
HEeMY AOKYMEHTbl B TeYeHWe oOgHOro paboyero gHS CO OAHSA UX perncTpauumn nognexar
nepefaye rnase AOMWHUCTPAUMKM ONs HANOXEHUs pesoniuMm 1 nocnepyolemy
HanpasfneHuto B KoMUTeT A58 UCNONHEHUS.

76. Tlpencepatens Komuteta B TeyeHue opHoro pabodero AHA CO  OHS
Nnosly4eHusi 3asBNeHns O npeaocTaBneHne MyHUUMNanbHOW YCAyrn 1 MPUNOXeHHbIX K
HEMY [OOKYMEHTOB paccMaTtpmBaeT MX W nepepaet cneumanucty Komuteta ans
NCMOMHEHNS.

77. MakcumarnbHbIA CPOK BbIMNOSIHEHUA OAHHOW agMWHUCTPATUBHOW npoLenypbl
cocTaBnseT Tpu paboymx OHSA CO OHS NOCTynneHna B AOMUHUCTPaUUIO MOYTOBOrO
oTnpaBneHnsa (3NEKTPOHHOro nucbMa), coaepXKallero 3asiBfieHne O npefocTtaBfieHne
MYHUUUNANbHOW YCAYIU U MPUNOXEHHbIE K HEMY JOKYMEHTbI.

78. PesynbtatoM gaHHOWM  agMWHUCTPATMBHOW  npouenypbl  aBnsieTca
permctpauus 3anpoca 3asiBuTens v nepegadva fMpuHATbIX OT 3adBUTENd 3adBleHns n
AOKyMeHTOB B KOMUTET ANs1 UICNOSTHEHMS.

79. Cnocobom pukcaumm pesyrnbTata BbIMOMHEHNA JaHHOW agMUHUCTPATUBHOM
npouenypsbl asnsietcs 3anuck B AC3L «[leno» o noctynneHun obpalleHns 3asButens.

AamuHucTpaTtmBHas npoueaypa «lMpuem n pernctpaums 3asBrneHUs o
npeaocTaBrieHMe MyHULUNANbHOM YCNYIrU U NPUSTOXEHHbIX K HEMY
AOKYMEHTOB» Nnpu HanpasneHuu 3anpoca 4vepes EMry/Pnry

80. OcHoBaHMeM gnst Ha4ana gaHHOW agMUHUCTPaTMBHOM Npoueaypbl SBnsieTca
noctynneHne B AgmuHuctpauuio (Komutet) uyepes ENMTY/PMTY 3aasneHus o
npegocTaBneHne MyHULUMNansHOM YCnyrn 1 NpUNOXeHHbIX K HEMY JOKYMEHTOB.

81. Tllpuem 3adBneHnsa O nMpegocTaBneHne MyHUUMNanbHOM YCryrm W
NPUITOXEHHBIX K Hemy OokymeHToB 4epes ENMMY/PIIY ocywecTtenseT cneywanuct
KomuTeTta, OTBETCTBEHHbLIN 3a NpefocTaBfieHne MyHULMNANbHOW YCyri.

82. 3anpoc 3aaBuUTENA pPErncTpupyeTcs aBTOMaTUYeCKM B MHEMOPMaLMOHHON
cucTeMe nopTana npu 3arnofiHEHUW COOTBETCTBYIOLMX 3MEKTPOHHBIX ()OpM 4Yepes
«JIMYHBIN KabMHET» 3asiBUTENS Ha nopTane.

83. Cneumanuct Komuteta B AeHb nocTynneHus 3anpoca udepes EMMY/PMTY
NpYHUMaeT 3anpoc, perncTpupyeT 3anpoc B COOTBETCTBYKOLWEM XypHane u B AC3O[
«[Jeno».

84. MakcumarnbHbI CPOK BbINOSTHEHUA OAHHOW agMUHUCTPaTUBHOW npouenypsbl
coCTaBnsieT oavH pabounin JeHb CO OHA perncTpaunmn sanpoca Ha noprarne.

85. PesynbtatomMm gaHHOM  agMWHUCTPATMBHOWM  npoueaypbl  siBRAsieTcs
pernctpauuns NPUHATLIX OT 3asBUTENS Yepes nopTtan 3asaBneHus U JOKYMEHTOB.

86. Cnocobom dukcaumm pesynbtata BbINOMIHEHUS AAHHOW aAMWUHUCTPaTUBHOWN
npouenypbl ABNAETCA 3anucb O NpMeMe 3anpoca B XypHane peructpaumm n 8 AC3[
«deno».
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AomuHucTpaTuBHas npoueaypa «PaccmoTpeHue 3anpoca o
npeanocTaBrNeHNUN MyHULMNANLHOW YCIyru»

87. OcHoBaHveM OnNS Hadvana BbINOSIHEHUA aAMWHUCTPATUBHOM Mpoueaypsbl
«PaccmoTpeHne 3anpoca O npedocTaBfieHMM MYHUUMNANbHOM YCIyrny sBRsieTcA
NOCTynsieHne Ha paccMmoTpeHne Komucecum 3asiBreHmns n JOKYMEHTOB 3asBUTENS.

88. HOMKHOCTHBIMM niuyamm, OTBETCTBEHHbLIMMU 3a BbIMONHEHNe
aAMUHUCTPATUBHBIX OEWCTBUN, CBSI3aHHbIX C paboTton Komwuccun, <aBnsatoTCs
npegcenatens Komuceun n cekpetapb Komuccuu.

89. O6sizaHHocTM  npeacepatena  Komuceun,  cekpetaps  Komwuccum
3akpennawTca B nonoxeHun o Komuccun, yTBEpPXKOEHHOM  MOCTaHOBIIEHUEM
AOMUHUCTpaUunK.

90. CekpeTapb Komuccum BHOCUT B NPOEKT MPOTOKONA ovYepeaHoro 3acedaHus
Komuccumn Bonpoc o npusHaHum 3agaBuTens yyacTHMKOM porpammblt.

91. Komuccus, 3acefaHme KOTopon npoBoauTca 3 pasa B MecsL, paccmaTpuBaeT
npeacTaBneHHbI 3asBUTENEM 3anpoc O NpefoCTaBneHnn 3asaBUTEN0 MyHULMNANbHOM
yCryrm u npuHMMaeT peLleHne no 4aHHOMY BOMpocy.

92. [ns peleHNs BO3NOXEHHbIX Ha Hee 3agady Komuccns vmeeT npaso
NpoBepATb MNpeAcTaBrfieHHble 3asiBUTENeM CBeAdeHUsa (3anpawmBatb B pasfnyHbIX
opraHusauusax HeobxoouMmyio WHoOpmauuio Mno BOMNpPocaM, OTHOCAWMMCA K ee
KOMMeTeHUunn).

93. lNpu HanMumMm ocHoBaHUM ONA OTKasa B NpefocTaBfieHUN MyHULUUNanbsHON
ycryr, NpegyCMOTPEHHbIX MyHKTOM 33 HacTodAwero AODMUHUCTPATUBHOIO perfnameHTa,
Komuceuna npuHumaeTt peweHne o6 oTkase B NpeaoCTaBNeHNN MyHULMNANTbHOW YCYTr.

94. NMpwn OTCYTCTBUN OCHOBAHWIN ANS1 OTKasa B NpeaocTaBneHnn MyHUUMnansHOn
ycnyrn, Komuccuss npuHUMaeT  pelleHne O  MpedocTaBfeHun  3asiBUTENHO
MYHULUUNANbHOW YCyru.

95. PeweHne Komucecnmn 3aHocuTCa B NPOTOKOS 3acedaHust Kommuceum, KoTopbin
nognucbiBaeTca BCeMU NPUCYTCTBYOLLMMU Ha 3acedaHnn YneHamm Kommcenn,

96. MakcnmanbHbIM  CPOK  BbINOSIHEHUST  aAMWHUCTPATMBHOW  MNpoLenypbl
«PaccmoTpeHune 3anpoca O npeaocTaBrieHnM MyHULMNAnNbHOW ycnyrm» coctaBnseTt 1
pabounii feHb C MOMEHTa MOCTYNfIeHNs Ha paccMmoTpeHne Komuccun 3asiBneHnsa u
AOKYMEHTOB 3asBUTENS, C y4ETOM CPOKOB NpeayCMOTPEHHbIX M.19 AAMUHUCTPATUBHOIO
pernameHTa.

97. Kputepuem npuHATUA peweHnss Komuccmn B pamMkax agMUHUCTPaTUBHOW
npouenypbl «PaccmoTpeHne 3anpoca O npefoCTaBAeHUUM MYHUUMNAnbHOW YCyrny»
ABMAKOTCA:

1) cooTBeTCTBME NPEACTaBIIEHHbIX 3asBUTENEM 3asiBNEHUs U [OOKYMEHTOB
TpeboBaHUAM HacToALWEro AAMUHUCTPATUBHOIO perfiaMeHTa;

2) Hannuyue (OTCYTCTBME) OCHOBaHMN ONs NMPU3HAHUA 3asiBUTENS YYaCTHWKOM
lMporpammeil.

98. Cnocobom (pukcaumm pesynbTata BbINOSIHEHNA agMUHUCTPATUBHON
npoueaypbl «PaccmoTpeHne 3anpoca O npeaocTaBfAeHUM MYyHUUUNANbHOW YCIyrny
ABSETCA NPOTOKON 3acedaHns Komuccum, nognucaHHbIi BCEMU MPUCYTCTBYIOLWMMN Ha
3acegaHmm Komucemm yneHamm Kommcemn.

99. PesynbTaTtoM agmMuHUCTpaTUBHOW npouenypbl «PaccMoTpeHvne 3anpoca o
npegocTaBneHnM MyHUUMNANbLHOW YCyrny aBnaeTcs:

1) pewweHne Komncecnn o npefoCcTaBneHnmn 3asaBuTento MyHUUUNAanbHOW yCnyru,

2) peweHne Komuccum 06 OTkasze B NpegocTaBieHUM — 3asiBUTENIO
MYHUUUNANbHOW YCAyr.
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AamuHucTpaTuBHas npouenypa «lloarotoBka 1 Bbiaavya 3asBUTENO
AOKYMEHTOB MO pe3yfibTaTaM pacCMOTPEHMUA 3anpoca o nNpefocTaBleHun
MYHULMNANbHOW YCyrn»

100. OcHoBaHveM Ans Havana BbINOMHEHUA aAMUHUCTPATUBHOW npouenypbl
«lMogrotoBka M Bblga4a 3adABUTENIO [LOKYMEHTOB MO pesyfnbTatam pacCMOTPeHUus
3anpoca o npefocTaBrieHMn MyHUUMNanbHOW ycnyrny ssnseTca pewweHne Komuccum o
npegocraBneHumn (oTkase B NpeocTaBneHnn) 3adBUTENIO MyHULMMNANBHOW YCYTW.

101. Mo nopy4yeHuto npencenatens Komuteta cneunanuct Komuteta B
3aBMCUMOCTM  OT pesynbTata pacCMOTPEHUA  3anpoca O npefocTaBneHuu
MYHULMMNANbHOW YCNYru roTOBUT:

1) NpoeKT nocTtaHoBMNeHNss AOMUHUCTPAUUKN O MPU3HAHUKN 3asBUTENS Y4aCTHUKOM
Mporpammebl (aanee — NPOEKT NOCTAHOBNEHUS);

2) TnMpOeKT nucbMa C MOTMBMPOBaHHbIM OTKasOM B NpeaocTaBrieHun
MyHUUMNanbHoW ycnyru (ganee — nucbMo 06 oTkase).

102. MakcumanbHbI CPOK BbINOSIHEHUS OENCTBUM, yKa3aHHbIX B MNyHKTe 103
cocTasngeTt 1 yac.

103. [llpoeKkT nocTaHOBMEHUs unM nNUcbMO 06 OTKase CorfacoBbiBaeTCs C
npeacenatenem Komuteta. MakcumarnbHbI CPOK BbIMNOSTHEHUSA YKa3aHHOrO LeNCTBUSA
coctaBnsieT 1 paboymn geHb.

104. MNocTaHoBNEHNE O NpU3HaAHUK 3asiBUTENS ydacTHMKOM [porpammbl (ganee
— NOCTaHOBMEHWE) MOANEXUT COrnacoBaHuIO B Nopsiake, yCTaHOBIEHHOM UHCTpyKumen
no AenonpounsBoACcTBY B AOMUHUCTPaLUN.

105. lMNMocne cornacoBaHna noctaHoBneHne (NMMcbMo 06 oTkase) noanucbiBaeTcs
rmason AamuHUCTpauuu, 3atem cneumanuct Komuteta no [enonpounsBoACTBY
OCYyLLeCTBNAeT perucrpauuio noctaHoBneHusa (nucbMa ob oTkase) B YCTaHOBIIEHHOM
nopsiake.

106. OOwmMM CcpoK cornacoBaHWs nNpoekTa MOCTaHOBMEHUA, a 3aTem
NOCTaAHOBMEHNUS MM nNucbMa 06 OTkase C y4eTOM BpPEMEHW Ha perucrtpaumio, He
AOSDKEeH npeBbllwatb 5 AHEeW, C y4eTOM CPOKOB NpenyCMOTPEeHHbIX n.19
AOMUHUCTPATUBHOIO pernameHTa.

107. Cneumnanuct Komuteta B TedeHMe ofHoro paboyero AHA CO AOHA
perncTpauumn nocTaHOBMEHUS NOATOTaBNMBAET KOMUIO MOCTAHOBIEHNS.

108. MNMucbmo 06 oTkase B NpefoCTaBNeHUM MyHUUUNANIbHOW YCyru no 3anpocy,
NnoLaHHOMY B 9NIEKTPOHHOW (popme, NoAMUCbIBAETCA C MCNOMb30BAHNMEM 3NEKTPOHHOM
UMGPOBOM NOAMUCKU  (ANEKTPOHHOM MNOAMUCKU) U HanpasnseTca 3adBUTENo Mo
aneKkTpoHHoM noyte u (unn) yepes EMMY/PITY He no3gHee cneaytowero paboyero gHs
C AaTbl NPUHATUA pelleHnsa 06 oTkase B NpegoCTaBNeHUM MyHULMNANbLHOW YCIyrn.

109. CoobuieHne 0 roTOBHOCTM AOKYMEHTOB MO pe3ynbTaTaM MyHULMNAnbHOM
ycriyrm n npuriawieHne K ux MnoryydeHuto OTnpaBnsieTcs 3asiBUTENHO B AEHb MX
nognucaHna nocpeacTBOM SMEKTPOHHOW MOYTbl Ha 3MEKTPOHHbIA agpec unm cMc Ha
MOOUNbHBIN TeNedoH, ykasaHHble B 3asiBEHUWN, UM NOCPELCTBOM YBEAOMIIEHUSA Ha
EMCY/PITY, ecnn 3assutenb OTNpaBnan 3asiBKy Ha MNOSyYeHMEe MyHMUMNanbHON
ycrnyrm Ha noptane. B coobuweHun 3aaBuTento COO4epXUTCs WMHgopMaumsa O gHe
nonyyYyeHusi JOKYMEHTOB MO pe3ynbTaTaM MyHUUUNanbHOW YCryru.

110. Bblgava 3asBUTENO JOKYMEHTOB NO pesynbTaTaM MyHUUMNanbHOW yCnyru
ocywectBndetrca cneuynanuctom Komuteta npu  npegbsBneHMM  3asiBUTENEM
AOKYMEHTa, YOOCTOBEPAIOLWEro JfUYHOCTb, MOA MOAMUCbL Ha BTOPOM 3K3eMmnnsipe
CnpaBk/ O pasMmepe Aoxoha U CTOMMOCTU MMYyLLeCcTBa Unn nucbMa ob oTkase, KOTopoe
XpaHutcs B KomuteTe.

Bblgaya OoOKyMeHTOB MO pesynbTataMm MyHUUUNAanbHOM YCNyru LOBEPEHHOMY
nuuy 3asBUTENSA OCYLLECTBSETCA NpU NpeabaBleHnn JOKYMEHTa, NOATBEPXaatoLwero
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€ro nosIHoMo4ns (NoASIMHHMKA UM HOTapuaribHO 3aBEPEHHON KONMUM LOBEPEHHOCTH), a
Takke JOKYMEHTa, yOOCTOBEPAOLLEro IMYHOCTb.

B cnyyae HesBkM 3asBuTens 3a NOArOTOBMEHHbIMW  OOKYMEHTaMu Mo
pesynbTatam MyHUUUNAnNbHOW yCrnyrn B Ha3HadeHHbIM AeHb, cneuynanuct KomuteTa B
TeyeHne opHoro pabouvero OHA OTNpaBnsAeT 3TW LOKYMEHTbl MO YKa3aHHOMY B
3a8BNEeHNN MNOYTOBOMY ajpecy MOo4YTOBbIM OTNpaBfieHWeM C YBEeAOMIIEHMEM O
BpyYeHUU.

111. MakcumarbHbIA CPOK BbIMOSTHEHNA AAaHHOW agMUHUCTPATUBHOW npouenypbl
— Tpu paboyumx OHA CO OHA NPUHATUS pelleHust O npefocTaBneHMm unu o6 oTkase B
npeaocTaBneHnn MyHUUUNANLHOM YCNyru, ¢ cobnoaeHnem CpokoB, NpeayCMOTPEHHbIX
n.19 AQMUHMUCTPATUBHOIO pernameHTa.

112. Pe3ynbTaTtoM AaHHOW agMWHUCTPATMBHOW Mpoueaypbl SBRASeTCs Bbloada
(HanpaBneHune) 3aaBUTENIO JOKYMEHTOB MO pe3ynbTataM MyHULMNanbHOW YCIyrin.

113. Cnocobom hmkcauum pesynbTaTa BbiNOMHEHNS AHHOW agMUHNCTPATUBHOM
npoueaypbl ABNSeTCs NoANUCh 3asiBUTENdA O NOSyYeHUn LOKYMEHTOB MO pesynbTatam
MYHULUMNANbHOW YCNYrn unv yBeaomsieHne o Bpy4eHUM NoYToBOro OTnpaBneHus.

Oco6eHHOCTU BbINOSIHEHUSA aAMUHUCTPATUBHLIX Npoueayp B 3NIEKTPOHHOMN
c¢dopme

114. MNpwn obpaweHun Ha EMTY/PMTY 3aasuTens aBTopulyeTcd B CUCTEME U B
MEHI0 nopTana BblbvpaeT MyHUUMNANbHYK YCAyry, peariM3oBaHHY0 B 3NEKTPOHHOM
Buge. 3anonHMB HeobxoauMble MOMs, COOTBETCTBYHOLUME BXOAHbIM AaHHbIM U3
nepeyHs npeaocTaBnsieMblX [OOKYMEHTOB, M MNPUKPENMB KOMUM JOKYMEHTOB B
9NIEKTPOHHOM BUAE COrMacHO MepeyH M. 22 HacToswero agMMHUCTPaTUBHOIO
pernameHTa, nonb3oBatefle NopTana OTNpaBnseT 3asBKy Ha  Mony4vyeHue
MYHUUUNANTbHOW YCIyri.

115. 3asBka peructpupyetca Ha EMNIY/PMIY aBTomMatnyeckn B pexume
peanbHOro BpeMeHM.

116. N3meHeHnsa ctaTyca 3asiBKM MYHULMMANbHOM YCNYrn 3asiBUTENb CMOXET
OTCNeXuMBaTb B peXMMeE pearibHoro BpeMeHu B Nn4YHoM kabuHeTte Ha ENMTMY/PIATY.

117. Co cTopoHbl AOMWHUCTPaAUNN OTBETCTBEHHbIA CNeuManucT, SBNALWNNCS
nofb3oBaTesieM cuUcTeMbl UCMONHeHus pernameHtoB (CUP), npuHMMmaeT 3asiBky W
obpabaTbiBaeT €é B COOTBETCTBUU C HACTOALWMUM agMUHUCTPATMBHBLIM pernameHTom. B
cnyyae HeobXoOMMOCTU KOPPEKTUPOBKM MNpPefoCTaBNEHHbIX AaHHbIX cheynanuct
CMOXeT HanpasnaTb COOBOLLEHNS B NIMYHbBIA KaOUHET 3aaBuTENS.

118. BHe 3aBMCMMOCTU OT npoueaypbl crneunanuct KomuteTa, OTBETCTBEHHbI
3a WUCMOMHEeHMe MyHUUMnanbHOW ycnyru, MmeeT npaBo He OGonee opHoro pasa
NPOBEPUTb MOANMHHOCTb KOMWUA [OKYMEHTOB, MpPEeACTaBMEHHbIX 3asiBUTENEM, MyTEM
npurnaweHnsi camoro 3asiBUTENs WNM NpeacTaBuTeENsl 3asiBUTENsS C OpuUrMHanamu
npoBepsieMbIX JOKYMEHTOB UM HOTapuanbHO 3aBePEHHbIMM KonusiMu B KomuTerT.

119. Ucnonb3oBanue ENMMNY/PIITY rapaHTupyeT HepasrnaweHne N COXpaHHOCTb
KOHdMAeHuUmanbHon nHdopmMauum, OCTOBEPHOCTL CBEAEHUIN 3a CYET UCMONb30BaHMSA
B ONIEKTPOHHOW CUCTEME 3NIEKTPOHHbLIX MOAMUCEN, MOSIYYEHHbIX B [OOBEPEHHOM
yAOCTOBEPSIIOLLEM LIEHTPE.

V. q)OprI KOHTpPOJNA UCNOJTHEHUSA AAMMHMCTpaTVIBHOFO pernamMmeHTa
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Mopsaaok ocylecTBIeHNs TEeKYLLEero KOHTPONA CO6NAeHUs U UCNONTHEHUS
OTBETCTBEHHbIMU AOMKHOCTHLIMM NTULLAMU NOJIOXKEHUN
ALOMWHNUCTPATUBHOIO perramMmeHTa U UHbIX HOPMaTUBHbIX NPaBOBLIX aKTOB,
yCcTaHaBNMBalLWUX Tpe6oBaHUA K NpPeAoCTaBNeHNI0 MyHUUMNanbLHON
yCcnyru, a TaKkke NPUHATUMEM peLLleHUA OTBETCTBEHHbLIMU NULaMm

120. Tekywmmn KOHTPOSb COONOOAEHUA U UCMOMHEHUS OOSMKHOCTHBIMU NMuamMum
AOMUHUCTPaAUMK, OTBETCTBEHHbIMW 32 MpedoCTaBreHne MyHUUUnanbHOW  yCryrn
(Danee — OTBETCTBEHHble [AOSMKHOCTHbIE nNWUA), MONOXEHUA AOMUHUCTPATUBHOIO
pernamMmeHTa M MHbIX HOPMaTUBHBIX NPAaBOBbIX AKTOB, yCTaHaBNUBaKLWmMX TpeboBaHUA K
npegocTaBnNeHno MyHUUMNanbHOM YCIyrn ocyuwlecTtBnseT npeacenatens Komutera,
npeacegatens Komuteta no [enonpovsBoACTBY, a Takke 3aMecTUTeNb rnasbl
AOMUHUCTpaLNN, KypuUpYOLWUN NnpeaocTaBrieHMe MyHULMNanbHON YCIyri.

121. TeKywMn KOHTPOSIb OCYLLUECTBNSAeTCA MyTEM MPOBESEHUA MNPOBEPOK
cobniogeHna N UCMONHEHNS OTBETCTBEHHbIMU OOJSHKHOCTHLIMU NULAMKU  MOSTOXEHWUN
AOMUHUCTPATUBHOIO pernameHTa, HOPMaTUBHLIX MPaBOBbIX akToB Poccuinckon
depepaumm, Tynbckon obnactu, opraHoB MECTHOINO caMOoynpaBieHNUs MyHULMNANbLHOMo
obpasoBaHna KUMOBCKMin parioH Npu NpeaocTaBneHnn MyHUUUNansHOM yCryri.

I'Iopn.qox n nepnoanYHOCTb OCyLLeCTBIIeHUA NJIaHOBbLIX U BHEMJ1aHOBbIX
npoBepPoOK NONTHOTbLI U Ka4YeCcTBa npenocTaBlieHnsA MYHMLIVInaHbHOﬁ ycnyrnm,
B TOM YUCIe NopAaAaoK U d)OprI KOHTPOMNA NOJIHOTbLI N Ka4dYecTBa
npegocTtaBrieHUA MYHVILI,MI'IaﬂbHOI7I ycnyru

122. KoHTpOnb MOMHOTHI U KayecTBa NpeAoCTaBfieHUss MyHUUMNANbLHOW yCrnyru
BKMOYaeT B cebs npoBedeHue MNaHOBbIX M BHEMMAHOBLIX MPOBEPOK, BbIBIIEHUE U
yCTpaHeHMe HapylleHW npaB 3asiBUTENen, pacCMOTPEHWE, MNPUHATUE pPELUEHUA U
NoAroTOBKY OTBETOB Ha obpalleHnsa 3assuTenien, cogepxawmx xanobbl Ha pelueHus,
aencteus (besgenctene) 0TBETCTBEHHbIX AOMKHOCTHLIX NnL,.

123. lNpoBepKkn NOMHOTbI U KayecTBa NpeaocTaBfieHNs MyHULMNANbHON YCNyrn
OCYLLECTBNATCA Ha OCHOBaAHUW MHAMBMAYalbHbIX MPaBOBbIX aKTOB AOMUHUCTPaLUN.

124. lNnaHoBble MPOBEPKN OCYLLECTBMASAKTCA Ha OCHOBAHWM MOSYrof4oBbIX UMK
rogoBbix nnaHoB pabotel KomuteTta, Komuteta no genonpoussonctsy. [pu npoBepke
MOryT paccmaTpuBaTbCs BCE  BOMPOCHI, CBfi3aHHble C  nNpeaocTaBrieHneM
MyHUUMNANbHOMW  ycnyrn  (KOMMSIEKCHble MNPOBEPKN) WM OTAenbHble  BOMPOCHI
(TemaTuyeckme npoBEPKMN).

125. BHennaHoBble MPOBEPKN MNPOBOOATCSA MO KOHKPETHOMY obpalieHuto
3asBuTend.

126. [Ons npoBegeHust MNpPOBEPKM MOMHOTbI W KayecTBa MpedocTaBreHns
MyHUUMNANbHOM  ycnyrm  OpMUpPYeTCAa  KOMUCCUA U3 OOJDKHOCTHbIX v
AOMUHUCTpaUmN.

127. Pe3ynbTaTbl AeATENIbHOCTU KOMUCCUU OPOPMANSAIOTCA B BUOE CrpaBku, B
KOTOPOM OTMEYalTCS BbISIBMIEHHbIE HELOCTaTKM U MPeanoXeHUs rno ux yCTpaHeHUHo.
CnpaBka nognucoiBaeTcs npegceaareneM KOMMccuu.

128. No pesynbTataMm NPOBEAEHHLIX MPOBEPOK B Criyvae BbISIBIIEHUSA HAPYLUEHUN
npae 3asiBUTENEN OCYLLECTBIISETCA NpuBreYeHne BUHOBHbIX NNL, K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOA4AaTeNbCTBOM Poccurckon degepaumm.

OTBEeTCTBEHHOCTb AO/MKHOCTHbIX NMUL, AAMUHUCTPALMK 3a peLleHUa n
Aencteuna (6besgencTeue), npuHUMaeMble (ocylwecTBnsAeMble) B xoae
npeaocTaBNeHUss MyHULMNANbHOW yCnyru
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129. OtTBeTCTBEHHblE [OO/MKHOCTHblE JNMua 3a peweHnd wu  OencTBus
(6espencTBne), nNpuHMMaemble (OCyLLECTBNSIEMble) B XO4e MpeaoCTaBreHus
MYHUUMNANbHOM YCRyrkn, HECYT OTBETCTBEHHOCTb B COOTBETCTBMM C OOSMKHOCTHbLIMMU
WMHCTPYKUMAMU 1 3aKkoHOaaTenbCcTBOM Poccuiickon ®enepaumm.

NMonoxeHus, xapakTepusyrowme TpeboBaHUsA K nopaaky n doopmam
KOHTPONA nNpeaocTaBrieHUst MyHULMNanbHOW YCNyru, B TOM 4Y1cne co
CTOPOHbLI rpaxaaH, uXx 06 bLegUHEeHM U opraHu3auumn

130. MNpaxpgaHe, Mx OObeauHEeHMs M opraHusauun UMEKT MpaBo Ha nobdble
npegycMoTpeHHbIe AENCTBYIOLLNM 3aKoHoAaTernbLCTBOM dopMbl KOHTpon4
aeatenbHOCTU AOMUHUCTpaLMN NPy NpeaoCcTaBleHN MyHULUNANbHOW YCYru.

V. NocynebHbin (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLUeHUn U
Aencteumn (6e3nencTBusl) OTBETCTBEHHbIX AOJMKHOCTHbLIX NN,
npeaocTaBnAWUX MYHULMNANIbHYIO YCRYry

UHdopmaumsa ana 3aMHTepecoBaHHbIX NuUL 06 UX NpaBe Ha aocyaebHoe
(BHecypnebHoe) ob6xxanoBaHue AencTBUU (6e34eMCTBUS) U PELLUEHUN,
ocylecTBnsieMbIX (NPUHATBLIX) B Xo4e NpeaocTaBneHuss MyHUuumMnanbHON
ycnyru

131. 3aaButenb MMeeT NpaBO Ha obXanoBaHWEe PeLIeHUn, NPUHATBIX B XOAe
npegocTaBneHns MyHUUMNanbHOW ycryrn, OercTBur (0e3nencTBMS) OTBETCTBEHHbIX
AOSMKHOCTHbIX N, aAMUHUCTPAaLMM B COOTBETCTBMM C 3aKOHOL4ATENbCTBOM.

132. XKanoba nopgaetcsa B NUCbMEHHOW bopme Ha OymaxHOM HocuTerne, B
3S1IEKTPOHHOM (pOpMe B OpraH, NpefocTaBSaoWMA MyHULMNANBHYO YCIyry:

- NpW JIMYHOM NpUemMe 3asiBUTeENS;

- N0 nouTe;

- MO 9NEKTPOHHON NOYTE;

- yepes penepanbHbii MM60 perMoHanbHbIA nopTan.

133. XKanoba 3assutensa B o0b6s3aTenbHOM MoOpsAke [AOSMKHA coaepXaTb
cnegyroLLyo MHopMaLnto:

1) HaMmeHOBaHMe opraHa, npPeaoCTaBnfAlWeEro MyHUUMNANbHYK  YCnyry,
OOIMKHOCTHOMO nuua opraHa, npefoCcTaBnsAoLWero MyHUUMNanbHy ycnyry, nnbo
MYHMUMNANbHOIO  CriyXxailero, peweHns u geuncteusa  (6es3gencreme) KOTOpPbIX
obxanytoTcs;

2) hammnuio, M4, OTYECTBO (MOcCnegHee - Npyu HanmuMyuuu), cBedeHns O MecTe
XUTEeNbCTBa 3aaBUTENs - Pnsnyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHNA O MecTe
HaxoXOeHNsa 3aaBUTENs - IOPUAMYECKOro nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aneKkTPOHHOW NOYThbl (NPU HanMyuKn) U NOYTOBbLIM agpec, No
KOTOPbIM AOSMKEH ObITb HAaNpaBneH OTBET 3aABUTENIO;

3) ceegeHna o6 obxanyembix pelleHnax u aencteusx (6esgencrTeumn) opraHa,
NnpegoCTaBNALWEro  MyHAUMNANbHYO  ycriyry, OOFKHOCTHOrO  fvua  oprada,
npeaocTaBNAwLLIEro MyHUUUNANBHYO YCNyry, Moo MyHUUMNANbHOMO CriyXallero;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENlb HE COrfaceH C peLleHnemM u
aencrtemem (6e3gencTBMeM) opraHa, npefoCTaBsAKOWEro MyHUUMNANbHYO YCIyry,
AOIMKHOCTHOMO nuua opraHa, NpedoCTaBNAoLWEero MyHUUunanbHy ycnyry, nubo
MYHUUMNANbHOro cnyxailero. 3asiButenem Moryt ObiTb npeacTaBfieHbl JOKYMEHTbI
(Mpn Hanuuun), NnogTBEPXKAAOLWNE OOBOAbLI 3asaBUTENS, MO0 NX KONUu.
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NMpeameT nocyaeb6Horo (BHecyaebHoro) o6xanoBaHus

134. Tlpeametom  pgocygebHoro  (BHecygebHoro)  obxanoBaHust Mo
npefoCTaBNeHUD  MyHUUMNAanbHOW  YCryrn  SABNAETCS  peleHne W - OeucTBue
(6e3nencTBme) OTBETCTBEHHbIX JOMMKHOCTHbIX UL

135. 3asButenb MoxeT obpaTuTbCA C Xanobown, B TOM 4ucre, B Creayowmx
cny4yasx:

1) HapyweHue cpoka peructpaumm 3sanpoca 3asBuTend O npegocTtaBfieHuun
MYHULUUNANbHOW YCRyru;

2) HapyLeHue cpoka npefoCcTaBNeHns MyHULMNANsHOM YCNyru;

3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB, HE NPEeLYCMOTPEHHbLIX HOPMaTUBHbLIMMN
npaBoBbIMK akTamun Poccurckon Pegepaumn, HOpMaTMBHbIMM MPaABOBLIMU aKTamMu
cybbektoB Poccunckon depepaunn, MyHULMNANbHbIMWA NPaBOBbIMW akTaMyn AONs
npegocTaBneHns MyHULMNansHOM yCnyru;

4) oTkas B MNpuMemMe [OOKYMEHTOB, MpPeaoCTaBfieHME KOTOPbIX MNPeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinickon degepaumm, HOPMaATUBHbIMU
npaBoBbiIMM akTamn cybbektoB Poccunckon degepaumm, MyHULMNANBHBIMA
NpaBoOBbIMU akTamMu 4518 NpeAoCTaBeHUss MyHUUMNANbLHOW YCNyrn, ¥ 3asiBUTENS;

5) oTkas B npeaocTaBneHn MyHULMNANbHOW YCNyru, eCin OCHOBaHMS OTKasa He
npegycMoTpeHbl doefiepanbHbIMU 3aKOHAMU U MPUHATLIMA B COOTBETCTBUM C HUMMU
WHLIMW HOpPMaTMBHbIMW NPaBOBbIMW akTaMmn Poccuinckon degepaumm, HOpMaTUBHBLIMU
npaBoBbIMM  akTamn cybbektoB Poccunckon degepaumm, MyHULMNANbHLIMA
NpaBoOBbIMU aKkTaMu;

6) 3aTpeboBaHMe C 3asBUTENS MpU NPegocTaBlieHUN MYHULMNANbLHOW YCnyrn
nnatbel, He MNpPeayCMOTPEHHON HOPMATMBHbIMM MNPaBOBbLIMW akTamu Poccnnckon
depepaumm, HopMaTMBHLIMKU NPaBOBbLIMU akTaMn cybbekToB Poccunckon depepauun,
MYHULUMNANbHbIMM NPaBOBLIMWN aKTaMMu;

7) OTKas agMuHUCTpauuu, MpeaoCTaBmsoWero MyHUUMNANbHYK  YCnyry,
AOJMKHOCTHOIO Nuua agMUHUCTPaALUUK, NPESOCTaBAAOWEro MyHMUMNANbHYKO YCNyry, B
nucnpasneHnn OONyLWeHHbIX oneyaTtok WM OowuMboK B BblAaHHbIX B peaynbrate
npegocTaBneHnss  MyHUUMNANbHOW  yCnyrM  OOKYMEHTax nubo  HapylueHue
YCTaHOBJIEHHOIO CPOKa TakuUX UCNpaBIiEHUN.

OcHoBaHuA ANA Ha4vana npoueaypbl aocyaebHoro (BHecyaebHoOro)
obGxxanoBaHuA

136. OcHoBaHMeM pfnsi Hadana npouenypbl gocyoebHoro (BHecygebHoro)
obxanoBaHusa sBnsieTca obpalleHne 3asBuTena C  xanobonm Ha agencTteue
(6es3nenicTBME) OTBETCTBEHHOIO AOSMKHOCTHOIO Nvua, a Takke NPUHATOrNO UM peLUeHus
npv NpeaocTaBneHn MyHULMNANbHOW YCIyri.

NpaBa 3aMHTepecoBaHHbIX UL, HA NONy4YeHue nHopmaumm n
OOKYMEHTOB, He006X0AMMBbIX ANl 060CHOBaHUA U PaCCMOTPEHUSA XKanoobl

137. 3asBuTenu uMelT NpaBO Ha nonyyeHwe uHOpMauum U LOKYMEHTOB,
HeobxoauMbIX ANd 0O0CHOBaHUSA U pacCMOTPEHUs Xanobbl, NpyU YCrOBUK, YTO 3TO He
3aTparmBaeT npaea, cBo6OAbl M 3aKOHHbIE MHTEPEChbl OPYrMX ML U YTO yKasaHHble
AOKYMEHTbI He cogepXaT CBeAEeHUs, COCTaBMsME rOCygapCTBEHHYH WU UHYHO
oxpaHsaemyto defepanbHbiM 3aKOHOAATENLCTBOM TanHy.

OpraHbI rocyﬂapCTBEHHOVI BJf1aCTu N OOJI)KHOCTHbIE NMNua, KOTOPbIM MOXeT
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ObITb agpecoBaHa Xxanoba 3aaBuTtensa B oocyaeoHom (BHecyaeOHOM)
nopsigke

138. 3aaButenb MoxeT obpaTUTbCA C Xanobow K cneayrwmumMm OOSMKHOCTHBIM
nuuam agMMHUCTpaLNN:

- rase agMmuHuctpauum (r. Kumosck, yn. JleHuHa, a. 44-a, tenecoH (48735) 5-
29-92 (npuemHas);

- 3aMecTuTento rasbl agmuHucTpauum (r. Kmmosck, yn. JleHuHa, a. 44-a,
TenedoH (48735) 5-29-72);

148. maBa agMuHUCTpaUUM W ero 3amecTUTenn MNpPOBOAAT INYHBIA MPUEM
3asaBuUTENEN No NpeaBapuUTENbHOM 3anucu.

139. 3anucb 3agBuTENEN nNPOBOAUTCA NPU  NMYHOM oOpalleHun wunm ¢
ncnosib3oBaHMeEM cpeacTs TenedOHHOM CBA3M MO HoMepam TenedOoHOB, KOTOpble
pasmeLialoTcad Ha oduumnanbHoM cante AMUHUCTpaumnm B ceTu WHTepHeT u
MHGOPMAaLMNOHHBIX CTEHOAX.

140. Cneumanuct aaMUHUCTPALUKM, OCYLLECTBASIOWMA 3anicb 3asiBUTENen Ha
NUYHBIA  NpueM, WHOPMUPYET 3aaBUTENS O [daTe, BPEMEHU, MecTe npuema,
AOIHKHOCTK, (haMunum, UMEHM U OTYeCTBE [OOSMKHOCTHOMO nuua agMuHUCTpauuu,
OCYLLECTBNAOLLErO NPUEM.

Cpokn paccMoTpeHUs Xanoobl

141. Xanoba 3asiBuTEns NOAMEXUT PACCMOTPEHUKD OOSMKHOCTHLIM JIMLIOM,
HageneHHbIM MOMTHOMOYMSIMU MO PaCCMOTPEHUIO Xanob, B TevyeHWe nATHaguaTu
pabounx OHeW cCo OHA ee peructpauuu, a B cnyyae obxanoBaHus OTKasa opraHa,
npegoCTaBNALWEro  MyHAUMNANbHYK — YCryry, OOFDKHOCTHOrO  fvua  opraHa,
nNpeaocTaBnALLIEr0o MyHUUMNANBHYIO YCNYry, B IpYeMe JOKYMEHTOB Y 3asBUTens nmbo
B MCNpaBfieHUM [ONyLEHHbIX OMevyaTtok M owunboK unn B criydae obxanoBaHus
HapyLleHNsi YCTaHOBIIEHHOINO CPOKa TaKUX WUCMNpaBfeHu - B TeyeHue nsatn paboumx
AHen co gHsa ee peructpaumn. [paButenbctBo Poccunckon depepaunmn Brpase
YCTaAHOBUTb Crly4aun, Npu KOTOPbIX CPOK PaCCMOTPEHUS XKanobbl MOXET OblTb COKpaLLEH.

Pe3ynbTaT nocynebHoro (BHecyaebHoro) o6xxanoBaHus

142. Tlo pesynbTaTaM paccMOTpeHust Xanobbl [OIMKHOCTHOE  nuuo,
paccMOTpeBLLEE Xanoby, NPUHUMAaET O4HO M3 CrEeAyHLMX PELUEHNN:

1) yoosneTBopseT xanoby, B TOM yucne B popmMe O0TMEHbI MPUHATOIO peLLeHus,
ncnpaBneHnsa AOMyLWEHHbIX OpPraHoM, MNPeAoCTaBMAAWNM MYHULMNANbHYIO YCnyry,
ornevyaTok M OWKWOOK B BblOAHHbLIX B pes3ynbTaTe NpegocTaBNeHus MyHULMNarbHON
ycnyrm QOKYMeEHTax, Bo3BpaTa 3asiBUTESO LEHEXHbIX CPeaCcTB, B3UMaHWE KOTOPbIX He
npegycMOTPEHO HOPMAaTMBHbIMW  MNpaBOBbIMW  akTamu Poccunckon depepaumn,
HOPMaTMBHbIMW  MpaBoOBbIMM  akTamMm  cybbektoB  Poccunckon  depepaunm;
MYHUUMNANbHLIMU NPaBOBLIMWN aKTaMmMu;

2) OTKa3blBaeT B YAOBMETBOPEHUN Xanobbl B CreayoLwmx cryvyasx:

- HanuuMe BCTYMMBLLErO B 3aKOHHYI CUNY pelleHus cyda, apbutpakHoro cyaa
no >kanobe o ToM e NnpeaMeTe U Mo TEM K€ OCHOBAHUSAM;

- nogava anobbl NMLOM, NOSIHOMOYNS KOTOPOro He NOATBEPXAEHbl B Nopsiake,
yCTaHOBIEHHOM 3aKkoHogaTenbCcTBOM Poccuinckon denepaunu;

- Hanunume peweHna no »xanobe, NPUHATONO paHee B COOTBETCTBMU C
TpeboBaHuAMM HacToAWmMX [1paBun B OTHOLLUEHMM TOrO Xe 3asBUTENS M MO TOMY Xe
npegMmeTy xanoobbl.
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3) AOoMuHMCTpaumsi BnpaeBe OCTaBUTb xanoby 6e3 oTBeTa B criegylowwmnx
crny4vasx:

- Hanuume B xanobe HeueH3YpHbIX NMMB0 OCKOPOUTENBbHBLIX BblpaXXeHW, yrpos
XW3HW, 300POBbI0 N UMYLLECTBY AOSMKHOCTHOMO NMLa, a Takke YrieHOB ero CeEMbM;

- OTCYTCTBME BO3MOXHOCTM MpPOYUTaTb KaKyl-Mbo 4YacTb TekcTa >Kanobbl,
damunuio, MMms, OoT4ecTBO (MpWU HanMuMuuu) M (MNKM) MNOYTOBLIN agpec 3asBUTENS,
yka3aHHble B xanobe;

- ecnM B TMUCbMEHHOM oOOpaleHun He YykasaHbl damMunus 3asButens,
HanpasuBLLero obpalleHune, U NOYTOBbIN agpec, MO KOTOPOMY A0SKeH bbiTb HanpasneH
OTBET Ha obpalleHue;

- ecnu xanoba nogaHa 3asiBUTENEeM B OpraH, B KOMMETEHUMIO KOTOPOro He
BXOOMT NPUHATME peLleHus no xanobe. B atom cnyvae B TedeHne 3 pabounx gHen co
[HSA ee perucTpauun ykasaHHbI opraH HanpasnsieT xanoby B YNONHOMOYEHHbIV Ha ee
paccMOTpeHne opraH W B MUCbMEHHOM dopMe WHJOPMUPYeT 3aaBuTens o
nepeHanpasneHum xanobbl;

- €Cnn B NMCbMEHHOM ObpalleHnn 3aaBUTENS COAEPXKUTCA BONPOC, HA KOTOPbLIN
€My MHOrOKpaTHO [OaBanucb MUCbMEHHblIE OTBETblI MO CyLLEeCTBYy B CBA3W C paHee
HanpasnseMbiMn obpalleHnsmMu, 1 nNpu 3ToM B ObpalleHMM He MNPUBOASTCS HOBble
gosoabl  mnu  obCcTosTeNnbCTBa,  AOMKHOCTHOE  Nuuo  AgMuHucTpaumm  nnbo
YyNONMHOMOYEHHOE Ha TO NUUO BMpaBe MPUHATbL pelleHve O 6Ge3ocHOBaTeNbHOCTU
oyepefHoOro obpalleHns W npekpawieHun nepenuckn ¢ 3agBuTtenem no AaHHOMY
BOMPOCY nNpW YCNoBWW, 4YTO YyKasaHHoe obpalleHne W paHee HanpaBnseMble
obpaleHnsa HanpasnAnUcb B AOMUHUCTPaUMIO MU OOHOMY M TOMY XXe AOSMKHOCTHOMY
nuuy. O AaHHOM peLLeHun yBeJOMAAEeTCA 3asiBUTesb, HanpaBusLLMIN obpaLleHune;

- ecnu OTBEeT NO CyLlecTBY MOCTaBMEHHOro B obpalleHun Bomnpoca He MOXeT
ObITb AaH 6e3 pasrnaweHns CBeAeHWn, COCTaBMSAIOWNX rOCYAaPCTBEHHYIO U UHYHO
oxpaHsaeMyto dpefeparnbHbIM 3aKOHOM TaWHy, 3asBUTEN0, HanpasusLleMy obpalleHue,
coobuiaeTcs O HEeBO3MOXHOCTM AaTb OTBET MO CyLEeCTBY MNOCTaBIEHHOO B HEM
BOMNpoOca B CBA3W C HEAONYCTUMOCTbLIO pasrnalleHns ykasaHHbIX CBeAEeHUNA.

Mopsaok nHcopMupoBaHUA 3asaBUTENSA O pe3ynbTaTax
paccMoTpeHus XKanobbl

143. He nosgHee gHs, criegyrowlero 3a AHEM NMPUHATUS peLleHus], 3asaBuTento B
NMMCbMeHHON dOpMeE U MO KenaHuK 3asiBUTENS B 3NeKTPOHHOW bopmMe HanpasrsieTcs
MOTMBMPOBaHHbLIA OTBET O pesynbTaTax PacCMOTPEHUS anobbl, C y4ETOM CPOKOB,
npegycMOTpeHHbIX N. 141 HacToAwWwero agMMHUCTPATUBHOIO pernameHTa.

144. B cny4ae ycCTaHOBMNEHUS B XO4e WM MO pesynbTaTaM pPacCMOTPEeHUs
anobbl NpM3HaKoB CoOCTaBa agMUHUCTPATMBHOIO NPaBOHAPYLLUEHUSA NN NPECTYNNEHNS
OOSDKHOCTHOE  NULUO, HadereHHoe MOSIHOMOYMSIMM MO PacCMOTPEHUID  arnob,
He3amMeasIMTenbHO HanpaBnaeT UMeKLLnecs MaTepuarbl B OpraHbl NPoKypaTypsbl.

Mopsaaok o6xxanoBaHUs peLleHUs No xanob6e

155. B cnyyae Hecormacusa c pesynbtatamu obxanoBaHuss B gocygebHom
nopsigke, a Takke Ha Nnobon CTagum pacCMOTPEHUA CMOPHbIX BOMPOCOB B XO4e
pocynebHoro obxanoBaHUsA 3aMHTepecoBaHHbIE NULA MMEKT NpaBo 0bpaTuTbCs B CyA
B COOTBETCTBMM C 3aKoHogaTenscTBoM Poccunckon degepaumn.

Cnoco6bl nHopMMpOBaHUA 3aAABUTENEN O NopsaKe nogayum m
paccMoOTpeHUs xanobbl
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156. MHhopmupoBaHme 0 nopsake nogayvm n pacCcMoTpeHns xanobbl No nopaaky
npenocTaBneHns MyHULMNansHOM ycnyru ocyliecTtenseTtcsa B AgMmmHucTpaumm n MoLl,
C UCNONb30BaHNEM CPEACTB NOYTOBOW, TENEGOHHOW CBA3WN, ANIEKTPOHHOIO
MHOPMUPOBAHNSA, NyBAMKALMIN B CpeacTBax MaccoBon MHOpMaL MK, a Takke ¢
ncnonb3sosaHnem ENMCrY/Priry

Mpeacepatenb koMUTETA

- B.B. JoraguH
XUITULLHO-KOMMYHarbHOro Xo3sncTea

MpunoxeHne Ne 1

K aAMUHUCTPaATUBHOMY perfaMmeHTy

npegocTaBneHns MyHULMNansHOW yCnyru

«lpn3HaHre monoabix ceMen y4aCTHUKaMuM NporpamMmmbl
no obecneyvyeHnto Xunbem Monoabix cemen

B MyHMUMNansHoM obpasoBaHmMmM KUMOBCKMIA paloH»

BJTIOK-CXEMA
nocnegoBaTenNbHOCTM agMUHUCTPATMBHBIX Npoueayp nNpy npeaocTaBneHnn
MyHMUMnanbHon ycnyru NocnegoBatenbHOCTM aAMUHUCTPATUBHBIX NpoLueayp npu
npeaocTaBneHnn MyHuumnansHon ycnyru «NpusHaHne Monoablx CEMen y4acTHUKaMu
nporpaMmmbl Mo 06ecneyvYeHunIo XXnnbem MonoabIX CEMeNn B MyHULMNANbHOM
obpaszoBaHnn KUMOBCKMIN panoH»

Mpviem 3asBreHns 1 JOKYMEHTOB

I'IpOBepKa npeancrtaBrieHHbIX JOKYMEHTOB Ha
CoOoTBETCTBME YCTAHOBJIEHHbBIM TpeGOBaHI/IﬂM

HET

[lOKyMeHTbI
COOTBETCTBYHOT
VCTaHOBIEHHbIM

PaccmoTpeHune 3asBneHnsi, LOKYMEHTOB

Komuccunen
\ 4
YBegomneHune 3aaButensd ob oTkase B
NpeaoCTaBneHnn ycnyru, o
Komuccum

Komuceunsa npuHsina
peLleHne 0 0 NpU3HaHUn
3aasutens
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HECT

BkntoveHue 3aasutens B [Nporpammy

BHeceHune
L < uMHGopmMauun
B 6a3sy

3aHeceHue AaHHbIX 3anpoca
3asBUTENS B aBTOMATU3MPOBAHHYIO
CUCTEMY 3M1EKTPOHHOIO

@ OTkas B NpegocTaBrieHnm
MYHULMNANBHON yCnyru

AOKYMEHTbI, nogTBepXaatoLme npusHaHue
MOJ04ON CEMbW KakK CEMbU, UMEIOLLEN
A0X0Abl, MO3BOMIAOLMNE NOMYYNTb KPeauT,
nunbo MHbIe AeHEXHble cpeacTea ans
onnartbl pacyeTHoM (cpegHen) CToMMOCTH
XUIbSA B YacTu, NPEBbILLAKLWEN pasMmep
npeaocTaBnaeMon coumanbHOn Beinnat
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MpunoxeHne Ne 2
K aAMUHUCTPaATUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNanbHOM ycnyru

«[1pn3HaHWe monoabix cemMen y4aCTHUKaMu nporpaMmmbl

no ob6ecneyvYeHunto Xnnbem Monoabix cemen

B MyHMUMNanbHoM obpasoBaHmMmM KUMOBCKUIA paloH»

(opraH MecTHOro camoyrnpaBrieHus!)

SAABINEHUE

MpoLy BKMAOYMTL B COCTaB YY4aCTHUKOB nognporpammbl «ObecneveHmne xunbem
MosoabIX ceMen» doeepanbHon ueneson nporpammbl «Kunuwe» Ha 2011 - 2015

rogbl MoJio4yr CeEMbHO B COCTaBe:

cynpyr
- (®.1.0., pata poxaeHus)
nacnopT: cepvd Ne ,
BblOaHHbIN
" " 20 r.,
NpPoXXunBaeT No agpecy:
cynpyra
(9.1.0., pata poxaeHus)
nacnoprt:. cepus Ne ,  BblOAHHbIN
20 r.,
npoxueaet no agpecy:
netu:

(®.1.0., pata poxaeHus)

CBUOETENLCTBO 0 poXaeHuu (nacnopt anga pebeHka, gocturwero 14 net)

nacnoprT: cepuA

(HEHy>XHO€E BbIYEPKHYTb)
Ne ,  BblOaHHbIN

20
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npoxusaeT no agpecy:

(®.1.0., pata poxaeHus)

CBMOETENLCTBO O poxaeHun (nacnopt ans pebeHka, gocrturwiero 14 ner)
(HEeHyXHoe BbIYEepKHYTb)

nacnopt:  cepus Ne ,  BblOaHHbIV

20 r.
npoxwueaeTt no agpecy:

C ycnoBmammn yyactma B noanporpamme "ObecneyeHne XUNbeM MONOAbIX
cemen" (penepancHon ueneson nporpammbl  "XKunmwe" Ha 2011-2015 rogbl
0O3HaKkoMseH (03HaKoMMeHbl) U 0653ytoch (0653yemcst) X BbIMOMHATD:

1 ;
(GZ.VI.O. COBEpLUEHHONETHErO YrieHa cembu) (Moanuce) (oaTa)
2) ;
(P.1.0. coBepLUeHHONETHErO YreHa ceMby) (Nnoanuck (gata)
3) ;
(P.M.0. coBepLLEHHOMNETHETO YneHa ceMbi) (noanuck) (aara)
4) ;

(P.1.0. coBepLLEHHOMNETHETO YneHa ceMbin) (noanuck) (aara)

K 3asiBneHuo npunaralTcs cneayowme A0KyMEHTbI:

1) ;
(HaumeHoBaHWe 1 HOMep AOKYMEHTa, KEM M Koraa BblaaH)
2) ;
(HaumeHoBaHWe 1 HOMep AOKYMEHTa, KEM M Koraa BblaaH)
3) ;
(HaumeHoBaHWe 1 HOMep AOKYMEHTa, KEM M Koraa BblaaH)
4)

(HanmeHoBaHWe 1 HOMep AOKYMEHTA, KEM M Koraa BblgaH)

3asBreHve U npunaraeMble K HEMYy COrflacHO MEepPeyvHI0 JOKYMEHTbI MPUHATbI
" " 20 r.

(BomKHOCTb NWLa, NPUHABLLETO 3asBneHne) (moanuck, AaTa) (pacwmdpoBKka Noanmcu)




